
Menasha aldermen occasionally attend meetings of this body. It is possible that a quorum of Common Council, Board of Public Works, 
Administration Committee, Personnel Committee may be attending this meeting. (No official action of any of those bodies will be taken). 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to contact the Parks 
and Recreation Department at 967-3640 at least 24-hours in advance of the meeting so special accommodations can be made. 

 
CITY OF MENASHA 

PARKS AND RECREATION BOARD 
Conference Room, 1st Floor City Hall 

140 Main Street, Menasha 
 

November 12, 2012 
 

6:00 PM 
 

AGENDA 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
1. Minutes of the October 8, 2012 Park Board Meeting 

 
D. PUBLIC COMMENT ON ANY MATTER RELATED TO CITY PARKS AND RECREATION 

Five (5) minute time limit for each person 
 
E. REPORT OF DEPARTMENT HEAD/STAFF/OR CONSULTANTS 

1. Department Report – PRD Tungate 
2. Park, Pool and Vandalism Report – PS Maas 

 
F. DISCUSSION 

1. 2013 Park and Recreation Budgets 
2. Board Holiday Gathering – December 10 
 

G. ACTION ITEMS 
1. Policy on Allowing Vendors in City Parks 
2. Recommend Department Fees for 2013 to the Common Council 
3. Policy Change for Non-Resident Wedding Reservations 
 

H. PUBLIC COMMENT ON ANY MATTER LISTED ON THE AGENDA 
Five (5) minute time limit for each person 

 
I. ADJOURNMENT 

 
 
 
 

http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Park%20Draft%20Minutes%2010-8-12.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/2013%20Proposed%20Budget.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Vending%20Draft%20Policy%209-4-12.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Parkfees2013.pdf�
http://www.cityofmenasha-wi.gov/COM/ComDev/Park_and_Recreation_Board/2012/Proposed%20Revisions%20to%20Wedding%20Reservation%20Policy.pdf�


CITY OF MENASHA 
Parks and Recreation Board 

Council Chambers, 3rd Floor City Hall – 140 Main Street\ 
October 8, 2012 

DRAFT MINUTES 

 

A. CALL TO ORDER 

  The meeting was called to order by Chr. Dick Sturm at 6:05 p.m. 

B. ROLL CALL/EXCUSED ABSENCES 

  MEMBERS PRESENT:  Nancy Barker, Cindy Schaefer-Kemps, Chr. Dick Sturm, Ald. Kevin 
Benner, Lisa Hopwood 
 
MEMBERS EXCUSED:  Sue Pawlowski, Luke Schiller 
 
OTHERS PRESENT:  PRD Tungate 

 1. Welcome New Member – Cindy Schaefer-Kemps 

C. MINTUES TO APPROVE 

 1. Minutes of the September 25, 2012 Park Board Meeting 
Moved by Ald. K. Benner seconded by L. Hopwood to approve the September 25, 2012 Park 
Board minutes.  Motion carried. 

D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person.   

  No one spoke. 

E. REPORT OF DEPARTMENT HEADS/STAFF/YOUTH LIAISON OR CONSULTANTS 

 1. Department Report – PRD Tungate 
PRD Tungate update the Board on several ongoing work items including staff training for the 
updated registration and reservation software called ActiveNet, which includes a point of sale 
system that has and will continued to be used at the pool.   The Department would like to move 
to accepting credit cards sometime in the future, the new software can easily accommodate this.  
Receipt of a grant for the new neighborhood park looks promising and should become official 
soon.   Heckrodt fence request was passed by the Common Council.  City efficiency study is 
ongoing and could impact park and recreation in some way.   Water Technologies Inc. has 
started a review of the current pool operation and is being asked to formulate some options for 
the future.  Bodies in Motion and Funky Feet Dance classes have a new instructor and seem to 
going well at this point. 

 2. Park, Pool and Vandalism Report – PS Maas 
PS Maas was excused from the meeting. He submitted a written report that was received by the 
Board. A lot of season end park work and tree planting has or will be occurring as cold weather 
approaches. 

