
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
November 3, 2014 

  6:30 PM 
or immediately following Common Council 

AGENDA 
 

 
A. CALL TO ORDER 

 
B. ROLL CALL/EXCUSED ABSENCES 

 
C. MINUTES TO APPROVE 
 1. Administration Committee, 10/20/14 
 
D. COMMUNICATIONS  

1. Cities and Villages Mutual Insurance Company (CVMIC), 10/15/14; Notice of  
 Changes to Public Entity Liability Insurance Policy 
2. Cities and Villages Mutual Insurance Company (CVMIC), 10/15/14; Notice of 

Termination of Liability Insurance Coverage Program Agreement  
 

E. DISCUSSION/ACTION ITEMS 
1. Amendment to Special Event Policy (Ald. Englebert) 
 

F. ADJOURNMENT 
 
 
 

  

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/Admin%20Draft%20Minutes%2010-20-14.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/CVMIC%20Comm%20D1.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/CVMIC%20Comm%20D1.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/CVMIC%20Comm%20D2.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/CVMIC%20Comm%20D2.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/Special%20Event%20Amendment%202014.pdf


DRAFTCITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

October 20, 2014 
  MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Nichols at 8:15 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Aldermen Nichols, Taylor, Sevenich, Langdon, Keehan, Zelinski, Englebert 
EXCUSED: Alderman Benner 
ALSO PRESENT: Mayor Merkes, CA/HRD Captain, PC Styka, DPW Radtke, CDD Keil,  
ASD Steeno, PHD McKenney, LD Lenz, Rae Anne Beaudry (Horton Group), Clerk Galeazzi 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 10/6/14 

Moved by Ald. Keehan, seconded by Ald. Langdon to approve minutes. 
 Motion carried on voice vote. 
 
D. DISCUSSION/ACTION ITEMS 

1. 2015-2016 Health, Dental, Vision Insurance 
ASD Steeno explained the proposals received for health insurance. Based on the proposals 
provided, staff is recommending going with Wisconsin Counties Association/Group Health Trust 
(WCA/GHT).  
 

Rae Anne Beaudry from The Horton Group answered questions on health insurance coverage.  
 

CA/HRD Captain explained the information received from the City’s insurance administrator on 
dental and vision insurance. Based on the information provided staff is recommending no 
premium change for 2015. No action is required since there is no change in premium.  
  

Moved by Ald. Sevenich, seconded by Ald. Englebert to recommend to Common Council  
Wisconsin Counties Association/Group Health Trust (WCA/GHT) as the medical  
insurance carrier for the calendar years of 2015 and 2016.  
Motion carried on roll call 7-0. 
 
2. R-25-14 A Resolution Providing for the Method of Amending and Approving the 2015  
 City of Menasha Operating Budget and Capital Improvement Plan 
Moved by Ald. Zelinski, seconded by Ald. Langdon to deny R-25-14 A Resolution  
Providing for the Method of Amending and Approving the 2015 City of Menasha Operating 
Budget and Capital Improvement Plan. 
General discussion ensued on procedure for the budget review sessions. 
With the consent of the Committee, Ald. Zelinski and Ald. Langdon withdrew their motion. 
Moved by Ald. Englebert, seconded by Ald. Keehan to adopt R-25-14 A Resolution  
Providing for the Method of Amending and Approving the 2015 City of Menasha Operating 
Budget and Capital Improvement Plan. 
Motion failed on roll call 3-4. 
Ald. Nichols, Keehan, Englebert voted yes. Ald. Taylor, Sevenich, Langdon, Zelinski voted no.  
 

E. ADJOURNMENT 
Moved by Ald. Sevenich, seconded by Ald. Keehan to adjourn at 9:05 p.m. 

 Motion carried on voice vote.  
 
