
 

1 
 

 

 

 

 

Request for Proposals 

 

COMMERCIAL & RESIDENTIAL 

REAL ESTATE BROKERAGE AND MARKETING SERVICES 

FOR LAKE PARK SQUARE & LAKE PARK VILLAS AREA 

 

Menasha Redevelopment Authority 

 

Date of Issuance: December 14, 2011 

Proposals Due: 12:00pm (Noon), January 4, 2012 

  



 

2 
 

TABLE OF CONTENTS 

I. Background .......................................................................................................  3 
II. Purpose .............................................................................................................  3 

III. Description of Lake Park Square & Lake Park Villas Area ....................................  3 
IV. Description of Services Required .......................................................................  4 
V. Project Timeline ................................................................................................  4 

VI. Contact .............................................................................................................  5 
VII. Proposal Format & Deliverables ........................................................................  5  

VIII. Submission of Proposals ....................................................................................  6 
IX. Evaluation and Scoring of Proposals ..................................................................  6 
X. Proprietary Information ....................................................................................  6 

XI. Incurring Costs ..................................................................................................  6 
XII. Estimated Schedule of Events ............................................................................  7 

XIII. Acceptance of Proposal Content ........................................................................  7 
XIV. Contract Negotiations .......................................................................................  7 
XV. Equal Opportunity .............................................................................................  7 

XVI. Disclosure and Disclaimer ..................................................................................  7 
XVII. Submission Form ...............................................................................................  9 

XVIII. Exhibits 
a. Lake Park Area Map ...............................................................................  EX. A 
b. RDA-Owned Lake Park Villas Lot Information .........................................  EX. B 
c. RDA-Owned Lake Park Square Information .............................................  EX. C 
d. Lake Park Villas Covenants (Phase I & II) .................................................  EX. D 
e. Lake Park Villas Homeowners Association Information ...........................  EX. E 
f. Ponds of Menasha & Cottages at Lake Park Development Information ...  EX. F 

  



 

3 
 

I. Background 
The Menasha Redevelopment Authority (RDA) recently acquired vacant commercial and 
residential property from the City of Menasha in Lake Park Square and Lake Park Villas, 
located near the intersection of Lake Park Road and Highway 10/114.  Development of 
these two adjacent sites has been relatively stagnant in recent years due to the financial 
insolvency of the original developer, and the concurrent recession that has hampered 
real estate development throughout the Fox Cities and beyond.  The RDA has been 
charged with reigniting development at this site, and is seeking professional services to 
assist in this endeavor. 
 
The RDA has recently sold neighboring property to Ponds of Menasha, LLC, where 
Lexington Homes is embarking on a 124 lot residential development; as well as the 
Cottages at Lake Park, where Cypress Homes, LLC is developing a new 16 unit 
condominium development which broke ground this summer (see Exhibit F).  The City of 
Menasha and the RDA have entered into agreements to accelerate development of 
these residential neighborhoods.  Although these properties are not part of the scope of 
this project, we highly encourage proposers to coordinate with the developers of the 
Ponds of Menasha and Cottages at Lake Park in creating an overall branding and/or 
marketing umbrella for the general Lake Park area where applicable. 
 

II. Purpose 
The Menasha Redevelopment Authority (RDA) is seeking proposals for real estate 
brokerage and marketing services for vacant commercial properties in Lake Park Square 
and vacant residential properties in Lake Park Villas that are currently owned by the 
RDA.  The RDA wishes to partner with a creative team of professionals who can develop 
a real estate brokerage and marketing strategy to serve as a catalyst for developing the 
Lake Park area into one of the most vibrant commercial and residential developments 
within the Fox Cities.  
 
The RDA recognizes that real estate firms typically specialize in either Commercial or 
Residential real estate services.  As such, the RDA will accept separate proposals for the 
Commercial and Residential components of this project.  We highly encourage firms to 
partner in developing their proposals; where this is not feasible, coordination between 
multiple firms will be required to ensure cohesive and mutually beneficial marketing of 
the entire site (commercial and 
 

residential). 