F. DISCUSSION 

 1. Highlights and General Discussion About 2013 Parks and Recreation Budgets – PRD 
Tungate and PS Maas 
PRD Tungate stated that a strong emphasis has been placed on complying with recent changes 
to the ADA law.   In many cases, this will mean improvements in the access to many city 
recreation facilities and park buildings.  Funds have been placed in the 2013 budget to get a 



start on these changes.  An audit or assessment of each park is the first step in the process. 
Staff has placed an emphasis on adequately maintaining the programs and facilities that we 
have, while again streamlining programming and maintaining the parks and trails as efficiently as 
possible. 

  Army Reserve Building Update – PRD Tungate 
PRD Tungate stated that the Plan Commission had voted to recommend to the Common 
Council that the buildings be removed.   The Army intends to budget funding to remove the 
buildings once they receive an official letter from the City indicating their wishes in this matter. 

G. ACTION ITEMS 

 1. Add Moosefest to List of Community/Company Events with Early Reservation Preference 
– Fourth Weekend of August in Jefferson Park 
Motion by Ald. K. Benner, seconded by L. Hopwood to add Moosefest to a list of special events 
which receive early reservation preference for their events.  Motion carried. 

 2. Policy on Allowing Vendors in City Parks 
This item will be taken up when more members are present. 

 3. Set Marina Seasonal Rate for 2013 – PRD Tungate (to be received at meeting) 
PRD Tungate informed the Board that the Harbormaster annually requests next year’s rate 
during the fall so she can send out a letter to her renter’s prior to the end of the year.  She is 
suggesting a $0.25 increase for 2013.  This would mark the third consecutive year that this 
would occur.  Fond du Lac Marina is at $32.00 per foot, High Cliff is $31.00 per foot, the 
Appleton Yacht Club is close to the City’s current rate when you add all their fees together.  It is 
difficult to find exact comparisons to Menasha, but it was felt its downtown location and its 
amenities justify a rate of $38.00 per foot.  Motion by L. Hopwood, seconded by Ald. K. Benner 
to recommend to the Common Council to approve increasing the seasonal slip rental rate from 
$37.75 to $38.00 per foot for 2013.  The motion carried unanimously. 

H. PUBLIC COMMENT ON ANY MATTER LISTED ON THE AGENDA 
Five (5) minute time limit for each person 

 1. None 

I. ADJOURNMENT 

  Moved by L. Hopwood, seconded by Ald. K. Benner, to adjourn at 7:30 p.m.  Motion carried. 
 



























































N:\DOCS\PARKREC\Vendors in Parks\Draft Policy 9-4-12.docx 
 

Draft Policy on Allowing Vendors in City Parks 
 

1. Permissible Locations: Jefferson Park, Curtis Reed Square, Marina Terrace, Riverwalk, 
Marina, Koslo Park and Smith Park. 
 

2. Fee to be established on a daily basis and approved by the Common Council. 50% of 
the fee is due before vending begins. 
 

3. Non-profit groups will pay half the established rate. 
 

4. Vendor must fill out a Park Reservation Form to include a diagram. 
 

5. Vendor will make a good faith effort to be present at all scheduled events and may 
terminate a vending agreement by giving the City a minimum of forty-eight (48) hour 
notice. 
 

6. Policy does not apply to Special Events that arrange for their own vendors (i.e. 
Seafoodfest, softball tournaments, etc.). 
 

7. Vendor hours of operation will not overlap with another vendor in the same park. 
 

8. Vendor will not be allowed to set up at days/times during events that offer potentially 
competing concessions, such as food items. 
 