 
 Respectfully submitted by Deborah A. Galeazzi, WCMC, City Clerk 
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/Admin%20Draft%20Minutes%2010-6-14.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/Health%20Ins%20Memo%202014.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/R-25-14%20budget%20amendments.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2014/R-25-14%20budget%20amendments.pdf
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City of Menasha Special Event Policy 
 

 
SPECIAL EVENT is defined as any planned occurrence on the public right-of-way or public premises 
including, but not limited to; parades, gatherings, festivals and athletic events.  By nature these events 
have a greater impact on City services and resources than would have occurred had the event not taken 
place.  Special events require multiple department involvement. Persons desiring to conduct, maintain, 
undertake, promote, organize or manage a special event in the City of Menasha shall be subject to the 
requirements of this policy. 
 

The City of Menasha wants any Special Event to be a success for organizers and participants alike.  By 
providing for an organized application process, we hope to provide for the safety and well being of all 
community members. 
 

APPLICATION Complete Special Event Agreement Packet must be returned to City Hall, 2nd Floor, 
Public Works/Park & Recreation Departments at least 60 days prior to the event. This will allow time for 
all pertinent departments to review your event needs.  A non – refundable fee of $25 is due at the time 
your application is submitted.  Please note that if you are holding an event in a park you will need to 
reserve the park prior to turning in your Special Events Application. 
 

REVIEW OF APPLICATION Once your application is received and reviewed, someone from your group 
will be required to attend a meeting with the Special Events Committee. You will be advised of the date 
and time. The appropriate departments will review the individual worksheets included in your Special 
Events Packet to ensure that all considerations have been identified and contingencies planned for.   
 

APPROVAL OF APPLICATION Once your application has been reviewed and approved you will receive 
a Special Event Permit. 
 

CERTIFICATE OF INSURANCE AND ENDORSEMENT Proof of insurance is required for all special 
events and must be provided by the event sponsor. The City of Menasha needs to be named as 
additional insured on both the Certificate of Insurance and the Endorsement. The sponsor shall hold the 
City, any of its employees and agents and facilities harmless against all claims, liability, loss, damage or 
expense incurred by the City for any damage or injury to person or property caused by or resulting from 
activities arising from the special event. The Certificate of Insurance and the Endorsement must be 
submitted with the Special Events packet. 
 

SPONSOR ADDITIONAL RESPONSIBILITIES If your event requires street closure, it is the event 
holder’s responsibility to contact the bus line, Valley Transit at 920-832-5200 and Gold Cross Ambulance 
920-967-6077 to alert them to the street closure.  It is also the event holder’s responsibility to notify to the 
property occupants affected by a street closure exceeding 30 minutes.  Included in this packet is a form 
that can be used for notification. 
 

FEES For all events a non-refundable deposit of $25 is required at the time the application is submitted.   
Charges for park facilities, food sales permits, tent permit fees, firework fees, etc. are to be paid IN 
ADDITION to the Special Events application fee. Except for the $25 Special Events application fee, 
the Memorial Day Parade is exempt from additional fees.    Submittal of an event application does 
NOT reserve a park.  The applicable fees due prior to your event are: temporary food service permits, 
temporary beer sales permit, carnival permit, tent fee inspection and fireworks permits.  At the 
completion of your event, charges must be paid no more than 60 days after the last date of your event.  If 
this requirement is not met, further charges may be incurred. 
 

NON-PROFIT ORGANIZATIONS AS EVENT HOLDERS Non-Profits hosting an event that is free and 
open to the public may receive up to a 50% discount on the total Special Event bill.  By definition the 
Non-Profit group must be a registered 501(c)(3) or (4) organization and proof of this designation is 
required. 
 

TERMINATION OF EVENT The City and its representative reserve the right to shut down a special event 
that is in progress if it is determined to be a safety hazard by the Police and/or Fire Departments and/or 
there is a violation of City Ordinances, State Statute, or the terms of the approved application have not 
been met.  The Mayor and /or their designee may revoke an approved Special Event Permit if the 
applicant fails to comply in good faith with the provisions of the permit prior to the event date. 
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