
A QUORUM OF THE ADMINISTRATION COMMITTEE, BOARD OF PUBLIC WORKS, PARK BOARD, AND/OR COMMON 
COUNCIL MAY ATTEND THIS MEETING; (ALTHOUGH IT IS NOT EXPECTED THAT ANY OFFICIAL ACTION OF ANY OF 
THOSE BODIES WILL BE TAKEN). 

 
CITY OF MENASHA 

Landmarks Commission 
Council Chambers, 3rd Floor City Hall, 140 Main Street 

April 9, 2008 
 

4:00 PM 
 

AGENDA 
 
 

 

Back Print 

1. CALL TO ORDER  

A. -  

2. ROLL CALL/EXCUSED ABSENCES  

A. -  

3. MINUTES TO APPROVE-MINUTES & COMMUNICATIONS TO 
RECEIVE

 

 Minutes to approve:  

A. Minutes of the March 12, 2008 Landmarks Commission Meeting  

Attachments 

 Communications:  

A. Sign Guidelines  

Attachments 

4. PUBLIC COMMENTS ON ANY MATTER OF CONCERN TO THE CITY  

 Five (5) minute time limit for each person  

A. -  

5. DISCUSSION  

A. Certified Local Government Status Information  

Attachments 

B. Preservation month update  

Attachments 

6. ACTION ITEMS  

A. Selection of Commission Chair  

B. Recommendation - Landmarks Commission Council Member  

C. Proposed Ordinance Amendment - Landmarks Commission Ordinance  

Attachments 

7. ADJOURNMENT  

A. -  



 
Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Community Development Department at 967-3650 at least 24-hours in advance of the meeting so special 
accommodations can be made.



CITY OF MENASHA  

LANDMARKS COMMISSION 

COUNCIL CHAMBERS  

DATE:  3-12-08 

 

MINUTES 

CHE—SECRETARY 

 

 

0. REGULAR MEETING  

 

1. CALL TO ORDER 

 

a. TIME:  4:23 pm 

b. CHAIR:  Don (Acting Chair) 

 

2. ROLL 

a. LANDMARKS MEMBERS (Mark Present or Absent) 

i. Chair:  Gary Schmude   Resigned last meeting 

ii. Vice Chair:  Patti Rudolph  absent 

iii. Ald. Don Merkes  present 

iv. Kristi Lynch  present 

v. Mary Nebel  present 

vi. Chris Evenson  present 

vii. Charlie Cross  present 

viii.  

b. OTHERS PRESENT 

i. Jessica Beckendorf 

ii. Nancy Barker 

3. MINUTES 

a. Date(s) of meeting minutes:  2-20-08 

b. Motions: 

i. Amendments:  None 

ii. Motion to approve: 

1. By:  Mary 

2. 2
nd
:  Chris 

3. Result:  Approved 

 

 

 

 

4. SUBSTANTIVE AGENDA ITEMS 

 

A. Public Comment—Vault Stained Glass 

i. Discussion  

ii. Attachments:  None 



                                                                 iii.   Presenter:  None 

iii. Discussion:  Question was raised as to 

apparent plan by Vault building owner to 

remove stained glass, and whether this was 

window or skylight, and whether this was 

part of facade.  Jessica agreed to check on 

exact plan and report back at next meeting. 

 

 

B. Historic Preservation Grant Update 

i. Discussion Item  

ii. Attachments:  Report from Joe DeRose 

                                                                 iii.   Presenter:  Jessica 

iii. Discussion:  Jessica to prepare RFP.  Don 

asked about whether council needed an 

update at this point.  Jessica suggested and 

commission generally agreed that it would 

be best to wait until RFP was completed. 

 

C. C-2 Central Business District Sign Guidelines 

i. Action or Discussion (Circle One) 

ii. Attachments:  Final Draft of guidelines 

                                                                 iii.   Presenter:  Jessica 

iii. Discussion:  Don suggested revision to 30 

inch wall sign provision; Mary provided 

several typographical corrections to text; 

Don suggested city ordinance be prepared to 

correspond to guidelines;  

iv. Motion:  Jessica to make changes and 

present final draft at next meeting. 

