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CITY OF MENASHA

Position Description

Position Title:

Dental Hygienist
Department:


Health
Status:



Non-Exempt, part time flexible (465 hours - academic school year)
Position Reports To:

Public Health Director
Date of Description:

7-2015
SUMMARY 
This position provides oral health consultation, education, and oral disease prevention services in the City's private and public school systems.

Work involves conducting school-based oral health promotion and disease prevention services for children in grades pre-K to 12, including children and youth with special healthcare needs (CYSHN). This includes assessing and monitoring their oral health status, planning and implementing fluoride varnish and dental sealant programs, and evaluating and referring children for treatment needs.  Work entails responsibility for providing consultative and educational services to school officials, students, and families.  Work is performed with independent judgment and initiative under general supervision.  Work is reviewed through evaluation of program effectiveness and consultations with professional associates.  
ESSENTIAL FUNCTIONS to include the following:
· Assesses and monitors the oral health status of preschool and school aged children. 
· Plans, implements, and evaluates the oral screening program. 

· Plans, implements, and evaluates the dental sealant program.

· Plans, implements and evaluates the fluoride varnish program.

· Plans, implements, and evaluates the CYSHCN oral disease prevention program in collaboration with school staff and parents/guardians.
· Coordinates with parents/guardians to refer children for dental treatment needs.
· Maintains consultation and referral relationships with medical and dental practices and systems. 

· Provides consultative and educational services for school officials, students, parents/guardians.

· Writes progress and year-end reports.

· Ensures funding is available for the oral health programs.

· Plans, convenes, and attends key meetings.

· As a member of the public health team, collaborates on oral health program policy, procedure, and protocol review and revisions. 

· Maintains situational awareness of policies, laws, and regulations regarding the provision of dental hygiene services in school-based and public health settings.

· Participates in the City’s emergency preparedness program.

· Other duties as assigned by the Public Health Director.

POSITION REQUIREMENTS/QUALIFICATIONS

A Bachelor of Science degree with 2 years of clinical experience, or an Associate degree with 5 years of clinical experience is preferred, which combination of experience and training demonstrates knowledge and proficiency in the following:
· Proficient in the principles and practices of dental hygiene.

· Considerable knowledge in the common dental health problems of children.

· Considerable knowledge of the methods, practices, and materials utilized in oral health education.

· Knowledge of Healthiest Wisconsin 2020 (State) and Healthy People 2020 (National) goals.

· Knowledge of Wisconsin Seal a Smile Program.

· Knowledge of community, county and state resources.

· Knowledge of Children and Youth with Special Health Care Needs resources.

· Proficient in assessing, planning, implementing, and evaluating, individual and community oral health programs and services.

· Knowledge of collaborative leadership principles.

· Proficient in time management, organizing, and coordinating with schools and the community.

· Knowledge of responding to diverse needs and cultural differences.

· Computer skills preferred.

· Proficient verbal and written communication.
· Knowledge of grant writing and Medicaid billing processes helpful.

CERTIFICATES, LICENSES, REGISTRATIONS

· Must be a Registered Dental Hygienist in the State of Wisconsin
· Valid State of Wisconsin driver’s license
· CPR certified
PHYSICAL DEMANDS

The physical demands described herein are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· Ability to lift and carry 50 pounds on a regular basis
· While performing the duties of this job, the employee is regularly required to sit, stand, walk and use both hands to handle, touch, grasp; reach with hands and arms, talk and hear
· Specific vision abilities include close and distant vision, peripheral vision, depth perception, and ability to focus
· Overtime may be required
FUNCTION OF POSITION DESCRIPTION

This position description has been prepared to define the general duties of the position, provide examples of work and to detail the required proficiency, knowledge, and skills as well as the acceptable experience and training for the position.  The description is not intended to limit or modify the right of any supervisor to assign, direct, and control the duties of employees under supervision.  The City of Menasha retains and reserves any and all rights to change, modify, amend, add to or delete from any portion of this description in its sole judgment.

This job description is not a contract for employment.

The City of Menasha is an equal opportunity employer, in compliance with the American Disabilities Act.  The City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.
