It is expected that a Quorum of the Personnel Committee, Board of Public Works, Plan Commission, Redevelopment Authority and Administration Committee
will be attending this meeting: (although it is not expected that any official action of any of those bodies will be taken)

w

o O

m

CITY OF MENASHA
COMMON COUNCIL
Third Floor Council Chambers
140 Main Street, Menasha
Monday, April 6, 2015
6:00 PM
AGENDA

CALL TO ORDER

PLEDGE OF ALLEGIANCE

ROLL CALL/EXCUSED ABSENCES
PUBLIC HEARING

PUBLIC COMMENTS ON ANY MATTER OF CONCERN TO THE CITY
(five (5) minute time limit for each person)

REPORT OF DEPARTMENT HEADS/STAFF/CONSULTANTS
1. Clerk Galeazzi - the following minutes and communications have been received and placed on file:
Minutes to receive:
Ad-Hoc Column Salvage and Reuse Committee, 03/18/15.
Board of Public Works, 03/16/15.
Landmarks Commission, 03/11/15.
Library Board, 3/19/15.
NMFR Joint Fire Commission, 04/01/15.
Neenah-Menasha Sewerage Commission, 02/24/15.
Personnel Committee, 03/16/15.
Plan Commission, 03/17/15.
. Police Commission, 12/18/14.
ommunications:
j-  Mayor Merkes, 03/20/15; Proclamation for Arbor Day, April 24, 2015.
k. PWD Radtke, 03/31/15; Submission of City of Menasha 2014 MS4 Annual Report.
Police Chief Styka, 04/01/15; Drug Drop Box.
ES Montour, 04/01/15; City of Menasha Sewer System Evaluation Survey (SSES) — Phase No. 3,
Segments 4B & 5a Foundation and Sump Pump Inspections Letter.
PRD Tungate, 04/02/15; 2015 Arbor Day Celebration.
CC Galeazzi, 04/02/15; Polling Place Information.
Ad-Hoc Limestone Column Relocation Committee Press Release, 04/02/15.
PHD McKenney, 04/06/15; County Health Rankings Winnebago County Press Release.
Menasha Historical Society Newsletter, April 2015.
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CONSENT AGENDA

(Prior to voting on the Consent Agenda, items on the Consent Agenda may be removed at the request of any Alderman and place immediately
following action on the Consent Agenda. The procedures to follow for the Consent Agenda are: (a) removal of items from Consent Agenda; and
(b) motion to approve the items from Consent Agenda.)

Minutes to approve:

1. Common Council, 03/16/15.

2. Joint Common Council of the Cities of Neenah and Menasha, 03/17/15.

Board of Public Works, 03/16/15 — Recommends the Approval of:

3. Change Order — J.F. Ahern Co., Water Treatment Facility Low Lift Pump Modifications;
Project M0002-930724; DEDUCT: $2,908.22; Change Order No. 4 (Menasha Utilities).

4. Recommendation to Award — Contract Unit 2015-01; New Street Construction and Reconstruction,
Concrete Curb and Gutter, Asphalt Pavement, Storm Sewer — Southfield West/Natures Way Subdivision
Streets, Barker Farm VI Subdivision Streets, River Lea Court, Broad Street, Ida Street, Manitowoc Street

and Lincoln Street; Northeast Asphalt, Inc.; $1,084,323.12.



http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Column%20Committee%20Minutes%2003-18-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/BPW%20Draft%20Minutes%203-16-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Land%20Draft%20Minutes%203-11-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Library%20Minutes%20March%2019%202015%20DRAFT.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/NMFR%20Jr%20Fire%20Comm%204-1-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/NMSC%20Feb%2024%202015%20approved%20minutes.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Personnal%20Draft%20Minutes%203-16-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Plan%20Draft%20Minutes%203-17-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Police%20Commission%2012-18-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Arbor%20Day%20Proc.%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/2014%20MS4%20Annual%20Report.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Drug%20Drop%20Box%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Sewer%20memo%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Sewer%20memo%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/2015%20Arbor%20Day.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Memo%20Polling%20Places.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/limestone%20column%20relocation%20committee%20%20press%20release.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Memo%20County%20Health%20Rankings%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Historical%20Society%20April%202015.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/CC%20Draft%20Minutes%203-16-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/JOINT%20N-M%20COMMON%20COUNCIL%20DRAFT%20MINUTES%203-17-15.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D1%20MU%20Change%20Order%20No.%204.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D1%20MU%20Change%20Order%20No.%204.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf

City of Menasha Common Council Agenda
April 6, 2015
Page 2
Personnel Committee, 03/16/15 — Recommends of the Approval of:
5. Creation of Administrative Services Department/Human Resources Coordinator Position.
Plan Commission, 03/17/15 — Recommends the Approval of:
6. The Certified Survey Map, River Lea Court (1 Lot CSM) and Certified Survey Map, River Lea Court (4 Lot
CSM) with variations and exceptions for the minimum right-of-way radius of sixty (60) feet and a minimum
inside curb radius of forty (40) feet be waived per Section 14-1-18 of the Menasha Code of Ordinances.
NMFER Joint Fire Commission, 04/01/15 — Recommends the Approval of:
7. The Regional Fire Department Hiring Process Agreement with Fox Valley Technical College.

H. ITEMS REMOVED FROM CONSENT AGENDA

I. ACTION ITEMS
1. Accounts payable and payroll for the term of 03/19/15 to 04/02/15 in the amount of $4,842,742.02.
2. Beverage Operators License Applications for the 2013-2015 licensing period.
3. Amendment to Fee Schedule for Beverage Operator Licenses.

J. ORDINANCES AND RESOLUTIONS
K. APPOINTMENTS

L. HELD OVER BUSINESS

M. CLAIMS AGAINST THE CITY

1. Notice of Disallowance of Claim of Brendon Ribble, Successor Trustee on behalf of Ralph R. Ribble &
Ruth L. Ribble Revocable Living Trust dated 01/30/15.

N. PUBLIC COMMENTS ON ANY MATTER LISTED ON THE AGENDA
(five (5) minute time limit for each person)

O. RECESS TO BOARD OF PUBLIC WORKS

P. REPORT OF DEPARTMENT HEADS/STAFF/CONSULTANTS

1. CA/HRD Captain — Town/Village of Harrison.

2. If needed, Motion to Adjourn into Closed Session pursuant to Wis. Stats. §19.85(1)(g): Conferring
with legal counsel for the governmental body who is rendering oral or written advise concerning strategy
to be adopted by the body with respect to litigation in which it is or is likely to become involved. (City of
Menasha vs. Waverly Sanitary District et al. Circuit Court Case Number 2013CV00189, Appellate case
number 2014AP001576; and Intermunicipal Agreement dated October 28, 1999, between City of
Menasha, Town of Harrison and Waverly Sanitary District and Village of Harrison November 11, 2014
annexations).

3. If needed, may reconvene into open session immediately following any closed session in order to take
action on the closed session items. Wis. Stat. 19.85(2).

Q. ADJOURNMENT

MEETING NOTICE
Tuesday, April 21, 2015 - 6:00 pm - SINE DIE
New Common Council —6:30 pm
Committee Meetings to Follow

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities are invited to contact the Menasha City Clerk
at 967-3603 at least 24-hours in advance of the meeting for the City to arrange special accommodations."


http://www.cityofmenasha-wi.gov/COM/Clerk/Personnel_Committee/2015/Administrative%20Services%20Department%20%203-16-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/CSMs%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/CSMs%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/CSMs%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Fire%20Hiring%204-1-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Disbursements%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Bartenders%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Styka%20memo%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Dissallowance%20of%20Claim%204-6-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Common_Council/2015/Dissallowance%20of%20Claim%204-6-15.pdf

CITY OF MENASHA
AD-HOC COLUMN SALVAGE AND REUSE COMMITTEE
GEGAN ROOM
ELISHA D SMITH PUBLIC LIBRARY
MARCH 18, 2015
DRAFT MINUTES

. CALL TO ORDER

The meeting was called to order at 5:03 PM by Ald. Benner.

. ROLL CALL/EXCUSED ABSENCES

COMMITTEE MEMBERS PRESENT: Ald. Benner, Ald. Taylor, Landmarks
Commissioner Tom Grade, Park & Rec. Board Member Dick Sturm,

COMMITTEE MEMBERS EXCUSED: Ald. Langdon

. PUBLIC COMMENT ON ANY MATTER OF CONCERN TO THE COMMITTEE
No one spoke

. ACTION/DISCUSSION ITEMS

1. Election of Chairman
Nomination of Ald. Benner for Chairman made by Ald. Taylor seconded by LM
Commissioner Grade. Nomination accepted by Benner and approved unanimously.
2. Election of Secretary.
Nomination of P&RB Member Dick Sturm for secretary made by Ald. Taylor
seconded by LM Commissioner Grade. Nomination accepted by Sturm and approved
unanimously.
3. Public outreach strategy for input on location and use of columns
The Committee discussed a strategy at length and agreed to the following:

e Draft a news release, based on the resolution, inviting public ideas and
concepts for relocation and repurposing of the columns. Sturm will work
through the Mayor’s Office to develop a final draft for release hopefully
next week (March 23). The news release will go out to the four local TV



networks, WHBY radio, social media, Menasha Schools, UW Fox,
Lawrence University, and any other appropriate outlets.

e Submission of concepts, ideas, drawings and sketches will be due by 3:30
PM April 30, 2015 at the City Offices. We will accept both hard copy and
electronic submissions.

e Grade will arrange for public display of submissions in the display case at
the Public Library during the month of May which is Architectural
Awareness Month.

e Grade and Taylor will work with City staff to create a web link for the
project and will provide information to be posted on the website.

e Any and all submissions will be considered on a neutral basis.

E. COMMUNICATIONS RECEIVED

1. R-6-15 Resolution Creating an Ad-Hoc Column Savage and Reuse Committee
2. Inventory of items donated to the City of Menasha from 175 & 177 Main Street

F. SET NEXT MEETING DATE AND LOCATION

Next meeting set for Tuesday May 5, 2015 at 5:00 PM. Meeting site will be City Hall
Council Chambers

G. ADJOURNMENT

Motion by Ald. Taylor seconded by Ad-Hoc Member Grade to adjourn at 7:20 PM. The
motion carried 4-0.

Minutes respectfully submitted by Ad-Hoc Committee Member Dick Sturm.



CITY OF MENASHA D RAFT
Board of Public Works
Third Floor Council Chambers
140 Main Street, Menasha

March 16, 2015
MINUTES

A. CALL TO ORDER
Meeting called to order by Chairman Sevenich at 6:55 p.m.

B. ROLL CALL/EXCUSED ABSENCES
PRESENT: Aldermen Benner, Nichols, Taylor, Sevenich, Keehan, Zelinski, Englebert
EXCUSED: Alderman Langdon
ALSO PRESENT: Mayor Merkes, CA/HRD Captain, DPW Radtke, CDD Keil,
ASD Steeno, PHD McKenney, Clerk Galeazzi

C. MINUTES TO APPROVE
1. March 2, 2015
Moved by Ald. Keehan seconded by Ald. Benner to approve minutes.
Motion carried on voice vote.

D. DISCUSSION /ACTION ITEMS

1. Change Order — J.F. Ahern Co., Water Treatment Facility Low Lift Pump
Modifications; Project M0002-930724; DEDUCT: $2,908.22; Change Order No. 4
(Menasha Utilities)

Moved by Ald. Taylor seconded by Ald. Keehan to recommend to Common Council

Change Order for J.F. Ahern Co. for Water Treatment Facility Low Lift Pump

Modifications Project M0002-930724, Deduct of $2,908.22, Change Order No. 4

(Menasha Utilities).

Motion carried on roll call 7-0.

2. Recommendation to Award — Contract Unit 2015-01; New Street Construction and
Reconstruction, Concrete Curb and Gutter, Asphalt Pavement, Storm Sewer —
Southfield West/Natures Way Subdivision Streets, Barker Farm VI Subdivision
Streets, River Lea Court, Broad Street, Ida Street, Manitowoc Street and Lincoln
Street; Northeast Asphalt, Inc.; $1,084,323.12

DPW Radtke reported the bids came in under budget. The reconstruction on Broad

Street will be from Lush to Tayco Streets. Start and end dates will be determined after

staff meets with the contractor.

Moved by Ald. Taylor seconded by Ald. Englebert to recommend to Common Council
Recommendation to Award Contract Unit 2015-01, including Alternate Bid A, New Street
Construction and Reconstruction Concrete Curb and Gutter, Asphalt Pavement, Storm
Sewer for Southfield West/Natures Way Subdivision Streets, Barker Farm VI Subdivision
Streets, River Lea Court, Broad Street, Ida Street, Manitowoc Street and Lincoln Street to
Northeast Asphalt, Inc. for $1,084,323.12.

Motion carried on roll call 7-0.

E. ADJOURNMENT
Moved by Ald. Taylor seconded by Ald. Keehan to adjourn at 7:05 p.m.
Motion carried on voice vote.

Respectfully submitted by Deborah A. Galeazzi, WCMC, City Clerk


http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/BPW%20Draft%20Minutes%203-2-15.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D1%20MU%20Change%20Order%20No.%204.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D1%20MU%20Change%20Order%20No.%204.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D1%20MU%20Change%20Order%20No.%204.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf
http://www.cityofmenasha-wi.gov/COM/Public_Works/Board_of_Public_Works/2015/Item%20D2%20Recom%20to%20Award%202015-01.pdf

CITY OF MENASHA
Landmarks Commission

Council Chambers, 3" Floor, City Hall — 140 Main Street
March 11, 2015
DRAFT MINUTES

CALL TO ORDER
Meeting called to order by Chairman Grade at 4:31 PM.

Chairman Grade welcomed Dean Wydeven, new Landmarks Commissioner.
ROLL CALL/EXCUSED ABSENCES

LANDMARKS MEMBERS PRESENT: Commissioners Tom Grade, Alison Mayer, Paul Brunette and
Dean Wydeven.

LANDMARKS MEMBERS EXCUSED: Ald. James Taylor

OTHERS PRESENT: CDD Keil, CDD Heim, Kathy Thunes and Nick Jevne.
MINUTES TO APPROVE

1. Minutes of the February 18, 2015 Landmarks Commission Meeting
Motion by Comm. Brunette, seconded by Comm. Mayer to approve the February 18, 2015
Landmarks Commission meeting minutes. The motion carried.

PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA OR ANY ITEM RELATED TO
THE RESPONSIBILITES OF THE LANDMARKS COMMISSION

No one spoke.
COMMUNICATIONS

1. Wisconsin Historical Society Columns Newsletter-February-March 2015
CDD Keil indicated that he had made an inquiry to submit an article for publication and was awaiting
a call back.

2. Wisconsin Association of Historic Preservation Commissions — 2015 Historic Preservation
Excellence Awards
Commissioners discussed potential locations that would qualify for submission for each of the five
categories.

Motion by Comm. Mayer, seconded by Comm. Grade to submit a Wisconsin Association of Historic
Preservation Commissions 2015 Historic Preservation Excellence Awards nomination for
Weathervane in the Restoration/Rehabilitation category with Comm. Grade to fill out the nomination
and submitting it by the deadline. The motion carried.