1. By  Chris 

2. 2
nd
  Charlie 

3. Result:  Approved 

 

5. NEXT MEETING  

a. DATE:  4-9-08 

b. TIME:  4:00 pm 

c. LOCATION:  Chambers 

 

 

7.   ADJOURNMENT 

a. TIME:  5:05 pm 

b. MOTION 

i. BY: Mary 

ii. 2
ND
 Kristi 

iii. Result:  Approved 



 
 

City of Menasha ● Department of Community Development 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-5103 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

STAFF REPORT 

 

April 3, 2008 

 

To:  Menasha Landmarks Commission 

From:  AP Jessica Beckendorf 

 

Agenda Item:  Sign Guidelines 

 

 

 

The final sign guidelines document will be brought forward at the May 14, 2008 Landmarks 

Commission meeting. 



How does my community become a CLG? 

 

Certified Local Governments are designated by the State Historic Preservation Officer 

(SHPO) and the National Park Service through a formal application process.  

The chief elected official of the local government submits a letter requesting certification 

to the State Historic Preservation Officer, Division of Historic Preservation, Wisconsin 

Historical Society, 816 State Street, Madison, WI 53706. The request must consist of the 

following:  

1. Assurance that the local government enforces appropriate state and local legislation for 

the designation and protection of historic properties and will coordinate its activities with 

the SHPO.  

2. A copy of the local historic preservation ordinance, including amendments.  

3. A list of properties and districts designated under the local ordinance, including proper 

names and addresses.  

4. A list of the local historic preservation commission members, including qualifications 

or expertise in fields related to historic preservation.  

5. If the local preservation commission does not include professional members from the 

disciplines of history, architectural history, architecture, or archeology, a statement 

demonstrating that the local government has made reasonable efforts to appoint such 

members.  

6. If the disciplines of history, architectural history, architecture, and archeology are not 

all represented on the commission, a proposal on how the local preservation commission 

will obtain such expertise needs to be submitted to the SHPO. This expertise is necessary 

to review National Register of Historic Places nominations or take other delegated 

actions that will impact properties normally evaluated by professionals in these 

disciplines.  

7. A copy of the local historic preservation plan or a brief statement describing the local 

preservation program.  

8. If appropriate, a list of any additional duties, responsibilities or activities that the local 

government agrees to undertake if certified.  

9. If all of the above requirements are not presently met, a statement must be included 

indicating how and when they will be fulfilled.  



The SHPO will respond to an adequately documented request for certification in less than 

60 days. If the local government fulfills the requirements, the SHPO will approve the 

certification request and prepare a written Certification Agreement for signature by the 

chief elected official of the local government. It will list the specific responsibilities of 

the local government when certified. The Certification Agreement and the CLG 

application will then be sent to the Department of the Interior for review and approval. 

Upon approval, the CLG will be eligible for benefits.  

 



 
 

City of Menasha ● Department of Community Development 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-5103 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

STAFF REPORT 

 

April 3, 2008 

 

To:  Menasha Landmarks Commission 

From:  AP Jessica Beckendorf 

 

Agenda Item:  CLG Status/Ordinance Amendments 

 

 

 

The first step in attaining CLG status is to make the required amendments to our existing 

ordinance. Specifically, Joe DeRose (WHS) stated that the city’s existing ordinance needs to 

provide procedures for nomination. I have provided a copy of both the existing ordinance and the 

proposed ordinance. Please review them and discuss any changes you feel are necessary. 



 
 

City of Menasha ● Department of Community Development 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-5103 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

STAFF REPORT 

 

March 7, 2008 

 

To:  Menasha Landmarks Commission 

From:  AP Jessica Beckendorf 

 

Agenda Item:  Preservation Month Update 

 

 

 

I have been speaking with Nancy Barker and Paul Brunette (Otter Creek/Wreath Factory) 

regarding the local historical society’s contribution. They will be submitting photos, captions, 

and other information to me so we can create the library display and walking tour map. Paul has 

agreed to review the draft products before they are printed. 

