
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
August 3, 2015 

  6:30 PM 
or immediately following Common Council 

AGENDA 
 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 7/20/15 
 
D. ACTION/DISCUSSION ITEMS 

1. O-14-15 An Ordinance Amending Title 2, Chapter 1 of the Code of Ordinance 
 (Polling Places) (Introduced by Ald. Langdon) 
2. Liability Insurance-CVMIC Update/Renewal  
3. Interagency Memorandum of Understanding to Purchase PortaCount Pro Respiratory   

Fit Tester  
 

E. ADJOURNMENT 
 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/Admin%20Draft%20Minutes%207-20-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/O-14-15%20Polling%20Places%20Sec%202-1-3.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/O-14-15%20Polling%20Places%20Sec%202-1-3.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/CVMIC%20Update%20Renewal.pdf
Memo_MOU%20Resp%20Fit%20Tester.pdf
Memo_MOU%20Resp%20Fit%20Tester.pdf


CITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

July 20, 2015 
  MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Nichols at 7:24 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Aldermen Benner, Nichols, Taylor, Krautkramer, Langdon, Keehan 
EXCUSED: Alderman Zelinski 
ALSO PRESENT: Mayor Merkes, CA Captain, PC Styka, DPW Radtke, CDD Keil, 
ASD Steeno, PHD McKenney, LD Lenz, Clerk Galeazzi, Howard Kamerer 
(President/CED of WOW), Michael Hagens (Woodland Developments, LLC).  
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 6/1/15 
 Moved by Ald. Keehan seconded by Ald. Langdon to approve minutes. 
 Motion carried on voice vote. 
 
D. COMMUNICATIONS  

1. Ken Horner, Director of Operations, CVMIC, 6/9/15; Property Insurance Update. 
 2. Concert Health Resources Ltd City of Menasha 2015 Group Report 

General discussion ensued on the information on the City employees’ Health Risk 
Assessment report prepared by Concert Health Resources Ltd.  

 
E. ACTION ITEMS/DISCUSSION 

1. Police K-9 Vehicle and Equipment Loss. 
CA Captain explained the amount paid out by CVMIC on the Police K-9 vehicle that was 
totaled as a result a fire. She is waiting to hear on the claim filed with the Local Property 
Insurance Fund for the equipment loss as a result of the fire.  
 
2. WEDC Site Assessment Grant and Warehousing of Wisconsin (WOW) logistics 

Development Agreements. 
CDD Keil explained the grant of $150,000 received from WEDC to facilitate the  
redevelopment of the property at 867 Valley Road, Menasha. This is a pass through  
grant with no direct financial contribution to the redevelopment project by the City.  
City staff will handle the grant administration duties.  
 

Howard Kamerer, President/CEO of WOW Logistics explained the plan to purchase the  
property at 867 Valley Road for future expansion of their facility on the adjacent parcel.   
The grant funds will be used for site investigation, asbestos abatement, building  
demolition and soil vapor assessment.  
 

General discussion ensued on the property and development agreement. 
 

Moved by Ald. Benner seconded by Ald. Keehan to recommend to Common Council 
Site Assessment Grant Agreement between the Wisconsin Economic Development  
Corporation (WEDC) and City of Menasha and Development Agreement for Receipt 
and Reimbursement of SAG Grant Funds Agreement between the City of Menasha  
and Warehousing of Wisconsin (WOW) Logistics.   
Motion carried on roll call 6-0. 

DRAFT
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/Admin%20Draft%20Minutes%206-1-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/CVMIC%20Property%20Insurance%20Update.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/CHR%20Group%20Report%202015%20Comm%202.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/Police%20K9%20Vehicle%20Loss.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/WOW%20Develop%20Agmt.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/WOW%20Develop%20Agmt.pdf


Administration Committee Minutes 
July 20, 2015 
Page 2 

 
3. Development Agreement Terms - Woodland Developments, LLC. 
CDD Keil explained the request from Woodland Developments, LLC to utilize the City’s 
deferred assessment policy for infrastructure installation and engineering to enable them 
to complete development in the Woodland Hill Subdivision. The City would purchase land 
for the purpose of making connections with the regional trail system and to provide public 
access to the development. Funding could come from 2015 street budget.  
 