ACTION ITEMS
1. None.
DISCUSSION ITEMS

1. Appleton (Fox Cities) TMA Long Range Transportation/Land Use Plan — 2050

Kathy Thunes, East Central Wisconsin Regional Planning Commission (ECWRPC) gave an
overview of the Long Range Transportation Plan as a whole and specifically in relation to the
Cultural Resources section which includes the State and National Register of Historic Places. Ms.
Thunes received feedback from Commissioners regarding any local historic places that may have
been overlooked. Commissioners discussed the handouts and made recommendations to add
several locations within the Menasha area. Ms. Thunes requested that if the Commissioners
became aware of any other locations that they contact her or CDD Keil. Ms. Thunes indicated that
she would be researching the suggestions and revising the section if need be. Ms. Thunes also
informed the Commission that a public information meeting/open house on the plan will be on
Thursday, April 23 at UW-Fox Valley.



Window Display Boards —212 Main Street — Comm. Mayer

The authorization to work within the building is still valid until ownership of the building changes.
CDD Keil indicated that Commissioners work the Realtor until that occurs. Commissioners
discussed several options for the window display boards at the storefront to included:

e Using reclaimed wood or a wood aspect to the display boards in place of plain poster board

o Work with art and/or history students from Menasha High School to put the displays together
to involve youth in the project

e Display other available downtown businesses

Comm. Grade will reach out to the art teacher at Menasha High School and work with Comm. Mayer
to pursue this possibility. Comm. Brunette pointed out that this project needs to move forward and
with the end of the school year it may not be possible to work the students.

Website Project Survey
CDC Heim explained that feedback from the Commission was requested regarding the City’s
website. The survey can either be taken on-line or the paper copy included in the packet can be
filled out and returned to City Hall. CDD Keil suggested that Commissioners could look at the City of
Janesville and City of Stoughton Landmarks Commission websites to get any ideas/suggestions for
updating the city’s page.

Facade Improvement Program Grant/Loan Balance
Balance remains at approximately $5,000.

H. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA

No one spoke.

ADJOURNMENT

Motion by Comm. Brunette, seconded by Comm. Mayer to adjourn at 5:35 PM. The motion carried.

Respectfully submitted by CDC Heim.



Minutes of Regular Meeting
ELISHA D. SMITH PUBLIC LIBRARY TRUSTEES
Elisha D. Smith Public Library Gegan Room
March 19, 2015

Call to order at 4:00pm by Murray

Present: Crawmer, Eisen, Golz, Murray, Nichols, VanderHeyden, Wicihowski and Kaminski

Absent: None

Also Present:  Director Lenz, Beson (Head of Children’s Services), Bongers (Head of Adult Services),
and Dreyer (Administrative Assistant).

Public Comment/Communication

e A note was received from a young lady who shadowed the teen librarian, thanking us for the
opportunity and letting us know that she is pursuing her MLIS degree.

o Aletter from the director of the Brown County Public Library informed us that they will be billing
Calumet County for service they provided to Calumet County residents in 2014.

o Winnefox is having a workshop called Library Fundraising: The Lancaster Success Story at the
Berlin Public Library on Wednesday, April 22. It is open to trustees, staff, and Friends.

e The Wisconsin Association of Public Libraries Annual Conference will be held May 6-8, 2015 at the
Hotel Mead in Wisconsin Rapids. There will be breakout sessions for trustees.

Consent Business
Motion made by Golz to approve the Library Board meeting minutes from February 19, 2015, seconded
by Wicihowski. Motion carried unanimously.

Authorization of Bills

Nichols requested an accounting of costs for the Activity Room sink, which totaled $610.96. Motion
made by Eisen to authorize payment of the March 2015 bills from the 2015 budget as presented,
seconded by Golz . Since the January-February heat bill wasn't posted until March, it is not listed on
this month’s list of bills. It will be reflected next month. The iPad that is being purchased will not be
portable but affixed in the children’s room. It will run apps that tell stories, with links that children can
touch to change the story. Motion carried unanimously.

Director’s Report/Information Items
1. FEebruary Statistics. Circulation was down in February but is overall the same so far this year as last
year.

2. 2015 Budget Status. The current budget shows that 16.2% of the year is past and 21% has been
spent due to some annual expenses being paid. There are some new numbers on the 2014 to
2015 library budget carryover request that will be discussed at the next meeting.

3. Endowment Reports: On the second page of the endowment report, it shows a voided check in the
Adult/YA programs. This was due to a change in program presenters.

4. Staff Reports.

¢ In the packet of information was a Winter Reading Program Report. The Children’s
Department held many events for those on spring break.

e On the Pharos (public computer management) system, if a patron owed too much money
for fines, they would not be able to use the public computers. Now, the Winnefox libraries
that use Pharos are allowing patrons to use computers as long as the patron has a valid
library card. This change allows patrons to use the computers to look for and apply for jobs
and unemployment benefits and be consistent with other libraries.

5. Strateqgic Plan Update. There is no change to the strategic plan. However, this is the time to make
changes. Golz suggested taking off the accomplishments and developing more items for the future.

6. Appointment to the Fundraising Committee. Murray appointed Library Friend Gary Coopman to the
fundraising committee. The next meeting of that committee will be held on April 14 at 3:45pm




Discussion/Action Items

7. Annual Report to Wisconsin’s Department of Public Instruction. Lenz updated some of the financial
information. At last month’s meeting, it was decided to ask the trustees to reconsider their vote as to
whether the Winnefox Library System did or did not provide effective leadership and adequately met the
needs of the library during the relevant year. Motion made by Eisen that trustees check “yes” on the
report and add the statement that it is the opinion of the board of trustees that the library would be better
served by having a single director rather than a dual directorship, seconded by Crawmer. Motion carries
unanimously.

8. Policies and Personnel Committee: Organizational Structure Policy and Personnel Policy. These
policies were handed out at the February meeting. The Policies and Personnel Committee decided not
to meet again but to discuss changes proposed at that meeting at this meeting. Suggested changes, in
addition to those presented last time:

e On page 4 of the Organizational Structure Policy: Wisconsin law states that open meetings may
be audio taped or videotaped as long as the meeting is not disrupted. Changes now reflect that
law.

Motion made by VanderHeyden to approve the library’s Organizational Structure Policy as amended,

seconded by Wicihowski. Motion carries unanimously.

e On page 14 of the Personnel Policy: Eisen commented that in order to advance in the
organization you need a certain level of competency, and it would be to the library’s benefit to
provide tuition to an employee who is developing more skills. Wicihowski asked Lenz to promote
this benefit to library employees. The policy was not modified as presented in February.

Motion made by Eisen to approve the Personnel Policy as amended, seconded by Wicihowski.

Motion carries unanimously.

9. Fundraising Committee Report: United Community fundraising.

e The fundraising committee will be meeting on April 14 to discuss a mission statement and talk
about the Smith Family book collection.

o Eisen talked to the principal person at United Community who agreed to remove the sectarian
donation so that the two-third split would go to the nonprofit and they would keep the additional
amount that would have gone to World Vision. Of the 195 organizations that have signed up for
the rebate program, 100 of them are sectarian organizations. There are concerns about
soliciting people for their credit card numbers, liability issues if the company’s website was
hacked, disclosure of ownership information, proof of responsibility, and risk. The consensus
was not to pursue this rebate program.

10. Trustee Essentials Chapter 24: Eisen summarized Chapter 24 — Library Friends and Library
Foundations. It discusses the role of Friends of the Library groups, how library foundations are
independent nonprofit organizations established according to state and federal regulations, community
foundations are charitable organizations and that library donations be used to enhance or enrich library
services. Nichols will review Chapter 25 in May.

Adjournment
Motion to adjourn the meeting at 5:13pm was made by Crawmer and seconded by Wicihowski. Motion
carried unanimously.

Respectfully submitted,
Kathy Dreyer, recording secretary



. Draft
Neenah-Menasha Fire Rescue

Joint Fire Commission Meeting Minutes
April 1, 2015 —-12:00 p.m.
Hauser Room — City of Neenah
Present: Commissioners Kubiak, Keating, John and Liebhauser.
Excused: Commissioners McCann and Lewis

Also Present: Chief Auxier, HR Director Barber and OM Theisen.

Members of the Public: No members of the public were present.

Meeting Minutes: The Commission reviewed the meeting minutes from February 25, 2015. MSC Kubiak/Keating to approve
the February 28, 2015 meeting minutes and place on file, all voting aye.

February Activity and Automatic Reports: The Commission reviewed the February 2015 activity and automatic aid reports.
This is informational only and no action is required.

February 2015 Budget Report: The Commission reviewed the February 2015 budget report. This is informational only and no
action is required.

Firefighter Hiring Process: Chief Auxier noted Firefighter Jaime Martinez completed his training and has begun working 24-
hour shifts. Firefighter Zach Janke started on Monday, March 30, 2015. He will complete four weeks of training and then start
his 24-hour shifts.

Regional Hiring Process Agreement: The Commission reviewed the Regional Hiring Process Agreement with Fox Valley
Technical College. Chief Auxier noted the fees for this service remain the same as previous years. The hiring requirements we
will be submitting were reviewed. MSC Keating/Kubiak recommends the City of Neenah and City of Menasha Common
Councils approve the Regional Fire Department Hiring Process Agreement with Fox Valley Technical College, all voting aye.

Informational Items: OM Theisen handed out information on NMFR’s upcoming Open House on Saturday, May 2, 2015 and
Local 275’s Backdraft Bike Tour on Sunday, June 7, 2015.

MSC John/Liebhauser to adjourn at 12:16 p.m., all voting aye.

Respectfully Submitted,

Tara Theisen
Office Manager



NEENAH-MENASHA SEWERAGE COMMISSION

Regular Meeting
Tuesday February 24, 2015

Meeting was called to order by Commission President Youngquist at 8:00 a.m.

Present: Commissioners Mike Sambs, Raymond Zielinski, Kathy Bauer, Steve Coburn, ,
Dale Youngquist; Manager Randall Much, Attorney John Thiel, Accountant Roger
Voigt.

Excused: Commissioners Tim Hamblin, Jim Gunz.

Also Present: Tom Kispert, Chad Olsen (McMAHON); Rob Franck, Paul Much (MCO); Jon
Myers (Atlas Copco).

Public Forum. No one in attendance for public forum.
January 27, 2015 Regular Meeting minutes: Motion by Commissioner Coburn, second by
Commissioner Zielinski to approve the minutes from the January 27, 2015 Regular Meeting.

Motion carried unanimously.

Correspondence

There is no correspondence to be discussed:

Old Business

U.S. Paper Mills metering station update. Manager Much reported receiving drawings from
Kaempfer & Associates for the U.S. Paper Mills flow metering station design; the designs were
provided to Tom Kispert for review and if okay, they will be approved.

New Business

Operations, Engineering, Planning

HSI Blower Status Update. Jon Myers distributed and discussed a failure report for blower #2;
blower #2 experienced an element failure. This failure was consistent with a surge failure; Jon
further discussed and explained the circumstances. The blower ran outside of safe parameters
based on a scaling factor that was used; the scaling factor may not have been correct creating
the condition of the unit operating outside safe parameters. The flow meters are known to be
inaccurate and the scaling factor is used to adjust for the known inaccuracies. Commissioners
discussed rejecting the units and pursuing the option from Atlas Copco to replace the current
blowers with the new technology of blower currently being developed. Jon Myers reported on the
process remaining before the new blowers will be ready for release later this year.

Phosphorus Removal — Manager Much has no update at this time; the proposal from HACH is
expected in early March.

McMahon Proposal for Lift Station Flow Meter Design-Town of Neenah S.D 2 lift station #3.
Chad Olsen distributed the preliminary plans; projected costs are $4,000 for the meter, $19,580



February 24, 2015
Regular Meeting
Page 2

for the manhole, $2,400 for meter installation. Currently the costs for providing electrical service
and site restoration are unknown. The Town would like the project to be completed with the Lift
Station remodel and they would like an agreement that the Commission would reimburse the
Town for the Commission’s portion of the costs. The unknown electrical costs will depend on the
service locate; this could impact the costs depending if the electrical main needs to be moved.
Chad will put together the letter agreement to the Town of Neenah indicating the Commission will
reimburse the Town for the Commission portion of the costs.

Tom Kispert reported on the electronic communication of flow data from remote sites; remote
panels are installed, the modems are here and are being configured.

Tom Kispert reported on the status of the iReportPlus Reporting Software to replace the current
OPS32 software; the software is installed, it is now being configured, reports will now be
generated.

Update on Plant Construction. Manager Much distributed a report detailing current issues with
the new equipment and plant. Tom Kispert addressed and discussed the ten items on the report:
genset controls, Grundfos chemical pumps, inclined auger for centrifuges, digester boilers and
controls, alum pump control panel, alum meters, blowers, aeration basin #6, centrate meter, poly
system controls.

Motion by Commissioner Zielinski second by Commissioner Coburn to approve for payment
McMahon invoices #41724, #41725 and #41726 in the amounts of $335.00, $5,300.00 and
$3,300.00. Motion carried unanimously. Commissioner Bauer questioned the 100% billing for
the Equipment Contracts Administration; Tom further explained the billing.

Manager Much discussed the Operating Report for the month of January 2015. The printed
report is now 1-page based on the discussion at the January meeting and the information the
Commission would like to see; President Youngquist requested the Commissioners to contact
Accountant Voigt if they have any changes they would like to see to the report. Manager Much
report the plant is operating well. After discussion, motion by Commissioner Coburn second by
Commissioner Zielinski to approve the operating report for the month of January 2015. Motion
carried unanimously.

Budget, Finance, Personnel

Accountant Voigt discussed the financial statements and the cash & investment report for the
month of January 2015. The auditors were here in early February and have completed the field
work; they are now working on completing the audit. A draft report was distributed and discussed
reporting on the projected $99,000 to be returned for 2014 operations. The financial statements
do not reflect all the final year-end adjustments. MCO generated $4,000 in income to the
Commission. Manager Much discussed the industrial contract with U.S. Paper Mills and the
need for the Commission to make a decision soon if the Commission will not renew the
agreement; the City of Menasha will need time to make adjustments to their user charge.
Commissioner Zielinski recommends having the Menasha representatives attend the next
meeting for discussing this issue; Commissioners further discussed the issue. After discussion is
was decided to invite the Mayor, Attorney, and Public Works Director to the next Commission
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meeting. After discussion, motion by Commissioner Zielinski, second by Commissioner Coburn
to accept the Accountant’s Report for the month of January 2015. Motion carried unanimously.

Motion by Commissioner Zielinski, second by Commissioner Coburn to approve for payment
MCO invoices #19025 and #19064 in the amounts of $123,501.43 and $468.40 with payment to
be made after March 1, 2015. Motion carried unanimously.

Motion by Commissioner Zielinski, second by Commissioner Coburn to approve Operating and
Payroll Vouchers #134823 through #134867, and #1262015 in the amount of $322,076.86 and
Construction Voucher #250 in the amount of $74,500.00 for the month of January 2015. Motion
carried unanimously.

Motion by Commissioner Coburn second by Commissioner Zielinski to convene into Closed
Session pursuant to Wis. Stats. §19.85 (1)(g) to confer and review written and/or oral legal advice
by legal counsel to the Commission as to litigation strategy and status of matters concerning the
lawsuit(s) commonly referred to as Fox River litigation and litigation the Commission is likely to
be involved in concerning High Speed Blowers. Motion carried unanimously on roll call vote by
Commissioners Sambs, Zielinski, Coburn, Bauer, Youngquist. Meeting convened into Closed
Session at 9:06 am.