III. Description of Lake Park Square & Lake Park Villas Area 
Lake Park Square and Lake Park Villas, located centrally within the Fox Cities, is located 
in a highly desirable area adjacent to the Lake Park Road & Highway 10/114 
Intersection, with easy access to State Highway 441.  Current surrounding development 
consists of mostly single-family residential to the North and Northeast, with some 
commercial and limited industrial use on the east side of Lake Park road. 
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As depicted in Exhibit A, Lake Park Square already contains Lake Park Swim and Fitness, 
Little Inspirations Family Daycare, Sliders Bar & Grill, and the Gardens of Fountain Way, 
a senior living facility.  The City of Menasha’s design standards for commercial buildings 
and signage ensure that all development in Lake Park Square is of high quality and is 
visually appealing.  The Menasha Redevelopment Authority (RDA) owns nine (9) vacant 
commercial lots that are ready for development, which are further described in Exhibit 
C. 
 
Lake Park Villas is a condominium development and association featuring naturally 
landscaped common areas, numerous ponds, walking trails, and a gazebo.  Restrictive 
covenants (Exhibit D) Minimum Home Standards, and Rules & Regulations (Exhibit E) 
ensure homes are of high quality and fit the desired visual character for the area.  Lake 
Park Villas currently has 47 residential units, all but two of which are single-family 
detached units.  The RDA currently owns 67 vacant residential lots that are available for 
development, which are further described in Exhibit B. 

 
IV. Description of Services Required 

The scope of services to be provided by the consultant shall include the major work 
elements identified in this section. 

A. Real Estate Advising.

a. Asking price for lots 

  Advise the Menasha Redevelopment Authority (RDA) in the 
following areas: 

b. Lot configuration 
c. Covenants/restrictions 
d. Other real estate advising you see as necessary 

 
B. Anticipated Marketing Strategy.

 

  Identify target market(s), tools, and strategies 
you would use to market the properties  (e.g. MLS, Print, internet, social media, 
TV, radio, other).   

C. Coordination with Partners.

 

  Multiple firms may be involved in marketing the 
RDA owned commercial and residential properties in the Lake Park area.  In 
addition, the Ponds of Menasha/Lexington Homes and Cottages at Lake 
Park/Cypress Homes are key players in the development of the Lake Park area 
through separate agreements with the City of Menasha and the RDA.  Indicate 
how you would coordinate with these partners to ensure overall cohesiveness 
for marketing the Lake Park Area. 

D. Progress Reporting. 

 

 Progress reporting on your part will ensure constant 
feedback to the Menasha Redevelopment Authority of your activities in fulfilling 
your obligations.  Indicate what format and metrics you would utilize for 
progress reporting, as well as your desired frequency for providing them. 
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V. Project Timeline 
The Menasha Redevelopment Authority seeks to initiate marketing of the Lake Park 
Square and Lake Park Villas area as soon as practicable.  Length and terms of any 
contract resulting from this RFP will be negotiated. 

VI. Contact 
All requests for further information shall be directed to: 
 Greg Keil, Executive Director, Menasha Redevelopment Authority & 

Community Development Director, City of Menasha 
  140 Main Street 
  Menasha, WI 54952 
  920.967.3651 
  gkeil@ci.menasha.wi.us 
 
VII. Proposal Format & Deliverables 

Please label responses to correspond to the section of the RFP that is being addressed.  
Please be sure to include responses for the following items: 

A. Signed Submission Page.

B. 

  Provide all of the required information as indicated and 
include an original signature  of an official authorized to bind the proposer to 
the proposal response (see page 8 of this RFP). 
Focus of Services.

C. 

  Please indicate whether you are proposing services for the 
Residential and/or Commercial properties. 
Work Plan.

D. 

  All proposers shall provide a detailed work plan explaining how 
services outlined in Item IV (Services Required) of this proposal will be designed, 
approached and executed for the Menasha Redevelopment Authority.  Note 
anticipated outcomes resulting from your proposed services. 
Firm’s History & Staff Experience.

E. 

  All proposals shall provide a brief history of 
the firm including staff’s qualifications, experience, and accomplishments that 
are relevant to the scope of services stated in this proposal. Include the name 
and contact information of the person overseeing this project on behalf of your 
firm. 
Compensation.

F. 