9. A maximum of five (5) permits will be allowed in a calendar year. 
 

10. Any application to vend for more than ten (10) days per year must be approved by the 
Park Board. 
 

11. Police Department will be notified of any vendors that are permitted to be in a city park. 
 

12. Fermented malt beverages shall not be sold by the vendor. 
 

13. All other city ordinances related to vending, food licensing shall be followed. 
 

14. For-profit vendors must submit an acceptable Certificate of Insurance and Endorsement 
prior to vending.  Non-profit groups (bonafide or otherwise) may either submit a 
certificate of insurance and endorsement or sign a release and hold harmless agreement 
with the City. 
 



Approved by Common Council on: 

Fees Effective: 

DRAFT 11/1/12

Current Charge Program/Service Proposed Charge Last Changed Previous Charge
R NR Title R NR R NR

Summer Programs
15.00$    34.00$    Tot Lot NC 22.00$    2009 12.00$    28.00$    
15.00$    34.00$    Youth Baseball NC 22.00$    2009 12.00$    28.00$    
10.00$    18.00$    Youth Kickball NC 15.00$    2009 6.00$      14.00$    
15.00$    34.00$    Tennis Lessons (Youth) NC 22.00$    2009 12.00$    28.00$    
3.00$      6.00$      Tennis Leagues NC 5.00$      2000 added NR

 (Youth & Adult)
30.00$    56.00$    Tennis Lessons (Adult) NC 45.00$    2009 20.00$    38.00$    
15.00$    34.00$    Gymnastics NC 22.00$    2009 11.00$    26.00$    

Free Free Safety Town NC NC 2009
17.00$    17.00$    Grunski Race Pre-Reg. NC NC 2010 15.00$    15.00$    
20.00$    20.00$    Grunski Race After Cut-off Date NC NC 2012 17.00$    17.00$    
5.00$      5.00$      Kids FunRunski NC NC 2010 NC NC
3.00$      3.00$      Kid's FunRunski (no shirt) NC NC 2010 NC NC

40.00$    59.00$    Summer Youth Golf (contracted) NC 52.00$    2008 26.00$    42.00$    
35.00$    50.00$    Fall Golf Lessons NC 46.00$    2009 33.00$    48.00$    

185.00$   185.00$   Adult Softball (Sponsor) NC NC 2011 175.00$   175.00$   
320.00$   320.00$   Adult Softball (Team) NC NC 2011 310.00$   310.00$   
110.00$   110.00$   Co-Ed Softball (Sponsor) NC NC 2011 100.00$   100.00$   
260.00$   260.00$   Co-Ed Softball (Team) NC NC 2011 250.00$   250.00$   

Bus Trips (Break-even) NC NC 1988 est.
Free Free Performances in the Park

The Department recovers at least 100% of program costs from revenues for all adult
activities.  The goal is to recover 50% of youth program expenses through fees.

Town of Menasha -- we have a fee reciprocity with the Town except for boat launches and pool passes and lessons.

2013 - Non-resident fees were decreased in some programs to encourage higher registration and revenue.  This will have a modest
impact because most non-residents currently pay the lower fee due to reciprocity with the citites of Appleton, Neenah and the Town
of Menasha. Menasha residents still maintain early registration preference and the selected programs have the space to
accomodiate more participants.

NC = No Change   R = Res   NR = Non-Res   Est. = Year Established

City of Menasha - Fees and Charges for 2013
Parks, Recreation, Pool, Marina, Forestry and Cemetery

Donations



ParkFees2013

Current Charge Program/Service Proposed Charge Last Changed Previous Charge
R NR Title R NR R NR

Fall/Winter Programs
24.00$    30.00$    Bodies in Motion NC NC 2012 15.00$    34.00$    
24.00$    30.00$    Funky Feet Dance NC NC 2012 15.00$    34.00$    
18.00$    27.00$    Youth Flag Football NC NC 2009 17.00$    26.00$    
70.00$    125.00$   Tiny Tots NC NC 2011 70.00$    115.00$   
1.00$      1.00$      Open Swim/Gym NC NC 2002 0.50$      0.50$      

26.00$    46.00$    Slimnastics NC 39.00$    2011 20.00$    40.00$    
2.00$      3.00$        Per class NC NC 90/98 2.00$      2.00$      