Motion by Commissioner Zielinski second by Commissioner Coburn to adjourn the Closed
Session and reconvene into Regular Open Session. Motion carried unanimously on roll call vote
by Commissioners Sambs, Zielinski, Coburn, Bauer, Youngquist. Meeting reconvened into
Regular Open Session at 9:32 am.

Motion made by Commissioner Zielinski, seconded by Commissioner Coburn to adjourn the
meeting.. Motion carried unanimously. Meeting adjourned at 9:32 a.m.

e i
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CITY OF MENASHA D RAFT
PERSONNEL COMMITTEE
Third Floor Council Chambers
140 Main Street, Menasha

March 16, 2015
MINUTES

. CALL TO ORDER
Meeting called to order by Chairman Englebert at 7:06 p.m.

. ROLL CALL/EXCUSED ABSENCES

PRESENT: Aldermen Benner, Nichols, Taylor, Sevenich, Keehan, Zelinski, Englebert,
Mayor Merkes

EXCUSED: Alderman Langdon

ALSO PRESENT: CA/HRD Captain, PC Styka, DPW Radtke, CDD Keil, ASD Steeno,
PHD McKenney, Clerk Galeazzi

. MINUTES TO APPROVE

1. Personnel Committee, 2/2/15

Moved by Ald. Keehan seconded by Ald. Benner to approve minutes.
Motion carried on voice vote.

. ACTION/DISCUSSION ITEMS

1. Creation of Administrative Services Department/Human Resources Coordinator
Position

Chairman Englebert explained that the Springsted Study recommended the creation of

an Administrative Services Department to include Finance, Human Resources,

Assessor and Information Technology (IT) functions. ASD Steeno was hired as the

Director, changes have already been made in Finance and IT, and the next step is to

approve the creation of the department.

ASD Steeno reviewed proposed table of organization for the new Administrative Services
Department. With the retirement of the temporary HR Specialist, staff is recommending
changing the current position of Human Resources Specialist to Human Resources
Coordinator due to the need for a higher level human resources professional to assist
the City in accomplishing the outlined initiatives. Staff will proceed with the posting of the
new position upon Council approval.

General discussion ensued on the Springsted Study recommendations including the
possible sharing of the newly proposed position with Menasha Utilities (MU) and how that
would work. Staff believes it is important for the City to move ahead with this position
with or without a commitment from MU. Discussions with MU will continue to look for
common needs and ways to work together on this initiative

Moved by Ald. Benner seconded by Ald. Nichols to recommend to Common Council
Creation of Administrative Services Department/Human Resources Coordinator Position.
Motion carried on roll call 8-0.

. ADJOURNMENT
Moved by Ald. Keehan seconded by Ald. Benner to adjourn at 7:23 p.m.
Motion carried on voice vote.

Respectfully submitted by Deborah A. Galeazzi, WCMC, City Clerk


http://www.cityofmenasha-wi.gov/COM/Clerk/Personnel_Committee/2015/Personnal%20Draft%20Minutes%202-2-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Personnel_Committee/2015/Administrative%20Services%20Department%20%203-16-15.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Personnel_Committee/2015/Administrative%20Services%20Department%20%203-16-15.pdf

CITY OF MENASHA
Plan Commission
Council Chambers, City Hall — 140 Main Street
March 17, 2015
DRAFT MINUTES

CALL TO ORDER

The meeting was called to order at 3:30 PM by Mayor Merkes.

ROLL CALL/EXCUSED ABSENCES

PLAN COMMISSION MEMBERS PRESENT: Mayor Merkes, DPW Radtke and Commissioners
Sturm, DeCoster and Cruickshank.

PLAN COMMISSION MEMBERS EXCUSED: Ald. Benner and Comm. Schmidt
OTHERS PRESENT: CDD Keil, CDC Heim, Jim Stahl and Steve Grenell.

MINUTES TO APPROVE

1.

Minutes of the March 3, 2015 Plan Commission Meeting
Motion by Comm. Sturm, seconded by Comm. Cruickshank to approve the March 3, 2015 Plan
Commission meeting minutes. The motion carried 5-0.

PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA

1.

No one spoke.

DISCUSSION

1.

Lighting Standards for Residential Properties

CDD Keil explained the information in the packets was to serve as an idea of how other
communities have handled this. CDD Keil stated that he is hesitant to incorporate residential
lighting standards in the zoning code ordinance due to enforcement concerns. CDD Keil will put
together some language for inclusion in the nuisance section of the municipal code, have the
Police Department review it and bring it back for discussion at the next meeting.

Comprehensive Plan Review — Rezoning of Parcel Immediately North of 1737 Racine
Road from C-1to I-1

CDD Keil explained that Miron Construction has acquired two parcels on Racine Road, one of
which is zoned I|-1, Heavy Industrial while the other is zoned C-1, General Commercial. The
rezoning of the C-1 parcel is being sought to allow Miron Construction to store cranes, job
trailers, crane booms and other job site equipment. The area would be strictly storage and
fenced for security. There was an error in the initial Comprehensive Plan designating future
land use for that parcel as Parks and Recreation. The plan was amended and rezoned to C-1,
General Commercial. The rezoning from C-1 to |-1 would be required to allow the use that
Miron Construction is proposing. The rezoning does require a Comprehensive Plan
Amendment.

Commissioners discussed the following:
e Transitional area along the north boundary of the lot
¢ Height of the equipment proposed to be stored there
e Gravel of the lot for up to one year
e Stormwater management on site

Jim Stahl, Miron Construction, addressed these areas of concerns. He stated that there would
be an eight foot fence installed with a 30 foot setback for vision clearance for the driveway to the
north due to the curve in Racine Road. Mr. Stahl indicated that the lot would be blacktopped as
soon as possible however the timeframe for the gravel being in place is based on soil borings



and suggested one year waiting period. There will not be much traffic on the lot and therefore
concerns on dust to the R-1 zoned parcels to the west should not be an issue. Mr. Stahl also
indicated that they are working with McMahon and Associates and the DOT regarding a
detention pond which will be placed during the 441 DOT project. They will be installing
temporary stormwater management on site until the detention pond is operational. Mr. Stahl
also indicated that he did not see any barriers to installing plantings within the 30 foot setback
area along Racine Road to protect the R-1 zoned parcels to the east.

It was the consensus of the Commission that Miron Construction, along with Community
Development staff, proceed with the rezoning and Comprehensive Plan Amendment for the
parcel.

F. ACTION ITEMS

1. Certified Survey Map — River Lea Court (1 Lot CSM)
DPW Radtke explained that the dedicated private road to public street right-of-way was
petitioned by the private owners on River Lea Court. In order for the petition to be approved, the
road must be brought up to city standards with the residents of that road being assessed for
costs incurred. Due to the current configuration of the private street and the placement of
structures and utilities, strict adherence to the Street Design Standards per Section 14-1-8(v)(1)
Standards and 14-1-8(v)(2) Cul-de-sacs of the Menasha Code of Ordinances is not feasible.

Commissioners discussed the following:
e Cul-de-sac radius
e Road right-of-way width
e Design standards
o Existing easements

DPW Radtke indicated that he would be addressing the cul-de-sac radius with NMFR; DPW
Radtke will also discuss the easements with Menasha Ulilities staff.

Motion by DPW Radtke, seconded by Comm. Cruickshank to approve the Certified Survey Map,
River Lea Court (1 Lot CSM) and Certified Survey Map, River Lea Court (4 Lot CSM) with
variations and exceptions for the minimum right-of-way radius of sixty (60) feet and a minimum
inside curb radius of forty (40) feet be waived per Section 14-1-18 of the Menasha Code of
Ordinances. The motion carried 5-0.

2. Certified Survey Map — River Lea Court (4 Lot CSM)
This item discussed as part of Certified Survey Map — River Lea Court (1 Lot CSM).

H.  ADJOURNMENT

Motion by Comm. DeCoster, seconded by DPW Radtke, to adjourn at 4:20 PM. The motion
carried 5-0.

Minutes respectfully submitted by CDC Heim.



City of Menasha - -
B S MENASHA POLICE COMMISSION MEETING MINUTES
- APPROVED

T Ao

President Jason Dionne called the meeting to order on December 18" at 4:32 PM, Menasha Safety Building, 430
First Street, Menasha, Wisconsin

Present: Marshall Spencer, Terri Reuss, Chief Styka, Jason Dionne, Tony Gutierrez
Excused: Ron Duuck

Minutes to Approve: Marshail Spencer moved to approve October 23, 2014 meeting minutes. Tony Gutierrez
seconded the motion. The Commission unanimously approved the minutes.

Communication to Receive: None

Discussion: None

New Business: None

Chief Styka Report

Police Commission Meeting 12/18/2014
Training:
+ international Association of Chiefs of Police Conference: Styka (20 hrs)

s Badger TraCS User Conference: Sahr, B. Sawyer & Schrampfer (8 hrs)

e 2014 American Association of Code Enforcement Conference: Polzien {30 hrs)
¢  Supervising/Managing FTOs: Hanchek {32 hrs)

¢  DAAT Transition Course: Oleszak & Styka (8 hrs)

s Drug investigations Strategy: Hoernke (16 hrs)

Department Updates:

e HMiring Process Discussion

*  Racine 5t Speed Reduction Project — Command Staff is working on establishing goals and media cutreach
for the 2015 project. '

¢ Peersupport team — participating officers have been identified and the training will take place in January.

e 2015 contract negotiations continue.

¢«  On-line reporting system is getting close to being deployed. We have run into an issue with the interface
with the County LRMS system.

s 2014 Range Training almost complete for the year. We are on track to have all sworn personnel 100% in
compliance with the training.

¢  Chief Styka accepted the treasurer’s position with the Wisconsin Chiefs of Police Association.

¢  Police budget as part of the Mayor's package was passed without and changes



Closed Session: Marshall Spencer moved to begin closed session of the meeting at 4:50 pm. Tony Gutierrez
seconded the motion. The Commission unanimously approved to enter a closed session.
Wisconsin statutes sec 19.85 (1){c)
*Considering the employment, promotion, compensation or evaluating the performance of any
Employee under the commission’s jurisdiction.
*QOpen patrol position {consideration of candidates).

Adjourn: Tony Gutierrez moved to adjourn. Jason Dionne seconded the motion at 5:17 pm. The motion was
unanimously supported.

The next bi-monthly meeting will be held Thursday February 19" 2015 at 4:30pm Menasha Safety Building, 430
First Street, Menasha, Wisconsin.

Menasha alderpersons accasionally attend meetings of this body. Itis possible that a quorum of Common Council,
Board of Public Works, Administration Committee, Personnel Committee, may be attending; however no official
Action of any of these bodies wili be taken.

Menasha is committed to its diverse population. Our non- English speaking poputation or those with disabilities are
invited to contact the acting Chief of Police at 967-3500 at least 24-hours in advance to ensure special
accommodations can be made.

Respectfully submitted,
Theresa Reuss
Commissioner, Secretary
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City of Menasha @ Department of Public Works

?""/

March 31, 2015

~

DNR Northeast Region

ATTN: Storm Water Program

2984 Shawano Ave.

Green Bay, WI 54313

RE: Submission of City of Menasha 2014 MS4 Annual Report

To Whom It May Concern:

Enclosed, please find the City of Menasha’s 2014 Annual Report under MS4.

If you have any questions regarding this submission, please call Mark Radtke, Public Works
Director at 920.967.3611.

Sincerely,

Wk attl

Mark Radtke, P.E.
Director of Public Works

Cc: Corey Gordon, Engineering Aid Ill
Donald Merkes, Mayor

140 Main Street ® Menasha, Wisconsin 54952-3151 e Phone (920) 967-3610e Fax (920) 967-5272
www.cityofmenasha-wi.gov



State of Wisconsin
Department of Natural Resources Annual Report under MS4

dnr.wi.gov General Permit No. WI-S050075-2
Form 3400-195 (R 10/14) Page 1of 7
Due by March 31, 2015

Notice: Pursuant to s. NR 216.07(8), Wis. Adm. Code, an owner or operator of a Municipal Separate Storm Sewer System (MS4) is required to
submit an annual report to the Department of Natural Resources (DNR) by March 31 of each year to report on activities for the previous
calendar year. This form is being provided by the DNR for the user’s convenience. Personal information collected will be used for administrative
purposes and may be provided to the extent required by Wisconsin's Open Records Law [ss. 19.31-19.39, Wis. Stats.].

This form is for reporting on activities undertaken in calendar year 2014.

Instructions: Complete each section of the form that follows. If additional space is needed to respond to a question, attach additional pages.
Provide descriptions that explain the program actions taken to comply with the general permit. Complete and submit the annual report by
March 31, 2015, to the appropriate address indicated on the last page of this form.

SECTION I. Municipal Information

Name of Municipality Facility ID No. (FIN)

City of Menasha 31110

Mailing Address City State |ZIP Code
140 Main Street Menasha WI 54952
County(s) in which Municipality is located Municipality Type: (select one)

QO county @ city O Vilage O Town () Other (specify)

Winnebago, Calumet

SECTION Il. Municipal Contact Information

Name of Municipal Contact Person Title
Mark Radtke Public Works Director
Mailing Address (if different from above) City State |ZIP Code
WI
Email Phone Number (include area code) |Fax Number (include area code)
mradtke@ci.menasha.wi.us (920) 967-3610 (920) 967-5272

SECTION ll. Certification

I hereby certify that | am an authorized representative of the municipality covered under MS4 General Permit No. WI-S050075-2 for
which this annual report is being submitted and that the information contained in this document and all attachments were gathered and
prepared under my direction or supervision. Based on my inquiry of the person or persons under my direction or supervision involved
in the preparation of this document, to the best of my knowledge, the information is true, accurate, and complete. | further certify that
the municipality’s governing body or delegated representatives have reviewed or been apprised of the contents of this annual report. |
understand that Wisconsin law provides severe penalties for submitting false information.

Authorized Representative Printed Name Authorized Representative Title
Donald Merkes ;. Mayor
Signatur i Date
fy/d4 03/30/2015
Email ’ Phone Number (include area code) |Fax Number (include area code)
dmerkes@ci.menasha.wi.us (920) 967-3600 (920) 967-5273

SECTION IV. General Information
a. Describe what efforts the municipality has undertaken to invite the municipal governing body, interest groups, and the general public
to review and comment on the annual report. '

The City published a notice in the official newspaper inviting commentary on the final draft annual report. The draft
annual report is submitted to the Common Council as an official communication. The annual report is also available
on the City's website and at City Hall for public review.

b. Describe how elected and municipal officials and appropriate staff have been kept apprised of the municipal storm water
discharge permit and its requirements. :

Elected and municipal officials and staff were provided the annual report. Staff involvement inthe implementation of
the storm water permit meet as needed to discuss programs and assure compliance with all requirements. Staff also
attends various related seminars.

c. Has the municipality prepared its own municipal-wide storm water management plan? @ Yes O No
If yes, title and date of storm water management plan:
City of Menasha Storm Water Management Plan (Draft), January 30, 2008, DNR approval pending.