 All proposals shall include requested commission and other 
forms of compensation necessary to undertake your proposed activities.  We 
encourage creating pricing strategies and/or a la cart pricing for specific 
marketing services. 
References. 

G. 

Three (3) references of individuals who can attest to your firm’s 
ability to undertake and complete the requested services. 
Conflict of Interest Statement & Supporting Documentation

 

.  Proposals shall 
disclose any professional or personal financial interests which could be a possible 
conflict of interest in representing the Menasha Redevelopment Authority.  In 
addition, all proposals shall further disclose arrangements to derive additional 
compensation from various investment and reinvestment products, including 
financial contracts. 

 

mailto:gkeil@ci.menasha.wi.us�
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VIII. Submission of Proposals 
Applicants must submit ten (10) printed copies and a .pdf version of all materials no 
later than January 4, 2012 at 12:00pm (noon).
 

  Proposals shall be addressed to: 

 Kara Homan, AICP, Principal Planner 
 Attn: RDA Lake Park Real Estate RFP 
 c/o City of Menasha 
 140 Main Street 
 Menasha, WI 54952 
 E-Mail: khoman@ci.menasha.wi.us 
 

IX. Evaluation and Scoring of Proposals 
Accepted proposals will be evaluated by a review team comprised of, but not limited to, 
Menasha Redevelopment Authority members, support staff from the City of Menasha, 
and other key personnel as deemed necessary.  The proposals will be evaluated using 
the following criteria: 
 

A. Suitability of design & approach to addressing requested services 
B. Qualifications & experience of firm and personnel 
C. Anticipated outcomes from marketing 
D. Requested commission and other forms of compensation 
E. References 
F. Responsiveness of proposal 

 
The review team will determine which, if any, Proposers are qualified to perform the 
work and evaluate the submitted proposals.  The RDA reserves the right to reject any or 
all proposals for any reason at its sole discretion.  The RDA is an equal opportunity 
contractor.  Each proposal will receive consideration without regard to race, color, 
religious creed, handicap, ancestry, age, sex or national origin. 

 
X. Proprietary Information 

Any restrictions on the use of information in the proposal must be clearly stated in a 
completed “Designation of Confidential, Trade Secret and Proprietary Information 
Form”, which will be made available upon request.  Such information shall be kept 
confidential pursuant to §19.39(5), Wis. Stats. 

 
All submitted proposals and information contained therein or attached thereto, unless 
otherwise noted, become property of the Menasha Redevelopment Authority.  All 
submitted proposals and information included therein or attached thereto shall become 
public record upon submittal of proposals. 
 

XI. Incurring Costs 
The Menasha Redevelopment Authority is not liable for any costs incurred by parties 
replying to this RFP. 

mailto:khoman@ci.menasha.wi.us�
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XII. Estimated Schedule of Events* 
RFP Released:    December 14, 2011 
Proposal Due Date:   12:00 PM (Noon), January 4, 2012 
Period for Evaluation & Selection** January 5, 2012 through January 11, 2012 
Contract Negotiations:  January 11, 2012 through Jan 18, 2012 
Contract Approved by Menasha 

Redevelopment Authority: Week of January 23, 2012 
* Schedule is subject to change. 
**We anticipate scheduling presentations/interviews with proposers during the 
evaluation period; prepare to be available during this time period. 
 

XIII. Acceptance of Proposal Content 
By submitting a proposal, the proposer agrees that all or portions of the proposal’s 
contents may become part of a contract, if accepted, and the Menasha Redevelopment 
Authority will reject any proposal submitted by a proposer who does not accept this 
condition. 

 
XIV. Contract Negotiations 

The Menasha Redevelopment Authority (RDA) reserves the right to reject any and all 
proposals and to negotiate the terms of the contract, including the compensation 
amount, with the selected proposer prior to entering into a written agreement.  
 

XV. Equal Opportunity 
The RDA is an equal opportunity contractor.  Each proposal will receive consideration 
without regard to race, color, religious creed, handicap, ancestry, age, sex or national 
origin, in compliance with State and Federal laws. 