26.00$    46.00$    Feel 'N Fit NC 39.00$    2011 20.00$    40.00$    
2.00$      3.00$        Per class NC NC 90/98 2.00$      2.00$      

Free Free Punt, Pass & Kick (co-sponsored) NC NC
Free Free Smith Park Winter Gala Golf Tournament NC NC 2005 est., donations
Free Free Pumpkin Hunt NC NC

1.00$      1.00$      Holiday Hayride NC NC 1992 est. 0.50$      0.50$      
200.00$   200.00$   Adult Basketball (Sponsor) NC NC 2012 190.00$   190.00$   
265.00$   265.00$   Adult Basketball (Team) NC NC 2012 250.00$   250.00$   

Cemetery
575.00$   750.00$   Adult Grave NC NC 2012 550.00$   725.00$   
225.00$   300.00$   Infant Grave NC NC 2012 225.00$   275.00$   
575.00$   750.00$   Adult Opening (burial) NC NC 2011 525.00$   700.00$   
325.00$   375.00$   Infant Opening (burial to age 2) NC NC 2012 250.00$   300.00$   
325.00$   375.00$    Cremains with or without vault NC NC 2006 225.00$   225.00$   
200.00$   250.00$   Saturday Opening (add) NC NC 2012 165.00$   190.00$   
100.00$   120.00$   Winter Burial (if warranted Dec. 1-April 1) NC NC 2012 75.00$    100.00$   
100.00$   175.00$   Week Day Overtime (after 3:00 p.m.) NC NC

Marina
$38.00/ft $38.00/ft Seasonal Slip Rental 2013 $37.50/ft $37.50/ft
$0.75/ft $0.75/ft Overnight NC NC 2012 ('87) .70 ('87) .70
$0.45/ft. $0.45/ft. Groups of 20 or more
$3.50/ft. $3.50/ft. Weekly NC NC 1987 $2.75/ft. $2.75/ft.
$12.00/ft $12.00/ft Monthly NC NC 2007 $10.00/ft. $10.00/ft.

Free 5.00$      Pump Out - Renter/Nonrenter NC NC 1998

Boat Launch & Slip Rental
14.00$    34.00$    Seasonal Parking Permit Seniors (55+) 15.00$    35.00$    2009 13.00$    33.00$    
18.00$    38.00$    Seasonal Parking Permit 20.00$    40.00$    2009 16.00$    36.00$    
5.00$      5.00$      Daily Launch Parking Permit NC NC 2009 4.00$      4.00$      

100.00$   115.00$    Seasonal Slip (Jefferson) NC NC 2009 90.00$    105.00$   
130.00$   145.00$    Slip 49/50 NC NC 2009 120.00$   135.00$   

9.00$      12.00$    Second Parking Permit (must show copy of NC NC 2009 8.00$      10.00$    
 2nd boat registration ID #)

5.00$      5.00$      Replacement Pass (for any reason) NC NC 2003 3.00$      3.00$      

Raised 10/2012



ParkFees2013

Program/Service Proposed Charge Last Changed Previous Charge
R NR Title R NR R NR

Park Shelter/Picnic Areas
55.00$    85.00$    Large Pavilion NC NC 2009 50.00$    80.00$    
30.00$    50.00$    Kitchen (Jeff.) NC NC 2006 25.00$    45.00$    
35.00$    55.00$    Jefferson West Shelter NC NC 2006 30.00$    50.00$    
20.00$    40.00$    Jefferson East Shelter NC NC 2003 20.00$    40.00$    
15.00$    32.00$    Launch Shelter NC NC 2004 15.00$    32.00$    
20.00$    40.00$    Picnic Areas #2,3, 4, 5 w/elec. NC NC 2006 15.00$    32.00$    
50.00$    75.00$    Smith Park Pavilion NC NC 2009 45.00$    70.00$    
30.00$    50.00$    Hart Park Shelter NC NC 2012 25.00$    45.00$    
30.00$    50.00$    Kitchen (Smith) NC NC 2006 25.00$    45.00$    