31110 City of Menasha Annual Report under MS4
FIN/ Monicipalfy Name General Permit No. WI-S$050075-2
Form 3400-195 (R 10/14) Page 2 of 7

SECTION IV. General Information (continued)
d. Has the municipality entered into a written agreement with another municipality or a contract with another entity to
perform one or more of the conditions as provided under section 2.10 of the general permit? @ Yes O No

If yes, describe these cooperative efforts:

The City's agreement with the Town of Menasha was submitted with the 2009 Annual Report. The efforts involved
a shared cost agreement relating to a regional storm water management pond.

e. Does the municipality have an internet website? ® Yes O No

If yes, provide web address:
www.cityofmenasha-wi.gov

If the municipality has an internet website, is there current information about or links provided
to the MS4 general permit and/or the municipality's storm water management program? @® Yes O No

If yes, provide web address:
www.cityofmenasha-wi.gov

SECTION V. Permit Conditions

a. Minimum Control Measures: For each of the permit conditions listed below, provide a description of the implementation of each
program element, the status of meeting measurable goals, and compliance with permit schedule in section 2.11 of the MS4 general
permit. Provide an evaluation of program compliance with the general permit, the appropriateness of identified best management
practices, and progress towards achieving identified measurable goals. Be specific in describing the actions that have been taken
during the reporting year to implement each permit condition and whether measurable goals have been met, including any data
collected to document a measurable goal. Also, explain the reasons for any variations from the compliance schedule in the MS4
general permit.

« Public Education and Outreach

Please see attached.

« Public Involvement and Participation

Please see attached.

« lllicit Discharge Detection and Elimination

Please see attached.

« Construction Site Pollutant Control

Please see attached.

+ Post-Construction Storm Water Management

Please see attached.

« Pollution Prevention

Please see attached.

b. Winter Road Management Activities (Optional reporting for 2014):

Provide the name, title, and phone number for the individual(s) with overall responsibility for winter roadway maintenance.

Mark Radtke, Public Works Director, (920) 967-3610

Describe the types of products used for winter road management (e.g. deicing, pre-wetting, salting, etc.).

Salt brine for anti-icing and pre-wetting; Road salt for deicing; road salt/chip mix for deicing under certain
conditions.



31110 City of Menasha Annual Report under MS4
FIN/Municipality Name General Permit No. WI-S050075-2
Form 3400-195 (R 10/14) Page 30of 7

SECTION V. Permit Conditions (continued)

Describe the type of equipment used to apply the products.

Automated salt spreaders on the back of patrol dump trucks, equipped with on board pre-wetting tanks.

Report the amount of product used per month.

Averages approximately 240 tons per winter season month.

Report the snow disposal locations, if snow is hauled away.
Snow dispopsal site is located at the Public Works Facility located at 455 Baldwin Street in Menasha.

Describe any anti-icing, equipment calibration, and salt reduction strategies considered.

Anti-icing is done when appropriate, equipment is calibrated annually, and we have experimented with reduced salt
rate application, especially on our secondary streets.

Describe any other additional measurable data or information that the permittee used to evaluate its winter road management
activities.

c. icipal facili i ing f
Provide an inventory of municipally owned or operated structural storm water management facility(s), include: Location of each
facility and contact information for the individual(s) with overall responsibility for each facility.

Describe the housekeeping activities and best management practices installed to reduce or eliminate storm water contamination.

This will be part of our storm water management plan being updated in 2015.

Discuss recommendations for improvements to current storm water management practices at the facility(s) and a timeline for
installation and/or implementation of these recommendations.

This will be part of our storm water management plan being updated in 2015.

Describe the municipal facility(s) employee training on storm water pollution prevention provided.

This will be part of our storm water management plan being updated in 2015.

Describe the spill prevention and response procedures in place at the municipal facility(s).

This will be part of our storm water management plan being updated in 20135.

d. Storm Water Quality Management: Has the municipality completed a pollutant-loading analysis to
assess compliance with the 20% TSS reduction developed urban area performance standard? @ Yes O No
If yes, provide the following: Model used WinSLAM  Version 9.2.5 Reduction (%) 26.98

If no, include a description of any actions the municipality has undertaken during 2014 to help achieve the 20% standard.

Has the municipality completed an evaluation of all municipal owned or operated structural flood
control facilities to determine the feasibility of retrofitting to increase TSS removal? ® Yes O No

If yes, describe:
Staff conducted review and concluded there is no opportunity for retrofitting at this time.



31110 City of Menasha Annual Report under MS4
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SECTION V. Permit Conditions (continued)
e. Best Management Practices Maintenance: Does the municipality have a maintenance
program for installed storm water best management practices? ® Yes O No

If yes, describe the maintenance program and any maintenance activities that have occurred for best management practices in
2014. If available, attach any additional information on the maintenance program.

The City's maintenance program includes regular interval cleaning of proprietary filtering devices and maintenance
of storm water management ponds and biofilter devices.

f. Storm Sewer System Map: Describe any changes or updates to the storm sewer system map made in the reporting year.
Provide an updated map if any changes occurred during the reporting year.

Added new storm sewer in newly developed areas.

SECTION VL. Fiscal Analysis
a. Provide a fiscal analysis that includes the annual expenditures for 2014, and the budget for 2014 and 2015. A table to document
fiscal information is provided on page 6.

b. What financing/fiscal strategy has the municipality implemented to finance the requirements of the general permit?
[X] storm water utility [ ] Generalfund  [X] Other Permit fees

c. Are adequate revenues being generated to implement your storm
water management program to meet the permit requirements? @ Yes O No

Please provide a brief summary of your financing/fiscal strategy and any additional information that will assist the Department in
understanding how storm water management funds are being generated to implement and administer your storm water management
program.
A storm water utility was created with an initial effective of January 1, 2009. The City is in the midst of updating our
Storm Water Management Plan in response to the Lower Fox River Basin TMDL.

SECTION VII. Inspections and Enforcement Actions ’

Note: If an ordinance listed below has previously been submitted and has not been amended since that time, a copy does not

need to be submitted again. If the ordinance was previously submitted, indicate such in the space provided.

a. As of the date of this annual report, has the municipality updated or revised its construction site pollutant control ordinance in
accordance with subsection 2.4.1 of the general permit? (@) Yes () No If yes, attach copy or provide web link to ordinance:

Previously submitted.

b. As of the date of this annual report, has the municipality updated or revised its post-construction storm water management
ordinance in accordance with subsection 2.5.1 of the general permit? @) Yes (O No

If yes, attach copy or provide web link to ordinance: Previously submitted.

¢. As of the date of this annual report, has the municipality updated or revised its illicit discharge detection and elimination ordinance in
accordance with subsection 2.3.1 of the general permit? @ Yes O No If yes, attach copy or provide web link to ordinance:

Previously submitted.

d. As of the date of this annual report, has the municipality adopted any other ordinances it has deemed necessary to implement a
program under the general permit (e.g., pet waste ordinance, leaf management/yard waste ordinance, parking restrictions for street

cleaning, etc)? () ves (® No If yes, attach copy or provide web link to ordinance:

e. Provide a summary of available information on the number and nature of inspections and enforcement actions conducted during the
reporting period to ensure compliance with the ordinances described in a. to d. above.
Residential erosion control permits, inspections, and enforcement activities were carried out by the Building Inspection
Department. Commercial erosion control permits, inspections and enforcement activities were carried out by the
Engineering Department. Municipal compost facility site inspections were conducted by the Engineering Department.
Please see attached for details.
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SECTION VIII. Water Quality Concerns

a. Does any part of the MS4 discharge to an outstanding resource water (ORW) or exceptional resource water (ERW) listed
under s. NR 102.10 or 102.11, Wis. Adm. Code? (A list of ORWs and ERWs may be found on the Department’s Internet site at:

http://dnr.wi.gov/topic/surfacewater/orwerw.html) OYes ® No If yes, list:

b. Does any part of the MS4 discharge to an impaired waterbody listed in accordance with section 303(d)(1) of the federal Clean Water
Act, 33 USC § 1313(d)(1)(C)? (A list of the most current Wisconsin impaired waterbodies may be found on the Department's

Internet site at: http://dnr.wi.gov/water/impairedsearch.aspx?status=303d) (@) vyes (O No If yes, complete the following:

» Impaired waterbody to which the MS4 discharges:
Lake Winnebago, Lower Fox River

+ Description of actions municipality has taken to comply with section 1.5.2 of the MS4 general permit for discharges of pollutant(s)
of concern to an impaired waterbody:

Please see attached.

c. ldentify any known water quality improvements in the receiving water to which the MS4 discharges during the reporting period.

d. Identify any known water quality degradation in the receiving water to which the MS4 discharges during the reporting period and
what actions are being taken to improve the water quality in the receiving water.

SECTION IX. Proposed Program Changes

Describe any proposed changes to the storm water management program being contemplated by the municipality for 2015 and the
schedule for implementing those changes. Proposed program changes must be consistent with the requirements of the general permit.

The City, through its consultant, will be preparing an updated storm water management plan to address the
requirements for the City under the Lower Fox River Basin TMDL. It is expected any identified program changes and
activities will be implemented in upcoming years.

SECTION X. Other
Any other additional information the permittee would like to provide in the Annual Report regarding their storm water program?
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Ashland Langlade DNR Service Center Adams Marathon DNR Service Center
Barron Lincoln Attn: Storm Water Program Buffalo Monroe Attn: Storm Water Program
Bayfield Oneida 5301 Rib Mountain Rd. Chippewa Pepin 5301 Rib Mountain Rd.
Burnett Polk Wausau, WI 54401 Clark Pierce Wausau, WI 54401
Douglas Price Phone: (715) 359-4522 Crawford Portage Phone: (715) 359-4522
Florence Rusk Dunn St. Croix
Forest Sawyer Eau Claire Trempealeau
Iron Taylor Jackson Vernon

Vilas Juneau Wood

Washburn La Crosse

NORTHEAST REGION COUNTIES

SOUTH CENTRAL REGION COUNTIES

Brown Marquette
Calumet Menominee
Door Oconto
Fond du Lac Outagamie
Green Lake Shawano
Kewaunee Waupaca
Manitowoc Waushara
Marinette Winnebago

DNR Northeast Region
Attn: Storm Water Program
2984 Shawano Ave.

Green Bay, WI 54313

Phone: (920) 662-5100

Columbia
Dane
Dodge
Grant
Green
lowa

Jefferson
LaFayette
Richland
Rock
Sauk

DNR South Central Region
Attn: Storm Water Program
3911 Fish Hatchery Rd.
Fitchburg, WI 53711

Phone: (608) 275-3266

SOUTHEAST REGION COUNTIES

Kenosha Sheboygan
Milwaukee Walworth
Ozaukee Washington
Racine Waukesha

DNR Service Center

Attn: Storm Water Program
141 NW Barstow Street,
Room 180

Waukesha, Wi 53188

(262) 574-2100







City of Menasha, Wi

City of Menasha, WI - Citywide Storm Water
Management Program

January 01, 2014 To December 31, 2014

This program consists of the following 9 Minimum Control Measure(s).
. Public Education and Outreach

. Public Involvement and Participation

. lllicit Discharge Detection and Elimination

. Construction Site Pollutant Control

. Post-Construction Storm Water Management

. Pollution Prevention

. Storm Water Quality Management

. Storm Sewer System Map

O 00 N OO 0O AW N

. Annual Report and Storm Water Management Program Funding



1 Public Education and Outreach

Responsible Staff / Position:  Kara Homan
Principal Planner
(920) 967-3652

Description

To satisfy this minimum control measure, the permittee shall implement a public education
and outreach program to increase the awareness of storm water pollution impacts on
waters of the state to encourage changes in public behavior to reduce such impacts.

The program shall establish measurable goals and, at a minimum, include the following
elements:

1. Promote detection and elimination of illicit discharges and water quality impacts
associated with such discharges from municipal separate storm sewer systems.

2. Inform and educate the public about the proper management of materials that may
cause storm water pollution from sources including automobiles, pet waste, household
hazardous waste and household practices.

3. Promote beneficial onsite reuse of leaves and grass clippings and proper use of lawn
and garden fertilizers and pesticides.

4. Promote the management of streambanks and shorelines by riparian landowners to
minimize erosion and restore and enhance the ecological value of waterways.

5. Promote infiltration of residential storm water runoff from rooftop downspouts,
driveways and sidewalks.

6. Inform and where appropriate educate those responsible for the design, installation,
and maintenance of construction site erosion control practices and storm water
management facilities on how to design, install and maintain the practices.

7. Identify businesses and activities that may pose a storm water contamination
concern, and where appropriate, educate specific audiences on methods of storm water
pollution prevention.

8. Promote environmentally sensitive land development designs by developers and
designers.
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Best Management Practices

1.1 Promote lllicit Discharge Detection

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Promote detection and elimination of illicit discharges and water quality impacts
associated with such discharges from municipal separate storm sewer systems.

Justification
Public awareness of illicit discharges and their prospective impacts along with education on how to report potential
illicit discharges substantially increases the opportunity to quickly identify and eliminate them.

Goals

1.1.1 Create and distribute IDDE Response brochure

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description
Create IDDE Response brochure and link to it on the city website. Make copies available at the city garage,
library, police department, health department and city hall.

Planned: 2009 2010 2011 2012 2013 2014
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
06/09/2014 Distributed Educational Materials to Restaurants (2014)
Description

Community Development distributed NEWSC educational materials to restaurants located in the City of Menasha to
discourage illicit discharge from these establishments (attached). There were 175 letters mailed.

File Attachment Dumpster Management Poster 11x17.pdf
File Attachment Parking Lot.pdf
File Attachment Restaurant Management.pdf

1.1.2 Publish IDDE Response Advisory in city newsletter and/or website
Responsible Staff / Position: Kara Homan

Principal Planner

(920) 967-3652

Description
Prepare and publish information annually in city newsletter and/or city website advising people on how to
respond to apparent spills or illicit discharges.

Planned: 2009 2010 2011 2012 2013 2014
Complete: 2009 20102011 2012 2013 2014
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Activity Date Name

06/09/2014 Newsletter Articles and Website Info (2014)

Description

Published information on the City's website instructing people in how to respond to illegal dumping.
File Attachment Fall Fertilizing.docx
File Attachment Leave your Leaves on Land.docx

File Attachment Public Works Stormwater Programs And Information
Resident Action.htm

File Attachment Public Works Stormwater Programs And
Information.htm
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1.2 Public Pollution Prevention Education

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Inform and educate the public about the proper management of materials that may cause storm water pollution
from sources including automobiles, pet waste, household hazardous waste and household practices.

Justification
Informing the public of the potential pollution impacts of their activities together with the information they need to
make educated decisions on alternative behaviors or actions will improve responsible actions.

Goals

1.2.1 Create and distribute pet waste brochure

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description
Create and distribute a pet waste brochure containing information for pet owners on pet waste hazards and
environmental consequences. Brochure to be distributed annually with pet licenses.

Planned: 2009 2010 2011 2012 2013 2014
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
06/09/2014 Pet Waste Flyer (2014)
Description

Flyers completed and copies were given to the Finance Department to be distributed with dog license. Flyer was
also made available on the City's website. Flyers were also distributed to the city library and health department.

File Attachment Pet Waste.pdf

1.2.2 Publish Public Pollution Prevention educational article in city newsletter and/or city website
Responsible Staff / Position: Kara Homan

Principal Planner

(920) 967-3652

Description
At least annually, publish an article in the city newsletter and/or city website relating to one or more aspects of
pollution prevention.

Planned: 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2008 2009 2010 2011 2012 2013 2014

Activity Date Name

12/31/2014 Website article 2014
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Description
Website was maintained and articles pertaining to pollution prevention were available via City website.