Michael Hagen, Woodland Developments, LLC, explained the proposed development, 
connecting trails and terms of the agreement. 
 

General discussion ensued on terms of the development agreement, including trails and 
funding for the development.  
 

Moved by Ald. Keehan seconded by Ald. Krautkramer to recommend to Common Council  
Staff prepare Development Agreement with Woodland Developments, LLC.  
Motion carried on roll call 6-0. 
 

F. ADJOURNMENT 
Moved by Ald. Keehan seconded by Ald. Langdon to adjourn at 8:20 p.m. 
Motion carried on voice vote. 

DRAFT
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2015/Woodland%20Developments%20DA%20Terms.pdf


ORDINANCE O-14-15 
 

AN ORDINANCE AMENDING TITLE 2, CHAPTER 1 OF THE CODE OF 
ORDINANCES (POLLING PLACES)  

 
Introduced by Alderman Langdon.  
 
The Common Council of the City of Menasha does ordain as follows: 
 
SECTION 1:  Amend Title 2, Chapter 1, SEC.2-1-3(d) of the Code of Ordinances of 
the City of Menasha, Wisconsin as follows:  

 
Title 2 – Government and Administration 

 
CHAPTER 1 

City Government; Elections 
 

……… 
SEC. 2-1-3  ELECTIONS. 

……… 

  (d) POLLING PLACES. 

  (1)  First and Second District -- Menasha Senior Center,  
                                                                       116 Main Street.  
  (2)  Third and Fourth Districts -- Banta School, 328 Sixth Street. 

Boys and Girls Club of Menasha, 600 Racine Street 
  (3)  Sixth District -- Jefferson School, 105 Ice Street. 
  (4)  Fifth and Seventh Districts -- Clovis Grove Elementary School,  

          974 Ninth Street. 
  (5)  Eighth District – Heckrodt Wetland Reserve, 1305 Plank Road.   

           
 

SECTION 2:  This ordinance shall become effective upon its passage and 
publication as provided by law.         

Passed and approved this            day of                       , 2015. 
 
            ____________________________ 

             Donald Merkes, Mayor 
 

ATTEST:           
                                  ____________________________ 

                                                                               Deborah A. Galeazzi, City Clerk 
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City of Menasha ● Health Department 

Nancy McKenney, RDH, MS ● Public Health Director 
nmckenney@ci.menasha.wi.us 

 
  

City of Menasha ● Health Department 

316 Racine Street ● Menasha, Wisconsin 54952-2337 ● Phone (920) 967-3520 ● Fax (920) 967-5247 
www.cityofmenasha-wi.gov 

    

 

 

 
 

 

MEMORANDUM 
 
 

TO: Administrative Committee 
 
From: Nancy McKenney, RDH, MS, Public Health Director 
 
Date: July 30, 2015 
 
RE:   Interagency Memorandum of Understanding to Purchase PortaCount Pro 

Respiratory Fit Tester  
 
The purpose of this Memorandum is to request permission to enter into an Interagency 
Memorandum of Understanding with Manitowoc County Health Department for the 
purchase and use of a PortaCount Pro Respiratory Fit Tester  from August 1, 2015 - July 
31, 2020.  Eleven health departments are participating in this partnership: Door County, 
Calumet County, Green Lake County, Kewaunee County, Manitowoc County, Marquette County, 
City of Menasha, Oconto County, Outagamie County, Winnebago County and Waushara County. 
 
Analysis 
The City of Menasha Safety Program includes annual respiratory protection fit testing.  
Currently, the fit testing is qualitative, which uses a person’s sense of taste or smell, or 
reaction to an irritant in order to detect leakage into the respirator facepiece. 
Qualitative fit testing does not measure the actual amount of leakage. 
 