200.00$   250.00$   Wedding Set-Up (Smith*) NC 300.00$   2009 100.00$   145.00$   
$20.00/hr $20.00/hr Memorial Building (pre-ceremony use) NC NC 2007 est. -$        -$        

20.00$    20.00$    Building/Shelter Key Deposit NC NC 2005 est.
20.00$    40.00$    Clovis Grove Shelter NC NC 2006 15.00$    32.00$    
20.00$    40.00$    Koslo Shelter NC NC 2006 15.00$    32.00$    
20.00$    40.00$    Curtis Reed Square NC NC 2004 est.
25.00$    45.00$    Barker Farm Shelter NC NC 2004 est.
   user fee only Jefferson Park Wedding** NC NC 1996
10.00$    12.00$    Tent Permit (when Diggers Hotline is called) NC NC 2009
20.00$    20.00$    Marina Terrace (on Main Street) NC NC 2012
10.00$    10.00$    Use of 200 Amp Cord (per cord) NC NC 2012

100.00$   100.00$   ***Stage (trailer only) NC NC 2012
200.00$   200.00$   ***Stage (2 row) NC NC 2012
45.00$    45.00$    2 yd. Recycling Dumpster NC NC 2012
15.00$    15.00$    Bleachers - 3 Row NC NC 2012
20.00$    20.00$    Bleachers - 5 Row NC NC 2012
4.00$      4.00$      Picnic Tables (each) NC NC 2012
3.00$      3.00$      Benches (each) NC NC 2012
3.00$      3.00$      Garbage Cans (each) NC NC 2012
2.00$      2.00$      Recycling Stands (each, no bags) NC NC 2012

Non-Resident fees added for shelter/area reservations began in 1991.
*Includes automatic pavilion reservation, user fee included if pavilion used.
**Not part of two year advance wedding reservation
***Additional cost for weekend set up/take down

Park User Fees
5.00$      11.00$    Group Size:    1-20 NC NC 2010 -$        $10.00**

24.00$    36.00$                          21-75 $25.00 38.00$    2008 20.00$    $30.00**
42.00$    60.00$                           76-150 $44.00 63.00$    2008 35.00$    $50.00**
79.00$    102.00$                         151-300 $83.00 107.00$   2008 65.00$    $85.00**

134.00$   162.00$                         301-600 $141.00 170.00$   2008 110.00$   $135.00**
240.00$   275.00$                           601-1100 $252.00 289.00$   2008 200.00$   $230.00**
360.00$   400.00$                        1101-2000 $378.00 420.00$   2008 300.00$   $335.00**
480.00$   525.00$                       2001 & up $504.00 551.00$   2008 400.00$   $440.00**

*Number of group categories expanded from 6 to 8 in 1996.
**NR's added in 2000. 

$5.00/day $5.00/day Beer Permit NC NC 2010 $4.00 $4.00
Daily Vending Permit $10/day $10/day
Daily Vending Permit (non-profit) $5/day $5/day

Current Charge



ParkFees2013

Program/Service Proposed Charge Last Changed Previous Charge
R NR Title R NR R NR

Diamond/Field Rental Fees
City approved tournaments, leagues or events 
only

*$75/game *$75/game  Koslo Field NC NC 2011 $12/hour
$15/game $15/game Softball Diamond NC NC 2011 $8/hour
$5.00/hr. $5.00/hr. Tennis or Volleyball Court NC NC 1997 est.
$8.00/hr. $8.00/hr. Soccer Field (lining costs add labor charges) NC NC 2000

$20 per 
event/season Ball Diamond PA System Rental NC NC 1997

50.00$    or market Tree Planting NC NC 1992 ('89)  30 ('89)  30
price  1" - 1 1/2" diameter