1.2.3 Participate in Annual Urban Clean Sweep Program

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Promote community participation in the annual urban Clean Sweep program sponsored by Outagamie,
Winnebago and Calumet Counties by advertising the event on the city website and/or the city newsletter.
Participate in the event by sending at least one staff member to staff the event.

Planned: 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015

Activity Date Name
12/31/2014 Clean Sweep 2014
Description

Promoted Clean Sweep 2014 in Spring Public Works newsletter. The City also hosted the program at the Public
Works Facility in 2014.
File Attachment 2014 Clean Sweep Article.pdf

1.2.4 Storm Drain Marking Program

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description

Identify storm drains in the City of Menasha that are not currently marked with educational sayings. City staff
will mark some of the storm drains each summer. Information for other groups to get involved will be on the
city's website.

Planned: 2013 2014 2015 2016 2017 2018
Complete: 2013 2014

Activity Date Name
06/09/2014 Storm Drain Stenciling (2014)
Description

Discussed stenciling program with Heckrodt Nature Reserve staff. Heckrodt has storm drain stenciling supplies that
they loan out to volunteer groups. Their information is posted on the City's website.
File Attachment Public Works Stormwater Programs And Information
Storm Drain Stenciling.htm
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1.2.5 Distribute educational flyers to City buildings

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description

At least annually, staff will distribute a variety of NEWSC flyers to city buildings. Flyers will be targeted to fit
the building's purpose (i.e. information on hazardous waste flyer at the city garage).This helps educate city
departments on internal operations as well as educates people on good storm water management and
pollution prevention.

Planned: 2012 2013 2014 2015 2016 2017 2018
Complete: 2012 2013 2014

Activity Date Name
06/09/2014 Flyer Locations (2014)
Description

Flyers were brought to the City Garage, Library, Police Department, Pool, Heckrodt Nature Reserve, Health

Department and City Hall.
File Attachment Car.pdf

File Attachment Carpet Cleaning.pdf

File Attachment Household Hazardous Waste.pdf
File Attachment Ice and Snow Control pdf
File Attachment Kids Can Help Too!.pdf

File Attachment Leaf Collection.pdf

File Attachment Pef Waste.pdf

File Attachment Pool & Spa Discharge.pdf
File Attachment Power Washing at home.pdf
File Attachment Rain Barrel.pdf

File Attachment The Pefect Landscape.pdf
File Attachment The Perfect Lawn.pdf
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1.3 Leaf Management and Lawn Care

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Provide information and education to promote beneficial onsite reuse of leaves and grass clippings and proper
use of lawn and garden fertilizers and pesticides.

Goals

1.3.1 Publish articles in city newsletter and/or city website

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description

At least annually, publish leaf management and lawn care article(s) in the city's newsletter (which is
distributed to every household in Menasha) and the city's website.

Planned: 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Newsletter Articles (2014)
Description

Published two short articles in the city-wide newsletter.
File Attachment 2014 News Letter Articles.pdf

1.3.2 Create and distribute a Leaf Management and Lawn Care brochure
Responsible Staff / Position: Kara Homan

Principal Planner

(920) 967-3652

Description

Utilizing information from NEWSC and UW-Extension, create a leaf managment and lawn care brochure to be
distributed at the city garage, library, and city hall. This should be done at least annually in the summer/fall
seasons.

Planned: 2010 2011 2012 2014
Complete: 2010 2011 2014

Activity Date Name
06/09/2014 Leaf and Lawn Brochures (2014)
Description

Distributed NEWSC "Renew our Waters" leaf and lawn care brochures to municipal buildings & on the City's
webpage.
File Attachment The Pefect Landscape.pdf
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File Attachment The Perfect Lawn.pdf
File Attachment Leaf Collection.pdf

1.3.3 Participate in NEWSC Phosphorus Education Campaign
Responsible Staff / Position: Kara Homan

Principal Planner

(920) 967-3652

Description

The city will participate in the NEWSC Phosphorus Education Campaign to promote residential yard care
bahaviors to reduce the phosphorus in our area waters. The campaign included multiple media venues,
including telvision, radio, billboards, and even displays.

Planned: 2008 2009 2010
Complete: 2008 2009 2010
Activity Date Name Description

None
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1.4 Streambank and Shoreline Management

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Promote the management of streambanks and shorelines by riparian landowners to minimize erosion and restore
and enhance the ecological value of waterways.

Goals

1.4.1 Promote the Winnebago County Shoreline Expo

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description

Promote the Winnebago County Shoreline Expo by publishing the press release and message on the city
website's main page and/or the city newsletter.

Planned: 2008 2009
Complete: 2008
Activity Date Name Description

None

1.4.2 Distribute educational materials to riparian properties

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Identify riparian properties in the City of Menasha and conduct an educational mailing campaign relating to
shoreline best practices.

Planned: 20102011 2012 2013 2014
Complete: 201020112013 2014

Activity Date Name
06/09/2014 Educational Mailings Sent to Property Owners (2014)
Description

Educational materials were mailed to all property owners who own waterfront properties. People who rent their
property were asked to share the information with the tenants. There were 183 letters mailed.

File Attachment Rain Barrel.pdf
File Attachment Restore Your Shore pub
File Attachment The Perfect Lawn.pdf
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1.5 Residential Property Infiltration

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Promote infiltration of residential storm water runoff from rooftop downspouts, driveways and sidewalks.

Goals

1.5.1 Create and distribute Residential Property Infiltration informational brochure
Responsible Staff / Position: Kara Homan

Principal Planner

(920) 967-3652

Description

Using information from NEWSC and UW-Extension, create an informational brochure which contains basic
information on residential property infiltration and directing residents to resources. Make copies available at
city hall, the library, Heckrodt Wetland Reserve, the senior center and the city garage.

Planned: 2009 2010 2011 2012 2013 2014
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
06/09/2014 Rain Garden and Rain Barrel Information (2014)
Description

Staff distributed educational flyers at the city's library, Heckrodt Wetland Reserve and City Hall. Additional
information was posted on the City's website.
File Attachment Rain Barrel.pdf

File Attachment The Pefect L andscape.pdf

File Attachment Public Works Stormwater Programs And Information
Resident Action.htm
1.5.2 Publish article in city newsletter and/or city website
Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

At least annually, publish residential property infiltration article(s) in the city's newsletter (which is distributed
to every household in Menasha) and/or the city's website.

Planned: 2009 2010 2011 2012 2013 2014
Complete: 2009 2010 2011 2012 2013 2014
Activity Date Name

06/09/2014 Website Article (2014)
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Description
Iinformation was published on the City's website about rain barrels and rain gardens.
File Attachment Rain Barrel.pdf
File Attachment Rain Garden.pdf
File Attachment Public Works Stormwater Programs And Information

Resident Action.htm
1.5.3 Promote rain gardens and rain barrels at community events
Responsible Staff / Position: Kara Homan
Principai Planner
(920) 967-3652
Description

At least annually, offer displays and educational information regarding residential property infiltration
techniques such as rain gardens and rain barrels at community and/or regional events.

Planned: 2009 2010 2011 2012
Complete: 2009 2010 2011 2012
Activity Date Name Description

None

1.5.4 Develop and implement rain barrel program in coordination with NEWSC

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description

Planned: 2011 2012
Complete: 2011 2012
Activity Date Name Description

None
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1.6 Construction Site Erosion Control Education

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description

Inform and where appropriate educate those responsible for the design, installation, and maintenance of
construction site erosion control practices and storm water management facilities on how to design, install and
maintain the practices.

Goals

1.6.1 Hold educational meetings with contractors

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Upon application for a building permit, staff will meet with contractors to discuss site erosion control issues
and review the proposed construction site erosion control plan.

Planned: 2009
Complete: 2009
Activity Date Name Description

None

1.6.2 Create and distribute a Construction Site Erosion Control brochure

_Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Utilizing information from NEWSC and UW-Extension, create and distribute a brochure explaining
construction site erosion control issues and providing instruction on implementing control measures.
Brochures to be made available at the Building Inspection counter and distributed with all building permits.

Planned: 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20112012 2013 2014

Activity Date Name
06/09/2014 Erosion Control Mailing (2014)
Description
An educational packet about erosion control and concrete washout was mailed to concrete suppliers (18 letters) and
finishers (20).
File Attachment Concrete Washout.pdf
File Attachment Erosion Control for Home Builders.pdf
File Attachment Cover Lefter.docx
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1.6.3 Publish articles in city newsletter and/or website

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Publish information about the city's construction site erosion control requirements along with educational
information.

Planned: 2009 2010 2011 2012 2013
Complete: 2009 2010 2011 2012 2013

Activity Date Name

06/09/2014 2014 Website Article

Description

Information was updated and added to "Construction Information" website.

File Attachment Public Works Stormwater Programs And Information
nstruction Information.htm
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1.7 Non-Residential Property Pollution Prevention

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Identify businesses and activities that may pose a storm water contamination concern, and where appropriate,
educate specific audiences on methods of storm water pollution prevention.

Goals

1.7.1 Create and distribute Property Pollution Prevention educational brochure for businesses

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Utilizing information from NEWSC and UW-Extension, create and distribute a Property Pollution Prevention
educational brochure for commercial and industrial properties. Brochure to be mailed on an annual basis to all
affected properties.

Planned: 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2011 2012 2013 2014

Activity Date Name
06/09/2014 Mailing to Concrete Professionals (2014)
Description

An educational packet about erosion control and concrete washout was mailed to concrete suppliers (18 letters) and
finishers (20 letters).
File Attachment Cover Lefter.docx

File Attachment Concrete Washout.pdf
File Atachment Erosion Control for Home Builders.pdf

06/09/2014 Mailing to Restaurants (2014)
Description
Staff sent out educational materials to restaurants located in the City of Menasha (75 businesses).
File Attachment Cover Letter.docx
File Attachment Dumpster Management Poster 11x17.pdf
File Attachment Parking Lot pdf
File Attachment Resfaurant Management.pdf

06/09/2014 Mailing to Landscape Businesses (2014)
Description

Staff sent out educational lawn care materials to businesses who have clients who live in the city. 45 companies
were sent letters.

File Attachment Cover Letter.docx
File Attachment The Pefect Landscape.pdf
File Attachment The Perfect Lawn.pdf
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06/09/2014 Mailing to Pool Specialists (2014)

Description

Staff sent educational materials to pool professionals (7 companies) regarding pool and spa discharge.
File Attachment Cover Letter.docx
File Attachment Pool & Spa Discharge.pdf

06/09/2014 Mailing to Carpet Cleaners (2014)
Description

Staff sent an educational brochure to professional carpet cleaners (24 companies) who have clients that live in the
city.
File Attachment Cover Lefter.docx

File Attachment Professional Carpet Cleaning.pdf

1.7.2 Develop Rain Garden Demonstration Projects

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description
Develop rain garden demonstration projects at commercial and/or public properties in the City of Menasha.

Planned: 2009 2010 2011 2012
Complete: 2009 2010 2011 2012
Activity Date Name Description

None

1.7.3 Offer Storm Water Utility Charge Credits for On Site Storm Water Management

Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610
Description

Offer Storm Water Utility Charge Credits for On Site Storm Water Management

Planned: 2009 2010 2011 2012
Complete: 2009 2010 2011 2012
Activity Date Name Description

None
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1.8 Promote Environmentally Sensitive Land Development

Responsible Staff / Position: = Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description _
Promote environmentally sensitive land development designs by developers and designers.

Goals

1.8.1 Identify and evaluate environmentally sensitive land development principals

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Engage the Sustainability Board and/or Plan Commission to identify and evaluate environmentally sensitive
land development principles suitable for the City of Menasha. Adoption, implementation, and promotion of
policies to be ongoing.

Planned: 2009 2010 2011 2012
Complete: 2009 2010 2011 2012

Activity Date Name
06/09/2014 Review Zoning Restrictions Pertaining to Stormwater Easements
Description

Plan Commission reviewed the current zoning restrictions for setbacks from Drainage easements. They are working
towards amending the ordinance to better reflect the need to protect the easements while not encumbering nearby
property uses that do not negatively affect drainage. Additionally, pursue legislation to encourage the utilization of
bio-retention devices within the community.
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2 Public Involvement and Participation

Responsible Staff / Position:  Kara Homan
Principal Planner
(920) 967-3652

Description

To satisfy this minimum control measure, the permittee shall implement a program to notify
the public of activities required by this permit and to encourage input and participation from
the public regarding these activities. This program shall include measurable goals for public
involvement and participation and comply with applicable state and local public notice
requirements.
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Best Management Practices

2.1 Public Notification

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Notify the public of activities required by the MS4 Permit on an annual basis.

Goals

2.1.1 Annually report to community on MS4 Permit activities

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

Prior to submission, a draft of the MS4 Permit Annual Report shall be placed on the Common Council for
public review, be placed on the city website, and be made available at the Department of Public Works. The
final submission shall be posted on the city website and be made available at the Department of Public
Works.

Planned: 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
03/31/2014 2013 Annual Report to the Community
Description

A draft of the 2012 MS4 Permit Annual Report was submitted to the Common Council for public review. The draft
was also placed on the city website and made available at the Department of Public Works. The final copy was
posted on the city website and is available at the Department of Public Works.

05/01/2014 2014 Annual Report to the Community
Description

A draft of the 2013 MS4 Permit Annual Report was submitted to the Common Council for public review. The draft
was also placed on the city website and made available at the Department of Public Works. The final copy was
posted on the city website and is available at the Department of Public Works.

2.1.2 Publish requirements of MS4 Permit on city website

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description
The city shall publish the purpose, requirements, and activities of the MS4 Permit on the city's website
throughout the year.

Planned: 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2008 2009 2010 2011 2012 2013 2014
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Activity Date Name
05/01/2014 2014 MS4 Permit Activities Published on City Website

Description
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2.2 Public Participation

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
Encourage input and participation from the public regarding the activities of the MS4 Permit.

Goals

2.2.1 Publish Class One (1) notice requesting public input

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652
Description

In conjunction with annual reporting to the community, the Common Council shall schedule request public
comment and input on the activities of the MS4 Permit. The request will be published in the official newspaper
of the City of Menasha as a Class One (1) notice as provided in Chapter 985 of the Wisconsin Statutes.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
03/31/2014 2013 Annual Report Notice (2014)
Description

Class 1 Notice published in the Appleton Post Crescent.
File Attachment 2013Annual Report Notice.doc

2.2.2 Publish requests for public input on city's website

Responsible Staff / Position: Kara Homan
Principal Planner
(920) 967-3652

Description
Publish a request for comment, input, and questions regarding the activities of the MS4 Permit on the city's
website throughout the year and provide staff contact information.

Planned: 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
03/31/2014 2013 Annual Report and Website Notice (2014)
Description

Published website notice inviting public input on the 2012 annual report and MS4 activities.
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3 lllicit Discharge Detection and Elimination

Responsible Staff / Position: ~ Mark Radtke
Director of Public Works
(920) 967-3610

Description

Recognizing the adverse effects illicit discharges can have on receiving waters, the
permittee shall develop, implement and enforce a program to detect and remove fillicit
connections and discharges to the MS4.

The program shall include measurable goals and include all of the following:

1. An ordinance or other regulatory mechanism to prevent and eliminate illicit discharges
and connections to the MS4.

2. Initial field screening at all major outfalls during dry weather periods. At a minimum,
field screening shall be documented.

3. On-going dry weather field screening of outfalls during the term of the permit. Outfalls
that will be evaluated on an on-going basis and the field screening frequency shall be
identified. Consideration shall be given to hydrological conditions, total drainage area of the
site, population density of the site, traffic density, age of the structures or buildings in the
area, history of the area and land use types. A description of this on-going field screening
program shall be submitted to the Department in accordance with section 3.3.4 of the
Permit.