 

Nancy Barker also stated that the library has already scheduled a speaker for May which may fit 

into the Preservation Month goals. Staff will be contacting the library regarding cross-promotion 

and further involvement. 

 

Please let me know if you have time or an idea/expertise you can lend to the effort.  



SEC. 2-4-8 LANDMARKS COMMISSION.  
(a) The Landmarks Commission shall be organized by and function under the general 

direction of the Common Council.  

(b) It is hereby declared a matter of public policy that the protection, enhancement, 

perpetuation and use of improvements of special character, special historic 

interest or value is a public benefit in that such protection, enhancement, 

perpetuation and continued use is believed to:  

(1) Serve as a support and stimulus to business and industry, thereby strengthening the 

economy of the city.  

(2) Safeguard elements of the City's historic and cultural heritage, as embodied and 

reflected in historic structures, sites, and districts.  

(3) Stabilize and improve property values.  

(4) Foster civic pride in the accomplishments of the past. 
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(5) Promote the use of historic structures, sites and districts for the education, pleasure 

and welfare of the people of the City.  

(6) Integrate the modern environment with historic buildings and sites.  

(c) DEFINITIONS. The following words and terms wherever they appear in this 

chapter, shall be construed as herein defined. Words not defined shall be 

interpreted in accordance with definitions found in any standard dictionary.  

(1) Commission. The Landmarks Commission created under this section.  

(2) Historic Structure. Any improvement which has a special character or special historic 

interest or value as part of the development, heritage or cultural 

characteristics of the City, state or nation and which has been designated 

as an historic structure pursuant to the provisions of this chapter.  

(3) Historic Site. Any parcel of land whose historic significance is due to substantial 

value in tracing the history of aboriginal people, or upon which an historic 

event has occurred, and which has been designated an historic site under 

this section, or an improvement parcel, or part thereof, on which is 

situated an historic structure and any abutting improvement parcel, or part 

thereof, used as and constituting part of the premises on which the historic 

structure is situated.  

(4) Historic District. An area designated by the Common Council on recommendation of 

the Commission, composed of two or more improvement parcels that 

together comprise a district of special character or special historic interest 

or value as part of the development, heritage or cultural characteristics of 

the City, state or nation, and which has been designated as an historic 

district pursuant to the provisions of this chapter.  

(5) Improvement. Any building, structure, place, work of art or other object constituting a 

physical betterment of real property, or any part of such improvement.  

(6) Improved Parcel. Unit of property which includes a physical betterment constituting 

an improvement and the land embracing the site thereof, and is treated as a 

single entity for the purpose of levying real estate taxes. Provided, 

however, that the term "improved parcel" shall also include any 

unimproved area of lands which is treated as a single entity for such tax 

purposes.  

(d) COMPOSITION AND TERMS.  



(1) A Landmarks Commission is created whose members shall be appointed by the 

Mayor, subject to the confirmation by the Common Council, as follows:  

a. Community Development Director as an ex officio, non-voting member;  

b. Six members at large;  

c. An Alderman appointed for one (1) year at annual reorganization meeting.  

(2) The Mayor shall consider prospective member's interest, knowledge, or expertise in 

historical, architectural, geological, archeological, or cultural preservation. 

Consideration shall also be given as to whether any member owns 

property in the designated historic district or a building otherwise 

designated as historic by the commission.  

(3) All at large members shall be appointed for three-year terms with the first 

appointments staggered such that three of the original appointees serve 

three-year terms, two serve two-year terms and the remaining member 

serves a one-year term. The alderman member shall be appointed by the 

Mayor and confirmed by the Common Council at its annual organization 

meeting. The Community Development Director shall serve in an advisory 

capacity to the Landmark's Commission for an unlimited term.  

(4) Vacancies shall be filled for the unexpired term in the same manner as appointments 
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for a full term.  

(5) The Landmarks Commission shall select a chair, vice-chair and secretary and shall 

then adopt rules and regulations for its operation consistent with the 

provisions of this section.  

(e) POWERS AND DUTIES. The Landmarks Commission shall have the following 

powers and duties:  

(1) To develop appropriate criteria and standards for identifying and evaluating 

neighborhoods, places, structures and improvements which might be 

classified as landmarks, landmark sites, historic districts or specially 

designated landmarks.  

