
        Job Opening:   Library Aide 

 

  The Elisha D. Smith Public Library in Menasha is welcoming applications for a Library 

Aide to work 10 hours per week, including some nights and weekends.  This is a non-exempt, 

non-benefited position with a starting rate of $9.72/hour. The essential functions of this job 

include: 

 Emptying the book drops and checking in materials. 

 Checking materials for completeness and damage. 

 Routing materials for van delivery. 

 Trapping and shelving holds, gathering holds on the send list and routing them 

appropriately, maintaining the patron database, searching for missing items. 

 Preparing materials for shelving. 

 Shelving materials. 

 Searching for requested materials. 

 Providing backup checkout at circulation desk as needed. 

 All tasks done in the support services department as assigned. 

This is a physically-demanding job that includes comfortably using computers and library 

software.  An entire job description is available on the library’s website 

www.menashalibrary.org and at the library’s circulation desk.  Please express your interest in 

this position by completing a job application (available on the library’s website or from the 

Circulation Desk) by June 5, 2013.  

The Elisha D. Smith Public Library is an Equal Opportunity Employer 

Send completed job application to: 

Library Administration 

Elisha D. Smith Public Library 

440 1
st
 St. 

Menasha, WI  54952 

 

http://www.menashalibrary.org/


Questions?  Call (920) 967-3680 

 

 


