
CITY OF MENASHA 
Position Description 

 

 

Position Title: Yard Attendant  

Department:  Public Works Department (Municipal Operations) 

Status:   Non-Exempt 

Position Reports To: Public Works Superintendent 

Date of Description: March 2014 

 

SUMMARY  
 

This is a temporary seasonal position with the Department of Public Works.  The person in this position 

will perform a variety of basic operational tasks and related work. 

 

 

ESSENTIAL FUNCTIONS to include the following: 
 

 Greet the public, answer inquiries, and provide general information about the City’s Public Works 

Facility and programs, and refer public to appropriate sources of information. 

 Open and close the recycle/yard waste center ensuring facility is properly secured. 

 Ensure minimal contamination in each of the recyclable containers by prohibiting and physically 

removing improper materials. 

 Handle/lift/rearrange recyclables and recyclable containers and special wastes. 

 Check each citizen for residency and compliance with the City’s mandatory recycling programs. 

 Identify, document, and report any violations to the Public Works Superintendent. 

 Accept and record payment for disposal fees, and reconcile monies and compile daily site usage 

reports. 

 Maintain Drop-off site and grounds in a presentable manner. 

 Has the authority to reject loads that contain materials not accepted at the Drop-off site. 

 Make frequent contact with the general public, requiring courtesy and tact. 

 Must adhere to the City’s safety policies. 

 Perform other related job duties as assigned.  

 

 

POSITION REQUIREMENTS/QUALIFICATIONS  
 

Requires a high school diploma and the following knowledge, skills, and abilities:  
 

 Ability to understand and follow oral and written instructions. 

 Ability to establish effective communications with the public in a courteous and tactful manner. 

 Ability to work independently. 

 Ability to read and comply with safety policies and procedures. 

 Ability to work outdoors in occasional undesirable conditions due to exposure to the elements. 
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CERTIFICATES, LICENSES, REGISTRATIONS 
 

 Possession of a valid Wisconsin Driver’s License. 

 

 

YARD ATTENDANT WORK SCHEDULE 
 

 Generally, employment will begin the last weekend of April and terminate the day before 

Thanksgiving in November of each year, and will not exceed 600 hours annually. 

 

 

HOURS OF WORK 
 

 Generally, 3:00 p.m. to 5:00 p.m. Monday through Friday, and 8:00 a.m. to 1:00 p.m. on 

Saturdays.   

 The work schedule and hours are, at all times, subject to change based on the needs of the City. 

 

 

PHYSICAL DEMANDS 
 

The physical demands described herein are representative of those that must be met by an employee to 

successfully perform the essential functions of this job.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 
 

 While performing the duties of this job, the employee is regularly required to sit, stand, walk and 

use both hands to handle, touch, grasp; reach with hands and arms, climb, balance, stoop, kneel, 

crouch or crawl, talk and hear. 

 Specific vision abilities include close and distant vision, peripheral vision, depth perception, and 

ability to focus. 

 Ability to lift 50 pounds occasionally. 

 

 

FUNCTION OF POSITION DESCRIPTION 
 

This position description has been prepared to define the general duties of the position, provide examples 

of work and to detail the required knowledge, skills and abilities as well as the acceptable experience and 

training for the position.  The description is not intended to limit or modify the right of any supervisor to 

assign, direct, and control the duties of employees under supervision.  The City of Menasha retains and 

reserves any and all rights to change, modify, amend, add to or delete from any portion of this description 

in its sole judgment. 
 

This job description is not a contract for employment. 
 

The City of Menasha is an equal opportunity employer, in compliance with the American Disabilities Act.  

The City will provide reasonable accommodations to qualified individuals with disabilities and 

encourages both prospective and current employees to discuss potential accommodations with the 

employer. 

 