(2) To identify landmarks, landmark sites, and historic districts within the City subject to 

official designation by the Common Council; and which upon such official 

designation shall be subject to the provisions herein.  

(3) To compile a list of structures which would be eligible for specially designated 

landmark status. Such structures may be within or outside of a historic 

district.  

(4) To prepare with the assistance of the Community Development Department and 

Planning Commission, an Historic Preservation Plan. Historic designation 

may be made for districts/structures/sites having particular historic, 

architectural or cultural significance to the City which:  

a. Is identified with historic personages or with important events in national, state or local 

history; or,  

b. Embodies the distinguishing characteristics of architectural type or specimens 

inherently valuable for the study of a period or periods, styles, 

methods of construction, indigenous material or craftsmanship; or,  

c. Is representative of the notable works of master builders, designers, or architects who 

influenced their age.  



Each historic preservation plan shall include a cultural and architectural analysis 

supporting the significance of the area, the specific guidelines for 

alterations and new construction, and a statement of preservation 

objectives.  

(5) Other Duties. In addition to those duties already specified in this Section, the 

Commission shall:  

a. Cooperate with the historic preservation officer for the State of Wisconsin, and the 

State Historic Preservation Review Board, in attempting to include 

such properties hereunder designated as historic structures, sites, or 

districts in the National Register of Historic Places.  

b. Where necessary and appropriate recommend to the Planning Commission that the 

City acquire an interest in historic properties by purchase, donation 

or bequest, including the use of "preservation easements", where 

appropriate.  

c. Establish appropriate markers for officially designated landmarks and historic districts.  

d. Promote public education, interest and support for the preservation and enhancement 

of historic landmarks, landmark sites, and historic districts.  

e. To advise owners of landmarks, landmark sites or structures of the benefits, problems 

and techniques of preservation and encourage their participation in 

preservation activities.  

(f) BUDGET AND FINANCE. For the purposes enumerated in Section 1(b) of this 

Chapter, the Landmarks Commission may:  

(1) Any funds deemed necessary shall be included in the Community Development 

Department budget. The Community Development Director shall monitor 

all expenditures consistent with City policy. 
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(2) Upon authorization by the Common Council, apply for state and/or federal funding.  

(3) Upon authorization by the Common Council, raise funds and accept grants or gifts 

from public and private sources. Such funds shall be placed in a separate 

account as may be established by the City Comptroller and may be used 

upon authorization by the Common Council.  

(4) Recommend contracting for services using such funds as may be authorized in the 

Community Development Department's budget or from other sources as 

may be approved by the Common Council. All such contracts require 

Common Council approval and shall be administered by the Community 

Development Director.  

(g) REGULATION OF CONSTRUCTION RECONSTRUCTION AND 

EXTERIOR ALTERATION.  
(1) A permit is required for any alteration of the exterior structure of a designated historic 

structure, or the exterior of any property within an historic district or 

causing any physical change to a designated historic site. Exterior 

alterations include, but are not limited to, the construction of additions, the 

installation of siding, windows, doors, awnings, and signage, or the 

application of paint or other exterior coatings. Permit applications shall be 

made to the Director of Community Development. Such application shall 

be referred to the Landmarks Commission if the Community Development 

Director in consultation with the Landmarks Commission chairman 



determines the proposed alteration/repair to be significant according to the 

guidelines established by the Commission and approved by the Council.  

a. Such application shall contain a description and sketch of the proposed changes.  

b. A copy of the procedures for Landmarks Commission review shall be provided in 

writing to each applicant.  

c. Within ten (10) days of the referral from the Director of Community Development, the 

Landmarks Commission shall schedule a meeting to review said 

application. The Landmarks Commission shall utilize the 

following criteria to evaluate the appropriateness of the proposed 

change.  