4. Procedures for responding to known or suspected illicit discharges.

5. The permittee shall take appropriate action to remove illicit discharges from its MS4
system as soon as possible. If it will take more than 30 days to remove an illicit connection,
the Department shall be contacted to discuss an appropriate action and/or timeframe for
removal.

6. In the case of an illicit discharge that originates from the permittee?s permitted area
and that discharges directly to a municipal separate storm sewer or property under the
jurisdiction of another municipality, the permittee shall notify the affected municipality within
one working day.

7. The name, title and phone number of the individual(s) responsible for responding to
reports of illicit discharges and spills shall be included in the illicit discharge response
procedure and submitted to the Department in accordance with section 3.3.2 of the Permit.
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Best Management Practices

3.1 IDDE Ordinance

Responsible Staff / Position:  Mark Radtke
Director of Public Works

(920) 967-3610
Required Yes

Description
An ordinance or other regulatory mechanism to prevent and eliminate illicit discharges and connections to the
MS4. At a minimum, the ordinance or other regulatory mechanism shall:

1. Prohibit the discharge, spilling or dumping of non-storm water substances or materials into waters of the state
or the MS4,

2. Identify non-storm water discharges or flows that are not considered illicit discharges. Non-storm water
discharges that are not considered illicit discharges include water line flushing, landscape irrigation, diverted
stream flows, uncontaminated groundwater infiltration, uncontaminated pumped groundwater, discharges from
potable water sources, foundation drains, air conditioning condensation, irrigation water, lawn watering, individual
residential car washing, flows from riparian habitats and wetlands, fire fighting and discharges authorized under a
WPDES permit unless identified by the permittee as significant source of pollutants to waters of the state.

3. Establish inspection and enforcement authority.

Annual Reporting Items
Ordinance development and adoption; implementation.

Goals

3.1.1 IDDE Ordinance review and updates

Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610

Description

The City of Menasha lllicit Discharge and Connection Ordinance was adopted by the Council on August 17,
2009. The ordinance mimics the model ordinance developed by NEWSC and is available as Section 1, Title
6, Chapter 8 of the City of Menasha Municipal Code. This can be found on the City's website:
http://www.cityofmenasha-wi.gov/

The ordinance will be reviewed at least once every five years and updated as needed.

Planned: 2009 2012 2014
Complete: 2009 2012 2014
Activity Date Name Description

None
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3.1.2 Enforcement of IDDE Ordinance

Responsible Staff / Position: Corey Gordon
Engineering Aide |l
(920) 967-3610

Description
A procedure will be established for tracking complaints and response activities as part of the enforcement
component of the ordinance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014
Activity Date Name Description

None
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3.2 Initial Field Screening

Responsible Staff / Position: = Corey Gordon
Engineering Aide Il
(920) 967-3610
Required Yes

Description
Initial field screening at all major outfalls during dry weather periods. At a minimum, field screening shall be
documented and include:

1. Visual Observation - A narrative description of visual observations including color, odor, turbidity, oil sheen or
surface scum, flow rate and any other relevant observations regarding the potential presence of non-storm water
discharges or illicit dumping.

2. Field Analysis - If flow is observed, a field analysis shali be conducted to determine the presence of illicit non-
storm water discharges or illicit dumping. The field analysis shall include sampling for pH, total chlorine, total
copper, total phenol and detergents, unless the permittee elects instead to use detergent, ammonia, potassium
and fluoride as the indicator parameters. Other alternative indicator parameters may be authorized by the
Department in writing.

(1) Field screening points shall, where possible, be located downstream of any source of suspected illicit activity.
(2) Field screening points shall be located where practicable at the farthest manhole or other accessible location

downstream in the system. Safety of personnel and accessibility of the location shall be considered in making this
determination.

Goals

3.2.1 Identification of major outfalls

Responsible Staff / Position: Corey Gordon
Engineering Aide Il

(920) 967-3610

Description
Identify and locate all of the major outfalls in the City.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Outfall List (2014)
Description

List of the Outfalls inspected during 2014.
File Attachment Qutfalls to Monitor.doc
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3.2.2 Field Screening

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

Visit each major outfall during a dry weather period and conduct observation and analysis, if necessary, per
Section 2.3.2 of our WPDES Permit. Complete written documentation of the field screening.

The initial field screening of major outfalls is anticipated to be completed in summer of 2010.

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014
Activity Date Name Description

None
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3.3 On-going Dry Weather Field Screening

Responsible Staff / Position:  Corey Gordon
Engineering Aide Il

(920) 967-3610
Required Yes

Description

On-going dry weather field screening of outfalls during the term of the permit. Outfalls that will be evaluated on an
on-going basis and the field screening frequency shall be identified. Consideration shall be given to hydrological
conditions, total drainage area of the site, population density of the site, traffic density, age of the structures or
buildings in the area, history of the area and land use types. A description of this on-going field screening program
shall be submitted to the Department in accordance with section 3.3.4 of the Permit.

Goals

3.3.1 Develop on-going field screening program

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

Identify parameters for on-going field screening program, including the outfalls that will be evaluated and the
field screening frequency. Consideration shall be given to hydrologic conditions, total drainage area of the
site, population density of the site, traffic density, age of the buildings in the area, history of the area and land
use types.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014
Activity Date Name Description

None

3.3.2 Outfall AY

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
The inspection of outfall on annual basis.

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
12/31/2014 Inspection (2014)
Description

The 2014 inspection of outfall "AY".
File Attachment inspection.pdf
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3.3.3 Outfall BX

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
The inspection of the outfall

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

Inspection of outfall BX. Sample taken out of ditch off Racine St.

File Attachment jnspection.pdf

3.3.4 Outfall X

Responsible Staff / Position: Corey Gordon
Engineering Aide I
(920) 967-3610

Description

The inspection of the outfall.

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "X". Sample taken at X-4.5
File Attachment inspection.pdf

3.3.5 Outfall Tand U

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

The inspection of the outfall.

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014
Activity Date Name
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10/31/2014 Inspection 2014
Description
The inspection of out fall "T" and "U". These outfalls are jointed together at MH U1 and inspected at this point.

File Attachment jnspection.pdf

3.3.6 OutfallU

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

STARTING IN 2014 OUTFALL WAS INSPECTED WITH OUTFALL "T".

The inspection of the outfall.

Planned: 20102011 2012 2013 2014
Complete: 20102011 2012 2013 2014

Activity Date Name Description
None
3.3.7 OutfallR
Responsible Staff / Position: Corey Gordon
Engineering Aide I

(920) 967-3610

Description
The inspection of the outfall.

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "R".

File Attachment inspection.pdf

3.3.8 Outfall BV

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

The inspection of the outfall.
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Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "BV".

File Attachment jnspection.pdf

3.3.9 Outfall D

Responsible Staff / Position: Corey Gordon
Engineering Aide li
(920) 967-3610

Description

The inspection of the outfall

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "D"
File Attachment inspection.pdf

3.3.10 Outfall A

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

The inspection of the outfall.

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "A".
File Attachment inspection.pdf
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3.3.11 Outfall Y

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Inspection of the outfall

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "Y".

File Attachment jnspection.pdf

3.3.12 Outfall AP & AQ

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
The inspection of the outfall.

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfalls "AP & "AQ".
File Attachment inspection.pdf

3.3.14 Outfall BU

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
Outfall inspection

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014
Activity Date Name
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10/31/2014 Inspection 2014
Description
The inspection of outfall "BU"

File Attachment jnspection.pdf

3.3.15 Outfall BI

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

Outfall inspection

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "BI"

File Attachment inspection.pdf

3.3.16 Outfall DI

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

Qutfall Inspection

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

Inspection of outfall "DI".

File Attachment inspection.pdf

3.3.17 Outfall DS & DT

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Outfall inspection
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Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

Inspection of outfalls "DS" & "DT".
File Attachment jnspection.pdf

3.3.19 Outfall DU & DV

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Outfall inspection

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

Inspection of outfalls "DU" & "DV".
File Attachment inspection.pdf

3.3.21 OutfallH

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

Outfall inspection

Planned: 2010 2011 2012 2013 2014 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "H".
File Attachment inspection.pdf
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3.3.22 Outfall AZ

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Outfall inspection

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "AZ".

File Attachment inspection.pdf

3.3.22 Outfall DZ

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Outfall Inspection

Planned: 2012 2013 2014 2015 2016 2017 2018
Complete: 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "DZ".
File Attachment inspection.pdf

3.3.23 OutfallN

Responsible Staff / Position: Corey Gordon
Engineering Aide |
(920) 967-3610

Description

Outfall inspection

Planned: 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014
Activity Date Name
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10/31/2014 Inspection 2014
Description
The inspection of outfall "N".

File Attachment jnspection.pdf

3.3.24 Outfall BP

Responsible Staff / Position: Corey Gordon
Engineering Aide I
(920) 967-3610

Description
Outfall Inspection

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 2010 2011 2012 2013 2014

Activity Date Name
10/31/2014 Inspection 2014
Description

The inspection of outfall "BP".
File Attachment inspection.pdf
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3.4 lllicit Discharge Response

Responsible Staff / Position:  Corey Gordon
Engineering Aide |l

(920) 967-3610
Required Yes

Description
Procedures for responding to known or suspected illicit discharges. At a minimum, procedures shall be
established for:

1. As soon as possible, investigating portions of the MS4 that, based on the results of field screening or other
information, indicate a reasonable potential for containing illicit discharges or other sources of non-storm water
discharges.

2. Responding to spills that discharge into and/or from the MS4 including tracking and locating the source of the
spill if unknown.

3. Preventing and containing spills that may discharge into or are already within the MS4.

4. Notifying the Department immediately in accordance with ch. NR 706, Wis. Adm. Code, in the event that the
permittee identifies a spill or release of a hazardous substance, which has resulted or may result in the discharge
of pollutants into waters of the state. The Department shall be notified via the 24-hour toll free spill hotline at 1-
800-943-0003. The permittee shall cooperate with the Department in efforts to investigate and prevent such
discharges from polluting waters of the state.

5. To the maximum extent practicable, eliminating leakage from sanitary conveyance systems into the MS4.

6. Providing the Department with advance notice of the time and location of dye testing within a MS4. (Because
the dye may get reported to the Department as an illicit discharge or spill, the Department requires prior
notification of dye testing.)

Annual Reporting Items
A copy of the spill and illicit discharge response procedure manual is on file at City Hall.

Goals

3.4.1 lllicit Discharge Response Procedure Manual

Responsible Staff / Position: Corey Gordon
Engineering Aide 11

(920) 967-3610

Description
The City of Menasha Spill and lllicit Discharge Response Procedural Manual was developed using the
template manual created by NEWSC. It will be reviewed annually and updated as necessary.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Review Manual (2014)
Description

Page 36 of 78



Review the illicit discharge response manual.

File Attachment Spill and lllicit Discharge Response Procedure
Manual.doc
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3.5 lllicit Discharge Removal Action

Responsible Staff / Position:  Corey Gordon
Engineering Aide

(920) 967-3610
Required Yes

Description

The permittee shall take appropriate action to remove illicit discharges from its MS4 system as soon as possibie. If
it will take more than 30 days to remove an illicit connection, the Department shall be contacted to discuss an
appropriate action and/or timeframe for removal.

Goals
3.5.1 lllicit discharge removal
Responsible Staff / Position: Corey Gordon
. Engineering Aide Il
(920) 967-3610
Description

Create a letter of notification to lllicit discharge violators.

Planned: 2009
Complete: 2009
Activity Date Name Description

None

3.5.2 lllicit discharge complaints

Responsible Staff / Position: Corey Gordon
Engineering Aide I
(920) 967-3610
Description

A list of complaints and what was done to follow up with complaint

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 201020112012 2013 2014

Activity Date Name
12/31/2014 lllicit Discharge Complaints (2014)
Description

A list of 2014 illicit discharge complaints.
File Atachment CefaPro Warning Packet.pdf
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3.6 Neighboring Jurisdiction Notification

Responsible Staff / Position:  Corey Gordon
Engineering Aide Il
(920) 967-3610
Required Yes

Description

In the case of an illicit discharge that originates from the permittee?s permitted area and that discharges directly to
a municipal separate storm sewer or property under the jurisdiction of another municipality, the permittee shall
notify the affected municipality within one working day.

Goals

3.6.1 Identify neighboring jurisdictions

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description

Establish a list of discharge points to neighboring jurisdictions and contact people for neighboring MS4's.
Verify contact information annually.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 List of Discharge Points 2014
Description

List of discharge points to neighboring MS4's and contact person.
File Attachment Connections to Neighborin: 4[1].doc
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3.7 Responsible Party List

Responsible Staff / Position:  Corey Gordon
Engineering Aide Il
(920) 967-3610
Required Yes

Description

The name, title and phone number of the individual(s) responsible for responding to reports of illicit discharges
and spills shall be included in the illicit discharge response procedure and submitted to the Department in
accordance with section 3.3.2 of the Permit.

Goals

3.7.1 lllicit discharge reponse

Responsible Staff / Position: Corey Gordon
Engineering Aide II
(920) 967-3610
Description

Establish contact list and chain of command.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Contact Persons (2014)
Description

Corey Gordon, Engineering Dept. 920-967-3610
Mark Radtke, Director of public works 920-967-3610
DNR hot line 1-800-943-0003
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4 Construction Site Pollutant Control

Responsible Staff / Position: = Mark Radtke
Director of Public Works
(920) 967-3610

Description
Each permittee shall develop, implement and enforce a program to reduce the discharge of
sediment and construction materials from construction sites.

The program shall establish measurable goals and include the following elements:

1. An ordinance or other regulatory mechanism to require erosion and sediment control
at construction sites and establish sanctions to ensure compliance.

2. Procedures for construction site inspection and enforcement of erosion and sediment
control measures.

3. Procedures for receipt and consideration of information submitted by the public.
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Best Management Practices

4.1 Construction Site Erosion & Sediment Control Ordinance

Responsible Staff / Position:  Mark Radtke
Director of Public Works

(920) 967-3610
Required Yes

Description

An ordinance or other regulatory mechanism to require erosion and sediment control at construction sites and
establish sanctions to ensure compliance. Note that Appendix A of ch. NR152, Wis. Adm. Code, contains a
construction site model ordinance. At a minimum, the ordinance or other regulatory mechanism shall conform to
Section 2.4.1 of the City's WPDES General Permit.

The City of Menasha adopted Ordinance O-7-08 relating to Construction Site Erosion Control on June 2, 2008.
The ordinance mimics the model ordinance developed by NEWSC and is available as Section 1, Title 6, Chapter 6
of the City of Menasha Municipal Ccde. This can be found on the City's website:
http:/iwww.cityofmenasha-wi.gov/.

The City of Menasha is located in Winnebago and Calumet counties, both of which also have erosion control
ordinances. We will enforce the more stringent requirements from the city and county ordinances.

Goals

4.1.1 Request authority to regulate erosion control at public buildings and places of employment
Responsible Staff / Position: Mark Radtke

Director of Public Works

(920) 967-3610

Description

Section 2.4.1.1.3 of the WPDES General Permit requires municipal permittees to request authority from the
Wisconsin Department of Commerce to regulate erosion control at public buildings and places of
employment.