 
XVI. Disclosure and Disclaimer 

This Request for Proposal (RFP) is being furnished to the recipient by the City of 
Menasha Redevelopment Authority (RDA) for the recipient’s convenience.  Any action 
taken by the RDA in response to submissions made pursuant to this RFP, or in making 
any awards or failure or refusal to make any award pursuant to such submissions, or in 
any cancellation of awards, or in any withdrawal or cancellation of this RFP, either 
before or after issuance of an award, shall be without any liability or obligation on the 
part of the RDA and its officials and employees. 
 
The RDA, in its sole discretion, may withdraw this RFP before or after receiving 
submissions, may accept or reject any or all submissions, and may waive any 
irregularities if the RDA deems it appropriate and in its best interest.  The RDA shall 
determine the responsiveness and acceptability of any proposal submitted. 
 
Proposers should rely exclusively on their own investigations, interpretations and 
analyses in preparing and submitting proposals, and should not rely on communications 
with RDA or City of Menasha staff or officials.  The RDA makes no warranty or 
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representation that any submission which conforms to the requirements of this RFP will 
be selected for consideration, negotiation or approval. 
 
The RDA and the selected Proposer will be bound only if and when a submission, as 
same may be modified, and any applicable agreement is approved by the applicable 
governmental bodies and then executed among the parties. 
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XVII. Submission Form 
 

SUBMITTED TO: Menasha Redevelopment Authority 
   140 Main St 
   Menasha, WI 54952 
 
FOR: RDA Lake Park Real Estate RFP 
 

DATE:  _________________________________________ 

NAME OF 
PROPOSER: _________________________________________ 
 
 
SIGNATURE 
OF PROPOSER:_________________________________________ 
 
 
ADDRESS: _________________________________________ 

  _________________________________________ 

 

TELEPHONE: _________________________________________ 

EMAIL:  _________________________________________ 
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EXHIBIT B 



EXHIBIT B: RDA-OWNED LAKE PARK VILLAS INFORMATION

PARCEL ADDRESS ZONING SQUARE FEET ACRES
770170024 865 Whisper Falls Ln PUD - Residential 5,924                 0.14
770170022 873 Whisper Falls Ln PUD - Residential 8,146                 0.19
770170023 869 Whisper Falls Ln PUD - Residential 7,318                 0.17
770170020 881 Whisper Falls Ln PUD - Residential 6,360                 0.15
770170021 877 Whisper Falls Ln PUD - Residential 8,364                 0.19
770170019 885 Whisper Falls Ln PUD - Residential 6,273                 0.14
770170018 889 Whisper Falls Ln PUD - Residential 7,928                 0.18
770170081 921 Whisper Falls Ct PUD - Residential 6,926                 0.16
770170082 917 Whisper Falls Ct PUD - Residential 7,449                 0.17
770170094 882 Whisper Falls Ln PUD - Residential 6,708                 0.15
770170095 878 Whisper Falls Ln PUD - Residential 6,882                 0.16
770170093 881 Fountain Way PUD - Residential 5,532                 0.13
770170090 873 Eden Ct PUD - Residential 6,360                 0.15
770170091 873 Fountain Way PUD - Residential 7,405                 0.17
770170025 857 Whisper Falls Ln PUD - Residential 6,665                 0.15
770170026 853 Whisper Falls Ln PUD - Residential 7,013                 0.16
770170088 865 Eden Ct PUD - Residential 5,358                 0.12
770170089 869 Eden Ct PUD - Residential 8,451                 0.19
770170111 3016 Georgetown Pl PUD - Residential 9,453                 0.22
770170112 817 Kelsey Brook Ct PUD - Residential 6,839                 0.16
770170110 3020 Georgetown Pl PUD - Residential 7,449                 0.17
770170109 810 Whisper Falls Ln PUD - Residential 7,449                 0.17
770170108 814 Whisper Falls Ln PUD - Residential 8,059                 0.19
770170107 818 Whisper Falls Ln PUD - Residential 6,186                 0.14
770170118 836 Kelsey Brook Ct PUD - Residential 7,449                 0.17
770170131 853 Fountain Way PUD - Residential 7,013                 0.16
770170130 849 Fountain Way PUD - Residential 6,795                 0.16
770170124 3000 Georgetown Pl PUD - Residential 7,275                 0.17
770170120 824 Kelsey Brook Ct PUD - Residential 9,235                 0.21
770170123 3004 Georgetown Pl PUD - Residential 6,970                 0.16
770170121 820 Kelsey Brook Ct PUD - Residential 8,799                 0.20
770170122 3008 Georgetown Pl PUD - Residential 7,057                 0.16
770170125 2996 Georgetown Pl PUD - Residential 8,102                 0.19
770170126 2992 Georgetown Pl PUD - Residential 10,193               0.23
770170045 3001 Georgetown Pl PUD - Residential 5,663                 0.13
770170042 3013 Georgetown Pl PUD - Residential 5,140                 0.12
770170043 3009 Georgetown Pl PUD - Residential 1,394                 0.03
770170040 3021 Georgetown Pl PUD - Residential 4,225                 0.10
770170041 3017 Georgetown Pl PUD - Residential 5,053                 0.12
770170039 3025 Georgetown Pl PUD - Residential 5,750                 0.13
770170053 2961 Georgetown Pl PUD - Residential 4,487                 0.10