(1) Whether, in the case of a designated historic district, structure or site, the proposed 

work would not detrimentally change, destroy or adversely 

affect any exterior architectural feature of the improvement 

upon which said work is to be done; and,  

(2) Whether, in the case of the construction of a new structure upon an historic site, the 

exterior of such improvement would not adversely affect or 

would not harmonize with the external appearance of other 

neighboring improvements on such site; and,  

(3) Whether in the case of any property located in a designated historic district the 

proposed construction, reconstruction, or exterior alteration 

conforms to the objectives and design criteria of the 

Historic Preservation Plan.  

(2) If the Landmarks Commission determines the landmark, landmark site, or property 

within an historic district would be adversely affected by the proposed 

change or if for any other reason the Commission rejects the request, the 

Commission shall state in writing the reasons.  

(3) Should the Landmarks Commission fail to act within the specified time period or 

refuse to issue a certificate of appropriateness due to the failure of the 

proposal to meet the guidelines, the applicant may appeal to the Common 

Council.  

(h) REGULATION OF DEMOLITION AND NEW CONSTRUCTION. No portion 

of a 
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designated historic structure or site shall be demolished, nor shall a new building be 

constructed or new use established in an historic district unless such demolition, 

construction or use complies with this Section.  

(1) A permit is required as described in Section (g). Application shall be made to the 

Director of Community Development utilizing the procedures enumerated 

in Section (g)(1)a-d.  

(2) In determining whether to issue a certificate of appropriateness for demolition, new 

construction or alternate use, the Landmarks Commission shall consider:  

a. Whether the building or structure is in such a deteriorated condition that it is not 

structurally or economically feasible to preserve or restore it.  

b. Whether any prospective new structure, or change in use would be compatible with the 

buildings and environment or the district in which the subject 

property is located.  



c. Whether the building or structure is of such architectural or historic significance that 

this demolition would be detrimental to the public interest and 

contrary to the general welfare of the people of the City and the 

state.  

d. Whether demolition of the property would be contrary to the purpose and intent of this 

chapter and to the objectives of the Historic Preservation Plan.  

e. Whether the building or structure is of such old and unusual or uncommon design, 

texture and/or material that it could not be reproduced or be 

reproduced only with great difficulty and/or expense.  

f. Whether retention of the building or structure would encourage study of American 

history, architecture and design or develop and understanding of 

American culture and heritage.  

(4) These provisions shall not apply to any building or structure which has been 

determined by the Building Inspector in consultation with the Community 

Development Director to fulfill the requirements of Sec. 66.05 Wis. Stats., 

and Sec. 11-7-5 and Sec. 15-5-13 City of Menasha Code, of if the City or 

any other governmental entity is proceeding under Ch. 32 Wis. Stats.  

(i) PENALTIES.  

(1) Any person who alters, or constructs a building or structure in violation of this chapter 

shall be required to restore the building or structure and its site to its 

appearance prior to the violation. Such restoration shall be completed 

within such time frame as set by the Landmarks Commission using 

materials, building design and construction methods approved by said 

Commission. Failure to complete the restoration in conformance with the 

requirements of the Landmarks Commission shall constitute a violation of 

this ordinance. Violations shall be subject to the penalties listed in Section 

13-1-135 of the Menasha Code of Ordinances. Each day the violation 

continues shall constitute a separate offense.  

(2) Any person who demolishes a building or structure in violation of Section (h) shall 

forfeit a sum equal to fifty percent (50%) of the value of the building or 

structure, should the Landmarks' Commission and Common Council make 

a finding after a hearing that the demolished structure had major historical 

significance. The value shall be determined by using the assessed value 

from the previous year's property tax assessment as equalized by the 

Wisconsin Department of Revenue.  

(3) The Community Development or his/her designee, with the advice and consent of the 

City Attorney, is authorized to issue a citation or to institute any formal 

proceeding to enjoin, correct, or abate any violation of this chapter.  

(j) MAINTENANCE OF HISTORIC STRUCTURES, HISTORIC SITES, AND 
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HISTORIC DISTRICTS. Every person in charge of an improvement or structure in an 

historic district shall keep in good repair all of the exterior portions and all interior 

portions thereof which, if not maintained, may cause or tend to cause the exterior 

portions of such improvement or structure to fall into a state of disrepair. This 

provision shall be in addition to all other provisions of law requiring such 

improvement to be kept in good repair.  