The City had done so but needed to have an employee properly trained to perform the regulatory duties
before Commerce would grant authority. That training has been completed but we need to follow through with
making another request to Commerce. | expect this to be done in March, 2010.

Planned: 2009 2010
Complete: 2009 2010
Activity Date Name Description

None

4.1.2 Track enforcement actions

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Maintain an accounting of all enforcement actions taken by the City, including verbal warnings, written
warnings, stop work notices, citations, and corrective work done by others.
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Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
12/31/2014 Enforcement Action (2014)
Description

A number of phone calls were made to contractors regarding erosion control concerns but no warning letters were
sent.

4.1.3 Review and update ordinance

Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610

Description
Review and update the ordinance as necessary per any Admin. Code or WPDES Permit changes. At a
minimum, this will be done every five years, beginning in 2012.

The city is currently awaiting renewal of our MS4 permit; we plan to review and update the ordinance if
necessary upon issuance of a new permit.

Planned: 2012 2013
Complete: 2012 2013
Activity Date Name Description

None

4.1.4 Annual Ordinance Review

Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610

Description
Annually review the City's ESC Ordinance for conformance to State requirements and City needs.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
03/28/2014 UNPS Storm Water Plan ordinance update
Description

As part of our UNPS Storm Water Plan Grant, McMahon Engineers will be reviewing and updating our ESC
Ordinance in 2014.
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4.2 Construction Site Inspections and Enforcement

Responsible Staff / Position:  Corey Gordon
Engineering Aide |
(920) 967-3610
Required Yes

Description
Procedures for construction site inspection and enforcement of erosion and sediment control measures.

The City of Menasha Engineering Dept. will require erosion control inspections on all commercial and utility
construction sites within the City. These inspections will be an on site inspection on a weekly basis and within 24
hours of a 1/2" or more of rain. A written report of each inspection (see construction site inspection checklist) will
be kept on file at City Hall. If the contractor fails to comply or correct areas of concern within time stated on the
report, a stop work order will be posted on site and also mailed to the contractor. If after a stop work order is
issued and corrective conditions are still not met the City will make provisions for its crews or another contractor to
enter the site and correct the conditions. Any costs incurred by this will be taken out of the contractor's financial
guarantee.

Education Program / Public Outreach

Meet with contractors at pre-construction meetings and discuss the importance of the erosion control measures.
Also discuss any areas of concern. Provide informational brochures/handouts for contractors at the Building
Inspection Department.

Annual Reporting Items
Number of construction sites within given year.

Goals

4.2.1 Track construction site inspections

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Track the number of inspections by category of residential, ordinance related or complaint driven. Prepare an
annual summary report.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Residential Construction Sites (2014)
Description

Residential erosion control permits are issued and compliance is regulated through the Building Inspection Dept.
There were 41 permits issued in 2014.

12/31/2014 Commercial Construction Sites 2014
Description

The Engineering Department issued 11 commercial construction site erosion control permits in 2014. Erosion
control plans identifying BMPs to be utilized were required for permit approval. Site inspections and enforcement
were conducted periodically at each site over the course of construction activities.
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4.2.2 Non permit required erosion inspections

Responsible Staff/ Position: Corey Gordon
Engineering Aide |
(920) 967-3610

Description
Tracking of non permit required erosion inspections.

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
12/31/2014 Non permit Required Inspections 2014
Description

There were no inspections done on non permit required sites during 2014. In addition there were no complaints on
these sites.
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4.3 Public Information Response Procedures
Responsible Staff / Position: = Corey Gordon
Engineering Aide |l
(920) 967-3610
Required Yes

Description
Procedures for receipt and consideration of information submitted by the public.

Goals

4.3.1 Maintain public complaint log

Responsible Staff / Position: Corey Gordon
. Engineering Aide Il
(920) 967-3610
Description

Establish and maintain a log for receipt of erosion control complaints from the public. System should include
associated follow up results and actions, if any.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Complaint Log 2014
Description

Two complaints were filed in 2014. One complaint was the Menasha Boys & Girls Club construction site and the
other was the Gilbert Demolition Site. Both complaints were resolved with talking to contractors doing work.
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5 Post-Construction Storm Water Management

Responsible Staff / Position: = Mark Radtke
Director of Public Works
(920) 967-3610

Description

The permittee shall develop, implement and enforce a program to require control of the
quality of discharges from areas of new development and redevelopment, after construction
is completed.

The program shall establish measurable goals and include:

1. An ordinance or other regulatory mechanism to regulate post-construction storm
water discharges from new development and redevelopment.

2. Procedures that will be used by the permittee to ensure the long-term maintenance of
storm water management facilities.
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Best Management Practices

5.1 Post-Construction Storm Water Management Ordinance

Responsible Staff / Position:  Mark Radtke
Director of Public Works

(920) 967-3610
Required Yes

Description

An ordinance or other regulatory mechanism to reguiate post-construction storm water discharges from new
development and redevelopment. At a minimum, the ordinance or other regulatory mechanism shall establish or
include:

1. Applicability and jurisdiction that shall apply to construction sites with one acre or more of land disturbance, and
sites of less than one acre if they are part of a larger common plan of development or sale under the jurisdiction of
the permittee.

2. Design criteria, standards and specifications equivalent to technical standards or the Wisconsin Storm Water
Manual approved by the Department. The Department-approved technical standards shall take precedence over
the Wisconsin Storm Water Manual. The Department-approved technical standards and the Wisconsin Storm
Water Manual are available at http://dnr.wi.gov/orgiwateriwm/nps/stormwater/techstds.htm.

3. Post-construction performance standards equivalent to or more restrictive than those in ss. NR 151.12 and
151.24, Wis. Adm. Code.

4. Storm water plan requirements for landowners of construction sites equivalent to those contained in s. NR
216.47, Wis. Adm. Code.

5. Long-term maintenance requirements for landowners and other persons responsible for long-term maintenance
of post-construction storm water control measures.

6. Inspection and enforcement authority.

The City of Menasha adopted Ordinance 0-22-08 relating to Post-Construction Storm Water Management on
January 5, 2009. The ordinance mimics the model ordinance developed by NEWSC and is available as Section 1,
Title 6, Chapter 7 of the City of Menasha Municipal Code. This can be found on the City's website:
hitp:/Aww.cityofmenasha-wi.gov/. The City of Menasha is located in Winnebago and Calumet counties, both of
which also have storm water management ordinances. We will enforce the more stringent requirements from the
city and county ordinances.

Goals

5.1.1 Review and update ordinance

Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610

Description
Review and update the ordinance as necessary per any Admin. Code or WPDES Permit changes. At a
minimum, this will be done every five years, beginning in 2012.

Planned: 2012 2013

Complete: 2012 2013

Activity Date Name

03/28/2014 UNPS storm water plan ordinance update
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Description

As part of our UNPS Storm Water Plan Grant, McMahon Engineers will be reviewing and updating our Post-
Construction Storm Water Management Ordinance in 2014.

5.1.2 Storm water management plan review

Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610
Description

Contract with a qualified consultant, if necessary, to review commercial and subdivision storm water
management plans for compliance with the ordinance.

Planned: 2009 2010 2011 2012 2013 2014
Complete: 2009 2010 2011 2013 2014

Activity Date Name
03/28/2014 United Paper Plan Review (2013)
Description

Reviewed plans for a grassy swale and dry detention area as BMPs for proposed addition to United Paper
Corporation. No numeric standard was necessary.

03/28/2014 Minimax Il (2013)
Description
Completed storm water management plan review for expansion of Minimax Development on Bud Drive.

03/28/2014 Alpha Prime (2013)
Description
Completed storm water management plan review for proposed addition to Alpha Prime located on Valley Road.
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5.2 Long-Term Maintenance Procedures

Responsible Staff / Position:  Corey Gordon
Engineering Aide
(920) 967-3610
Required Yes

Description
Procedures that will be used by the permittee to ensure the iong-term maintenance of storm water management
facilities.

The City of Menasha has developed a template for a Storm Water Facilities Maintenance Agreement to ensure
long term maintenance for the storm water facility in accordance with the design functions and the post-
construction storm water management plan.

Upon approval of the plan, the maintenance agreement is signed by the property owner and the City of Menasha
and is recorded at the appropriate county.

The management and long term maintenance of regional storm water ponds and residential subdivision ponds
shall be the responsibility of the City of Menasha, accomplished via either easement or land dedication.

Goals

5.2.1 Audit private facilities for long term maintenance

Responsible Staff / Position: Corey Gordon
Engineering Aide |l

(920) 967-3610

Description
Audit up to five properties annually for compliance with the approved operation and maintenance plan and
recorded maintenance agreement.

Planned: 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2011 2012 2013 2014

Activity Date Name
12/31/2014 Gather Private Facility Information 2014
Description

Gather all private facility agreements, storm water management reports, maintenance plans, and facility plans.
Updated the facilities list.
File Attachment Private Stormwater Facilities.x/sx
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6 Pollution Prevention

Responsible Staff / Position: = Corey Gordon
Engineering Aide I
(920) 967-3610

Description
Each permittee shall develop and implement a pollution prevention program that
establishes measurable goals for pollution prevention.

The program shall include:

1. Routine inspection and maintenance of municipally owned or operated structural
storm water management facilities to maintain their poliutant removal operating efficiency.

2. Routine street sweeping and cleaning of catch basins with sumps where appropriate.

3. Proper disposal of street sweeping and catch basin cleaning waste.

4. If road salt or other deicers are applied by the permittee, no more shall be applied
than necessary to maintain public safety.

5. Proper management of leaves and grass clippings, which may include on-site
beneficial reuse as opposed to collection.

6. Storm water pollution prevention planning for municipal garages, storage areas and
other sources of storm water pollution from municipal facilities.

7. Application of lawn and garden fertilizers on municipally controlled properties, with
pervious surfaces over 5 acres each, in accordance with a site-specific nutrient application
schedule based on appropriate soil tests.

8. Education of appropriate municipal and other personnel involved in implementing this
program.

9. Measures to reduce municipal sources of storm water contamination within source
water protection areas. Wisconsin?s source water assessment program information is
available at: http://www.dnr.state.wi.us/org/water/dwg/swap/index.htm.
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Best Management Practices

6.1 Routine Facility Inspection and Maintenance

Responsible Staff / Position:  Corey Gordon
Engineering Aide I
(920) 967-3610
Required Yes

Description

Routine inspection and maintenance of municipally owned or operated structural storm water management
facilities to maintain their pollutant removal operating efficiency. The City of Menasha currently has responsibility
for 10 wet storm water ponds, three dry ponds, several ditches and one CDS filter unit. These facilities are
inspected at least annually.

Goals

6.1.1 Menasha Marina Proprietary Device

Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620

Description
Conduct semi-annual inspections, maintain and clean with vactor truck. Record date and estimate amount of
solids removed if possible.

Planned: 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2006 2007 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Cleaning (2014)
Description

Device was cleaned twice during year.

6.1.2 Lake Park Villas Phase |, Pond 1

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
Pond 1 Inspections and Maintenance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description

2014 Pond inspection
File Attachment 2014 Lake Park Phase | Pond | Inspection.doc
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6.1.3 Lake Park Villas Phase |, Pond 2

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
Pond 2 inspections and maintenance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond inspection 2014
Description
File Attachment 2014 Lake Park Phase | Pond Il Inspection.doc

6.1.4 Lake Park Villas Phase |, Pond 3
Responsible Staff / Position: Corey Gordon

Engineering Aide i

(920) 967-3610

Description
Pond 3 inspections and maintenance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description
File Attachment 1 nd 1l | j

6.1.5 Lake Park Villas Phase I, Pond 4
Responsible Staff / Position: Corey Gordon

Engineering Aide |

(920) 967-3610

Description
Pond 4 inspections and maintenance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014
Activity Date Name
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12/31/2014 Pond Inspection 2014

Description
File Attachment 2014 Lake Park Phase [ Pond IV Inspection.doc
6.1.6 Lake Park Villas Phase Il Pond
Responsible Staff / Position: Corey Gordon
Engineering Aide Il

(920) 967-3610

Description
LPV Phase Il pond inspections and maintenance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description

File Attachment 2014 [ ake Park Phase Il Pond Inspection.doc

6.1.7 Midway Business Park Pond

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
Midway Business Park wet detention basin inspections and maintenance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description
File Attachment 2014 Midway Bussiness Park Pond Inspection.doc

6.1.8 Province Terrace Pond
Responsible Staff / Position: Corey Gordon

Engineering Aide I

(920) 967-3610

Description
Province Terrace wet detention basin inspections and maintenance.
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Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description

File Attachment 2014 Province Tr Pond Inspection.doc

6.1.9 Lake Park Villas Phase I, Pond 5

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Pond 5 Inspections and maintenance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description

File Attachment 2014 Lake Park Phase | Pond V Inspection.doc

6.1.10 Natures Way Housing Pond

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
Pond inspections and maintance.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description

File Attachment ature's way Housing Pond_Inspection.doc
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6.1.11 Nature's Way/Province Terrace Pond

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Pond Inspection and Maintance

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Pond Inspection 2014
Description
File Attachment 2014 Nature's way_Province Tr. Pond
Inspection

6.1.12 Catch Basin Replacement
Responsible Staff / Position: Corey Gordon

Engineering Aide Il

(920) 967-3610

Description
During the year record number of catch basins that are replaced to include a sump rather than having a self
cleaning bench. Also new catch basins will be added to storm sewer map.

Planned: 2013 2014 2015 2016 2017 2018
Complete: 2013 2014

Activity Date Name
12/31/2014 2014 Catch Basin Replacement
Description

Throughout the year a total of 15 catch basin were replaced to have sumps added to them.
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6.2 Street Sweeping / Catch Basin Cleaning

Responsible Staff / Position:  Tim Jacobson
Public Works Superintendent

(920) 967-3620
Required Yes

Description
Routine street sweeping and cleaning of catch basins with sumps where appropriate.

Goals

6.2.1 Street Sweeping

Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620

Description
All downtown and major roads cleaned every week. Secondary roads cleaned once a month.

Planned: 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2006 2007 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Street Sweeping 2014
Description

Street sweeping starts in spring with 2 consecutive weeks of 16 hours/day. Once spring sweeping has ended all
Downtown and Major streets are swept on a weekly basis and all Secondary streets are swept once per moth.
There was a total of 2,285 miles and 482.5 hours spent sweeping for 2014.

6.2.2 Catch Basin Cleaning

Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620

Description
Record the number and location of catch basins that are cleaned from year to year.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014
Activity Date Name Description

None
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6.3 Sweeping and Basin Waste Disposal

Responsible Staff / Position:  Tim Jacobson
Public Works Superintendent

(920) 967-3620
Required Yes

Description
Proper disposal of street sweeping and catch basin cleaning waste.

Goals

6.3.1 Sweeping and Basin Disposal

Responsible Staff / Position: Tim Jacobson
. Public Works Superintendent
(920) 967-3620
Description

proper disposal sweepings and basin debris.

Planned: 20102011 2012 2013 2014 2015 2016 2017 2018
Complete: 20102011 2012 2013 2014

Activity Date Name
12/31/2014 Sweeping and Basin Disposal (2014)
Description

All debris that was collected from street sweeping and catch basin cleaning was hauled to the land fill. A total of 184
tons of debris was hauled to Outagaime Landfill.
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6.4 Deicer Application Management

Responsible Staff / Position:  Tim Jacobson
Public Works Superintendent

(920) 967-3620
Required Yes

Description

If road salt or other deicers are applied by the permittee, no more shall be applied than necessary to maintain
public safety. Also, the use of environmentally friendly deicers, such as Geomelt, ahall be evaluated as a standard
operating policy for snow and ice control.