The Portacount Pro+ OSHA-Compliant Respirator Fit Tester is a quantitative fit testing 
system for N95 and all types of other respirators.  Quantitative fit testing uses a 
machine to measure the actual amount of leakage into the facepiece and does not rely 
upon the person’s sense of taste, smell, or irritation in order to detect leakage.  
 
This MOU includes a 5-year warranty, annual calibration, fit tester use and staff training. 
 
Fiscal Impact 
The City of Menasha Health Department proposes to use Public Health Emergency 
Preparedness Supplemental Ebola Funding to fund the one time user fee of $1,600 (1/11th of 
the purchase price).   

 
Recommendation 
Staff recommends that the City of Menasha Health Department enter into an Interagency 
Memorandum of Understanding to Purchase PortaCount Pro Respiratory Fit Tester with 
Manitowoc County Health Department from August 1, 2015 - July 31, 2020. 
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Interagency Memorandum of Understanding for PortaCount Pro + Respirator Fit Tester 

Purpose and Scope: 

A respiratory protection program that includes annual fit testing is key to the organization’s OSHA 

compliance as well as staff’s comfort and protection. The Portacount Pro+ OSHA-Compliant Respirator 

Fit Tester will be purchased for the use of quantitative fit testing for N95 and all types of other 

respirators. The following health departments are participating in this partnership: Door County, 

Calumet County, Green Lake County, Kewaunee County, Manitowoc County, Marquette County, City of 

Menasha, Oconto County, Outagamie County, Winnebago County and Waushara County.  

Manitowoc County Health Department Responsibilities: 

1. Purchase the PortaCount Pro + with a 5 year warranty which includes yearly calibration. 

2. Arrange for yearly calibration in July.  

3. Charge participating health departments a onetime user fee of $1,600 

4. Facilitate the transfer of the PortaCount Pro + to the other county health departments for up to 

one month of use.   

5. Arrange for onsite training at the Manitowoc County Health Department for using the 

PortaCount Pro + machine.   

6. Purchase supplies for N95 fit testing. 

Participating Health Departments Responsibilities: 

1. Pay the onetime user fee of $1,600 to Manitowoc County Health Department within 60 days of 

receiving the invoice. 

2. Coordinate the transfer of the PortaCount Pro + Fit Tester to participating counties or the 

Manitowoc County Health Department.  

3. Use the PortaCount Pro + to fit test within the county and will not loan out to other agencies 

that are not trained in the use of the machine.  

4. Complete fit tests within one month of obtaining the machine.   

5. Maintain local records of fit testing.  

6. Participate in training for the use of the PortaCount Pro + at the Manitowoc County Health 

Department.   

7. Purchase adaptive supplies for cartridge or SCBA fit testing.   

Assigned Month of Use:  

Door County = May 
Calumet County = February 
Green Lake County = November 
Kewaunee County = June 
Manitowoc County = August 
Marquette County = October 

City of Menasha = December 
Oconto County =April 
Outagamie County = March 
Winnebago County = January 
Waushara County =September 
Calibration = July 
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Period of Agreement: 

This agreement is valid August 1, 2015 through July 31, 2020.  Manitowoc County Health Department 

will maintain ownership of the Portacount Pro + Respirator Fit Tester.  A new MOU will be negotiated 

before the end of this agreement for continued use of the equipment.   

 

_____________________________________  _______________________________________ 
Rhonda Kohlberg  Date   Nancy McKenney  Date 
Door County      City of Menasha  
 
 
_____________________________________  _______________________________________  
Bonnie Kolbe   Date   Deb Konitzer   Date 
Calumet County      Oconto County 
 
 
______________________________________  _______________________________________ 
Kathy Munsey    Date   Mary Dorn   Date  
Green Lake County     Outagamie County 
 
 
_______________________________________  _______________________________________ 
Cindy Kinnard   Date   Doug Gieryn   Date 
Kewaunee County     Winnebago County 
 
 
_______________________________________  _______________________________________ 
Amy Wergin    Date    Patti Wohlfeil   Date 
Manitowoc County     Waushara County  
 
 
________________________________________ 
Jayme Schenk   Date 
Marquette County 
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