(k) CONDITIONS DANGEROUS TO LIFE, HEALTH, OR PROPERTY. Nothing 

contained in this Section shall prohibit the making of necessary construction, 

reconstruction alteration or demolition of any historic structure, any improvement 

on an historic site or in an historic district pursuant to order of any governmental 

agency or pursuant to any court judgment, for the purpose of remedying 

emergency conditions as determined by the Community Development Director to 

be dangerous to life, health, or property. In such cases, no approval from the 

Landmarks Commission shall be necessary.  

 



0 -  - 08 
 

AN ORDINANCE RELATING TO HISTORIC PRESERVATION 
 

Introduced by  
 
The Common Council of the City of Menasha does ordain as follows: 
  

SECTION 1: 2-4-8 (e)(1) and (2) is repealed and recreated as follows:  
 
(e) POWERS AND DUTIES. The Landmarks Commission shall have the 

following powers and duties: 

(1) To develop appropriate criteria and standards for identifying and 
evaluating neighborhoods, places, structures and improvements which 
might be classified as landmarks, landmark sites, historic districts or 
specially designated landmarks. 

(a) For purposes of this ordinance, a historic structure, historic site, or 
historic district designation may be placed on any site, natural or 
improved, including any building, improvement, or structure 
located thereon, or any area of particular historic, architectural, 
archeological, or cultural significance to the City, such as historic 
structures, sites or districts which: 

1. Exemplify or reflect the broad cultural, political, economic, or 
social history of the nation, state, or community; or 

2. Are identified with historic personages or with important events 
in national, state, or local history; or 

3. Embody the distinguishing characteristics of an architectural 
type or specimen inherently valuable for a study of a period, 
style, method of construction, or of indigenous materials or 
craftsmanship; or 

4. Are representative of the notable work of a master builder, 
designer, or architect who influenced his age; or 

5. Have yielded, or may be likely to yield, information important 
to prehistory or history. 

 

(2) To identify landmarks, landmark sites, and historic districts within the 
City subject to official designation by the Common Council; and which 
upon such official designation shall be subject to the provisions herein. 

(a) Designation of historic structures and historic sites. 

(1) The commission may, after notice and public hearing, 
designate historic structures and historic sites or rescind 
such designation or recommendation after application of the 



criteria in section (4), above. At least 10 days prior to such 
hearing, the commission shall notify the owners of record, as 
listed in the office of the city assessor, who are owners or 
property in whole or in part situated within 100 feet of the 
boundaries of the property affected. These owners shall 
have the right to confer with the commission prior to final 
action by the commission on the designation. Notice of such 
hearing shall also be published as a Class 1 Notice under 
the Wisconsin Statutes. The commission shall also notify the 
following: department of public works, redevelopment 
authority, parks department, fire and police departments, 
health department, building inspection department, plan 
commission, and the city assessor. Each such department 
may respond to the commission with its comments on the 
proposed designation or rescission. 

(2) The commission shall then conduct such public hearing and, 
in addition to the notified persons, may hear expert 
witnesses and shall have the power to subpoena such 
witnesses and records as it deems necessary. The 
commission may conduct an independent investigation into 
the proposed designation or rescission. Within ten days after 
the close of the public hearing, the commission may 
designate the property as either a historic structure or 
historic site, or rescind the designation. After the designation 
or rescission has been made, notification shall be sent to the 
property owner or owners. Notification shall also be given to 
the city clerk, building inspection department, plan 
commission, and the city assessor. The property owner may 
appeal such decision to the common council within 30 days. 
The commission shall cause the designation or rescission to 
be recorded, at city expense, in the county register of deeds 
office. 

(b) Guideline criteria in the development of historic district plans are 
as follows: 

1. Regulation of construction, reconstruction, and exterior 
alteration shall conform to the criteria and standards in 
subsection (G)(1). 

2. All new structures shall be constructed to a height visually 
compatible with the building and environment with which 
they are visually related. 

3. The gross volume of any new structure shall be visually 
compatible with the buildings and environment with which it 
is visually related. 