Justification
Deicer is necessary to provide appropriate level of safety as defined in the City's Snow and Ice Control Policy.

Annual Reporting Items
WisDOT requires an annual Salt Inventory report.

Goals

6.4.1 Maximize Use of Geomelt

Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620

Description

The use of Geomelt as a deicer allows us to reduce the amount of road salt being applied to our streets, thus
reducing the amount of chlorides entering our waterways.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Maximize use of Geomelt (2014)
Description

During 2014 120 gallons of Geo-melt were used.

6.4.2 Salt Storage Facility Inspection

Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620

Description
Conduct the annual salt storage facility inspection by WisDOT.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014
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Activity Date Name
02/06/2014 Salt Facility Inspection (2014)
Description
he inspection of the Salt Facility was done by the WDOT.
File Attachment 2014 Salt Facility Inspection.pdf

6.4.3 Fleet Maintenance

Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620

Description

Maintain fleet and equipment for proper application of road salt and salt brine. Perform calibration of
equipment prior to winter season.

Planned: 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Equipment Calibration (2014)
Description

Al salting equipment was calibrated and maintained throughout 2014.

6.4.4 Yearly Salt Usage

Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620

Description

Report of the yearly salt used during snow plowing operations.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 20102011 2012 2013 2014

Activity Date Name
12/31/2014 Salt Usage (2014)
Description

During the winter months of 2014 there was 1,306 tons of salt used during snow removal operations.
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6.5 Leaf and Grass Clipping Management

Responsible Staff / Position:  Tim Jacobson
Public Works Superintendent

(920) 967-3620
Required Yes

Description
Proper management of leaves and grass clippings, which may include on-site beneficiai reuse as opposed to
collection.

Annual Reporting Items
2012- processed approximately 17,000 cubic yards of yard waste. filled seven bio -bags. attempt is to meet STA
standards for sale purposes.

Goais
6.5.1 Proper Management of Leaf and Grass Clipping Yard Waste
Responsible Staff / Position: Tim Jacobson
Public Works Superintendent
(920) 967-3620
Description

The City of Menasha will collect and proces yard waste to produce sifted compost product that will be made
available to residents. The city will utilize a bio-bag collection system. Property owners will be required to
mulch or compost grass clippings on site.

Planned: 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2006 2007 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Yard waste Collection (2014)
Description

There was a total of 47 hours spent grinding yard waste. During 2014 there was 6 Bio Bags filled and extra ground
yard waste was hauled to the Outagamie County land fill.

6.5.2 Proper Management of Leaf and Grass Clippings in City Parks

Responsible Staff / Position: Vince Maas
Parks Superintendent
(920) 967-3642
Description

Turf grass will be mulched during the growing season. Leaves will also mulched several times in the fall.

Planned: 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2006 2007 2008 2009 2010 2011 2012 2013 2014

Activity Date Name

12/31/2014 Mulching (2014)
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Description
Turf and grass were muiched on site.
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6.6 Municipal Facility SWPPPs

Responsible Staff / Position: = Mark Radtke
Director of Public Works

(920) 967-3610
Required Yes

Description

Storm water pollution prevention planning for municipal garages, storage areas and other sources of storm water
pollution from municipal facilities. We have reviewed SWPPPs from other communities but have not yet prepared
our own SWPPP. While we intended to complete our SWPPP in 2014 we did not accomplish that goal due to time
constraints. Therefore, in 2015, we will contract to have our SWPPP prepared and upon completion, we will
contract for training of involved employees.

Goals
6.6.1 Prepare SWPPP :
Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610
Description

Complete and annually review/revise written SWPPP.

Planned: 2011 2012 2013 2014 2015 2016 2017 2018
Complete:
Activity Date Name Description

None

6.6.2 Compost Site Storm Water Inspections

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610
Description

Semi-Annual non-storm event and quarterly storm event run off inspection will be conducted throughout the
year.

Planned: 2014 2015 2016 2017 2018
Complete: 2014

Activity Date Name
12/31/2014 2014 Compost Site Inspections
Description

Compost site inspections done during 2014.
File Attachment 2014 Quarterly Storm Event Inspections.pdf

File Attachment 2014 Semi-Annual Non Storm Even Inspections.pdf
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6.7 Nutrient Application Management

Responsible Staff / Position:  Vince Maas
Parks Superintendent

(920) 967-3642
Required Yes

Description
Application of lawn and garden fertilizers on municipally controlled properties, with pervious surfaces over 5 acres
each, in accordance with a site-specific nutrient application schedule based on appropriate soil tests.

Goals

6.7.1 Nutrient Application Management

Responsible Staff / Position: Vince Maas
Parks Superintendent
(920) 967-3642

Description
At this time the City of Menasha does not apply lawn or garden fertilizer to any area larger than 2 acres. The
Parks Department has a Turf Management Plan which is reviewed annually. It was recently updated.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Nutrient Application Management 2014
Description

File Attachment Turf Manage Plan 2014.docx
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6.8 Staff Training and Education

Responsible Staff / Position: = Mark Radtke
Director of Public Works
(920) 967-3610
Required Yes

Description

Education of appropriate municipal and other personnel involved in implementing this program. Although basic
training of employees has been done, comprehensive formal training for City employees has not yet occurred. It is
expected this will occur in 2014.

Goals
6.8.1 Provide staff training on pollution prevention
Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610
Description

Education of appropriate municipal and other personnel involved in implementing this program. Staff has
been made aware of intentions to complete formal written SWPPP, including formal training. During the
interim, staff has been informed of objective to meet standards for storm water management principles as
they pertain to municipal operations and facilities.

Planned: 2010 2011 2012 2013 2014
Complete: 2011 2014
Activity Date Name Description

None
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6.9 Source Water Protection Measures

Responsible Staff / Position: = Mark Radtke
Director of Public Works

(920) 967-3610
Required Yes

Description
Measures to reduce municipal sources of storm water contamination within source water protection areas.
Wisconsin?s source water assessment program information is available at:

http://www.dnr.state.wi.us/org/water/dwg/swap/index.htm.

Goals
6.9.1 Execute pollution prevention operations per Storm Water Management Plan
Responsible Staff / Position: Mark Radtke
' Director of Public Works
(920) 967-3610
Description

The City performs various tasks to reduce the amount of pollutants entering source waters, including street
sweeping, catch basin cleaning, use of ersoion control measures, etc.

Planned: 2006 2007 2008 2009 2010 2011 2012 2013
Complete: 2006 2007 2008 2009 2010 2011 2012 2013
Activity Date Name Description

None
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7 Storm Water Quality Management

Responsible Staff / Position:  Mark Radtke
Director of Public Works
(920) 967-3610

Description

The permittee shall develop and implement a municipal storm water management program.
This program shall achieve compliance with the developed urban area performance
standards of s. NR 151.13(2), Wis. Adm. Code, for those areas of the municipality that were
not subject to the postconstruction performance standards of s. NR 151.12 or 151.24.

The program shall include:

1. To the maximum extent practicable, implementation of storm water management
practices necessary to achieve a 20% reduction in the annual average mass of total
suspended solids discharging from the MS4 to surface waters of the state as compared to
implementing no storm water management controls, by March 10, 2008. The permittee may
elect to meet the 20% total suspended solids standard on a watershed or regional basis by
working with other permittee(s) to provide regional treatment that collectively meets the
standard.

2. Evaluation of all municipal owned or operated structural flood control facilities to
determine the feasibility of retrofitting to increase total suspended solids removal from
runoff.

3. Assessment of compliance with s. NR 151.13(2), Wis. Adm. Code, by conducting a
pollutant-loading analysis using a model such as SLAMM, P8 or equivalent methodology
approved by the Department. At a minimum, the average annual total suspended solids
and phosphorus loads to the MS4 shall be determined for the cumulative discharge from all
outfalls for the controls and no controls conditions. For purposes of evaluating the
modeling, pollutant loads from grouped drainage areas as modeled shall be reported. The
modeling shall calculate the theoretical annual average mass of total suspended solids
generated for the entire area served by a MS4 within the permittee's jurisdiction with no
controls or BMPs applied. Modeling to reflect the current state of controls and BMPs shall
be judged against the no controls condition to determine the percent of reduction. A storm
water infiltration system is considered to be a control or BMP. Controls and BMPs that exist
at the time of permit issuance may be used to achieve this reduction. This pollutant level
reduction applies to total suspended solids only.
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Best Management Practices

7.1 20% TSS Reduction Practices

Responsible Staff / Position:  Mark Radtke
Director of Public Works

(920) 967-3610
Required Yes

Description

To the maximum extent practicable, implementation of storm water management practices necessary to achieve a
20% reduction in the annual average mass of total suspended solids discharging from the MS4 to surface waters
of the state as compared to implementing no storm water management controls, by March 10, 2008. The
permittee may elect to meet the 20% total suspended solids standard on a watershed or regional basis by working
with other permittee(s) to provide regional treatment that collectively meets the standard.

Note: Pursuant to s. NR 151.13(2), Wis. Adm. Code, the total suspended solids reduction requirement increases
to 40% by March 10, 2013. The 20% and 40% total suspended solids reduction requirements are applied to runoff
from areas of urban land use and are not applicable to agricultural or rural land uses and associated roads.
Additional MS4 modeling guidance for

modeling the total suspended solids control is given on the Department's Internet site at:

http://dnr.wi.gov/org/water/wm/nps/stormwater/techstds.htm.

Goals
7.1.1 Adopt and implement Storm Water Management Plan
Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610
Description

Adopt and implement a city-wide storm water management plan to achieve a 20% reduction in the annual
average mass of total suspended solids discharging from the MS4 to surface waters of the state.

Planned: 2008 2009 2010 2011 2012 2013 2014
Complete: 2008 2009 2010 2011 2012 2013 2014

Activity Date Name
03/28/2014 UNPS Planning Grant
Description

Our grant will provide for the preparation and implementation of a new storm water management plan addressing
the needs of the Lower Fox River TMDL.

7.1.2 Complete TMDL Storm Waer Management Plan

Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610
Description

Urban Nonpoint Source and Storm Water Management Program Planning Grant No. USP-LF06-70251-13
provides funds for updating the City's Storm Water Quality Management Plan based on the Lower Fox River
Basin TMDL. Included are ordinance updates, mapping updates, revenue source identification, public
education sources, and necessary BMP project options, among other components. Ensure progress is
occurring to maintain proposed project schedule.
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Planned: 2014 2015

Complete: 2014
Activity Date Name Description

None
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7.2 Evaluation of Existing Facility for Retrofit

Responsible Staff / Position:  Mark Radtke
Director of Public Works
(920) 967-3610
Required Yes

Description
Evaluation of all municipal owned or operated structural flood control facilities to determine the feasibility of
retrofitting to increase total suspended solids removal from runoff.

Goals

7.2.1 Inspect and evaluate existing facilities for retrofit.
Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610

Description
Inspect and evaluate all municipal owned or operated strucutral flood control facilities to determine the
feasibility of retrofitting to increase TSS removal.

Planned: 2009 2011
Complete: 2009 2011
Activity Date Name Description

None
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7.3 Pollutant Loading Anaylsis Model (SLAMM/ P8)

Responsible Staff / Position:  Mark Radtke
Director of Public Works

(920) 967-3610
Required Yes

Description

Assessment of compliance with s. NR 151.13(2), Wis. Adm. Code, by conducting a pollutant-ioading analysis
using a model such as SLAMM, P8 or equivalent methodology approved by the Department. At a minimum, the
average annual total suspended solids and phosphorus loads to the MS4 shall be determined for the cumulative
discharge from all outfalls for the controls and no controls conditions. For purposes of evaluating the modeling,
pollutant loads from grouped drainage areas as modeled shall be reported. The modeling shall calculate the
theoretical annual average mass of total suspended solids generated for the entire area served by a MS4 within
the permittee?s jurisdiction with no controls or BMPs applied. Modeling to reflect the current state of controls and
BMPs shall be judged against the no controls condition to determine the percent of reduction. A storm water
infiltration system is considered to be a control or BMP. Controls and BMPs that exist at the time of permit
issuance may be used to achieve this reduction. This pollutant level reduction applies to total suspended solids
only.

Goals
7.3.1 Conduct Pollutant Load Analysis
Responsible Staff / Position: Mark Radtke
Director of Public Works
(920) 967-3610
Description

Complete a pollutant-loading analysis to assess compliance with the 20% and 40% TSS reduction developed
urban area performance standrard.

Planned: 2008 2009 2010 2011 2012
Complete: 2008 2009 2010 2011 2012
Activity Date Name Description

None
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8 Storm Sewer System Map

Responsible Staff / Position:  Corey Gordon
Engineering Aide |
(920) 967-3610

Description
The permittee shall develop and maintain a MS4 map.
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Best Management Practices

8.1 Storm Sewer System Map Requirements

Responsible Staff / Position:  Corey Gordon
Engineering Aide Il
(920) 967-3610
Required Yes

Description
The municipal storm sewer system map shall include:

1. ldentification of waters of the state, name and classification of receiving water(s), identification of whether the
receiving water is an ORW, ERW or listed as an impaired water under s. 303(d) of the Clean Water Act, storm
water drainage basin boundaries for each MS4 outfall and municipal separate storm sewer conveyance systems.

2. ldentification of any known threatened or endangered resources, historical property and wetlands, as defined in
sections 1.6 through 1.8 of this permit, which might be affected.

3. Identification of all known MS4 outfalls discharging to waters of the state and other MS4s. Major outfalls shall
be uniquely identified.

4. Location of any known discharge to the MS4 that has been issued WPDES permit coverage by the Department.
A list of WPDES permit holders in the permittee?s area may be obtained from the Department.

5. Location of municipally owned or operated structural storm water management facilities including detention
basins, infiltration basins, and manufactured treatment devices. If the permittee will be taking credit for pollutant
removal from privately-owned facilities, they must be identified.

6. Identification of publicly owned parks, recreational areas and other open lands.

7. Location of municipal garages, storage areas and other public works facilities.

8. ldentification of streets.

Goals

8.1.1 Storm Sewer Map

Responsible Staff / Position: Corey Gordon
Engineering Aide Il
(920) 967-3610

Description
Create a map of the city showing all storm sewer system. Map to be updated on an annuall basis.

Planned: 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018
Complete: 2009 2010 2011 2012 2013 2014

Activity Date Name
12/31/2014 Updated Storm Sewer Map 2014
Description

The updated storm sewer map was updated to include all City owned dry ponds, private storm water BMP's and all
drainage easements.
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9 Annual Report and Storm Water Management Program Funding

Responsible Staff / Position:  Kara Homan
Principal Planner
(920) 967-3652

Description

The permittee shall submit an annual report to the Department in accordance with section
3.10 of the Permit. The permittee shall invite the municipal governing body, interest groups
and the general public to review and comment on the annual report.

Page 74 of 78



Best Management Practices

9.1 Annual Reporting Requirements

Responsible Staff / Position:  Kara Homan
Principal Planner

(920) 967-3652
Required Yes

Description
The annual report shall include:

1. The status of implementing the permit requirements, status of meeting measurable program goals and
compliance with permit schedules.

2. A fiscal analysis which includes the annual expenditures and budget for the reporting year, and the budget for
the next year.

2. A summary of the number and nature of inspect<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>