0.50$      0.50$      Ice Skate Rental at Hart Park NC NC 93-94 est.
 per 1/2 hr.  per 1/2 hr.
 $  100.00  $  100.00 Gift Brick 4"x8"- Riverwalk  NC  NC 2012

200.00$   200.00$   Tree Donation NC NC
$2,000.00 $2,000.00 Bench Donation NC NC

Swimming Pool Daily 
 Admissions

Free Free Ages 2 and under NC NC 2012 - re-established from '94
2.50$      2.50$      Ages 3-17 NC NC 2012 was ages 4-17
3.50$      3.50$      Ages 18 - 54 NC NC 2009 3.25$      3.25$      
2.50$      2.50$      Ages 55 and older NC NC 2009 2.25$      2.25$      

*Pool fees after 6:00 p.m. are reduced.  (3-17) $1.25, (18-54) $1.75, (55 and older) $1.25 

Swimming Lessons**
25.00$    35.00$    Swimming Lessons (all sessions) $23.00 $34.00 2012 13.00$    20.00$    

2013: Red Cross lesson fees reduced, city fee reduced.
**Town of Menasha pays NR rates for all pool services.

35.00$    55.00$    Youth (4-17) and Senior (55+)            ($32) NC NC 2012 - -
45.00$    65.00$    Individual                                            ($41) NC NC 2003 35.00$    40.00$    
65.00$    90.00$    Family of 2                                          ($59) NC NC 2012 60.00$    75.00$    
85.00$    110.00$   Family of 3                                          ($77) NC NC 2012 80.00$    95.00$    

100.00$   125.00$   Family of 4                                          ($90) NC NC 2012 95.00$    110.00$   
110.00$   135.00$   Family of 5                                          ($99) NC NC 2012 105.00$   125.00$   
120.00$   145.00$   Family of 6+                                      ($108) NC NC 2012 115.00$   135.00$   

10% discount on all season
 passes purchased by May , fee in (   )
to City and Neenah and Appleton residents only.  Rates still comparable to adjacent communities.
Town of Menasha pays NR rates on season, limited use, morning passes and lessons.

25.00$    30.00$    Adult Morning Season Swim Pass DISC DISC 2012
2.00$      3.00$      Adult Morning Season Swim (Daily) DISC DISC 2012

15.00$    17.00$    Limited Use Pass (Adult, 5 visits) NC NC 2010 13.00$    15.00$    
10.00$    11.00$    Limited Use Pass (Youth/Seniors, 55+) NC NC 2010 9.00$      10.00$    
5.00$      6.00$      Lost/replacement pass NC NC 1991 NR added 2001

$145/hour $145/hour Pool Rental NC NC 2012 $115/hour $115/hour
2.25$      2.25$      Groups of 20 or more NC NC 2012 2.00$      2.00$      

(when arranged through office)

$20/hour $20/hour Pool Lap Lanes (up to 4) NC NC 2012

DISC:

or market price

*Per game charge preferred by users based on 2-2.5 hours of use.  Fee considers use of lights by some users.

*2006-Change discount from 15% to 10%.

Current Charge

Season Passes  (includes morning swim and other special swim times)

Discontinued, morning swim participants to pay regular swim pass or daily rate.

formerly security deposit



 
 

City of Menasha ● Department of Parks, Recreation, Forestry and Cemeteries 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3640● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

  

 
Proposed Revision to Wedding Reservation Procedure 

 
Issue: Non-resident groups need more than 6 months lead time to book a reception hall 
and venue to hold the wedding service.  The cycle of wedding reservations begins on 
the first working day in December each year. 
 
Proposal:  Non-residents would only be able to book 2013 weddings starting December 
3, 2012. 
 
Change the date that non-residents can start booking 2014 weddings to be the first 
working day in May, 2013 (Wednesday, May 1, 2013).  This would give a non-resident 
group 13 months in advance to book a June, 2014 wedding, while maintaining a five 
month preference for resident weddings.  Currently, a resident group that wants to book 
a wedding in 2014 can do so starting December 3, 2012. 
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