4. In the street elevation of a building, the proportion between 
the width and height in the façade should be visually 
compatible with the building and environment with which it is 
visually related. 

5. The proportions and relationships between doors and 
windows in the street façade should be visually compatible 
with the buildings and environment with which it is visually 
related. 

6. The rhythm of solids to voids, created by openings in the 
façade, should be visually compatible with the buildings and 
environment with which they are visually related. 

7. The existing rhythm created by existing building masses and 
spaces between them should be preserved. 

8. The materials used in the final façade should be visually 
compatible with the buildings and environment with which 
they are visually related. 

9. The texture inherent in the façade should be visually 
compatible with the buildings and environment with which it 
is visually related. 

10. Colors and patterns used on the façade (especially trim) 
should be visually compatible with the buildings and 
environment with which they are visually related. 

11. The design of the roof should be visually compatible with the 
buildings and environment with which they are visually 
related. 

12. The landscape plan should be sensitive to the individual 
building, its occupants and their needs. Further, the 
landscape treatment should be visually compatible with the 
buildings and environment with which it is visually related. 

13. The street façade should blend with other buildings via 
directional expression. When adjacent buildings have a 
dominant horizontal or vertical expression, this expression 
should be carried over and reflected. 

14. Architectural elements should be incorporated as necessary 
to relate the new with the old and to preserve and enhance 
the inherent characteristics of the area. 

 
(c) Review and adoption procedure. 

1. Historic Preservation Commission 

The historic preservation commission shall hold a public 
hearing when considering the plan for a historic district. 



Notice of the time, place, and purpose of such hearing shall 
be given by publication as a Class 1 Notice under the 
Wisconsin Statutes in the official city paper. Notice of the 
time, place, and purpose of the public hearing shall also be 
sent by the city clerk to the council member of the 
aldermanic district or districts in which the historic district is 
located, and the owners of record, as listed in the Office of 
the city assessor, who are owners of the property within the 
proposed historic district or are situated in whole or in part 
within 100 feet of the boundaries of the proposed historic 
district. Said notice is to be sent at least ten days prior to the 
date of the public hearing. Following the public hearing, the 
historic preservation commission shall vote to recommend, 
reject, or withhold action on the plan. This recommendation 
shall be forwarded to the city plan commission and the 
common council. 

 
2. The City Plan Commission 

The plan commission shall review the historic district plan 
and make a recommendation to the common council. The 
plan commission shall make its recommendation on the 
historic district plan within 45 days. 

 
3. The Common Council 

The common council, upon receipt of the recommendation 
from the historic preservation commission and plan 
commission, shall hold a public hearing, with notice to be 
given as noted in subsection 1., above, and shall, following 
the public hearing, either designate or reject the historic 
district. Designation of the historic district shall constitute 
adoption of the plan in ordinance form prepared for that 
district and direct the implementation of said plan. Property 
owners may appeal such decision to the common council 
within 30 days. 

 
SECTION 2: 2-4-8 (G)(1) is read as follows: 

 
(g) REGULATION OF CONSTRUCTION, RECONSTRUCTION, AND 

EXTERIOR ALTERATION. 
 

(1) A permit is required for any alteration of the exterior structure of a 
designated historic structure, or the exterior of any property within an 
historic district or causing any physical change to a designated historic 
site. Exterior alterations include, but are not limited to, the construction 
of additions, the installation of siding, windows, doors, awnings, and 
signage, or the application of paint or other exterior coatings. Permit 



applications shall be made to the Director of Community Development. 
Such application shall be referred to the Landmarks Commission if the 
Community Development Director in consultation with the Landmarks 
Commission chairman determines the proposed alteration/repair to be 
significant according to the guidelines established by the Commission 
and approved by the Council. 

 
 
 

SECTION 3: This Ordinance shall become effective upon its passage and 
publication as provided by law. 

 
 
Passed and approved this __________ day of ____________________, 2008. 
 
 
 
     _____________________________________ 
      , Mayor 
 
 
   ATTEST: _____________________________________ 
      Deborah A. Galeazzi, Deputy Clerk 
 
 
ATTORNEY’S NOTE:   
 