770170051 Whisper Falls Ln PUD - Residential 6,665                 0.15
770170048 2985 Georgetown Pl PUD - Residential 6,229                 0.14
770170061 870 Fountain Way PUD - Residential 7,884                 0.18
770170062 874 Fountain Way PUD - Residential 7,144                 0.16
770170064 904 Clover Ct PUD - Residential 9,104                 0.21
770170070 3115 Villa Way PUD - Residential 9,336                 0.21
770170072 905 Clover Ct PUD - Residential 6,229                 0.14
770170071 909 Clover Ct PUD - Residential 6,708                 0.15
770170073 901 Clover Ct PUD - Residential 8,233                 0.19
770170074 882 Fountain Way PUD - Residential 9,496                 0.22
770170075 886 Fountain Way PUD - Residential 7,231                 0.17
770170080 925 Whisper Falls Ct PUD - Residential 9,540                 0.22
770170054 2957 Georgetown Pl PUD - Residential 4,008                 0.09
770170076 904 Whisper Falls Ct PUD - Residential 10,237               0.24
770170099 854 Whisper Falls Ln PUD - Residential 8,756                 0.20
770170066 912 Clover Ct PUD - Residential 9,801                 0.23
770170067 916 Clover Ct PUD - Residential 12,240               0.28
770170068 920 Clover Ct PUD - Residential 8,451                 0.19
770170069 917 Clover Ct PUD - Residential 7,971                 0.18
770170079 920 Whisper Falls Ct PUD - Residential 11,979               0.28
770170055 834 Fountain Way PUD - Residential 9,322                 0.21
770170056 838 Fountain Way PUD - Residential 12,371               0.28
770170050 2977 Georgetown Pl PUD - Residential 6,970                 0.16
770170049 2981 Georgetown Pl PUD - Residential 6,708                 0.15



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT C 



EXHIBIT C: RDA-OWNED LAKE PARK SQUARE PARCEL INFORMATION

PARCEL LEGAL DESCRIPTION ZONING Square Feet Acres
770170015 LAKE PARK VILLAS PLAT LOT 15 C-1 General Commercial 74,531         1.71          
770170011 LAKE PARK VILLAS PLAT LOT 11 C-1 General Commercial 62,378         1.43          
770170013 LAKE PARK VILLAS PLAT LOT 13 C-1 General Commercial 51,052         1.17          
770170009 LAKE PARK VILLAS PLAT LOT 9 C-1 General Commercial 44,083         1.01          
770170010 LAKE PARK VILLAS PLAT LOT 10 C-1 General Commercial 53,405         1.23          
770170008 LAKE PARK VILLAS PLAT LOT 8 C-1 General Commercial 60,984         1.40          
770170007 LAKE PARK VILLAS PLAT LOT 7 C-1 General Commercial 94,438         2.17          
770170003 LAKE PARK VILLAS PLAT LOT 3 C-1 General Commercial 251,820       5.78          
770170004 LAKE PARK VILLAS PLAT LOT 4 C-1 General Commercial 82,851         1.90          



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT D 





































































 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT E 















 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT F 
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