
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
February 6, 2012 

  6:30 PM 
or immediately following Common Council 

AGENDA 
 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 1/16/12 
 
D. ACTION/DISCUSSION ITEMS 

1. Special Event Policy (Ald. Krueger) 
2. Guidelines for Licensed Transient/Mobile Restaurants (Ald. Klein) 

 
E. ADJOURNMENT 

 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2012/Admin%20Draft%20Minutes%201-16-12.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2012/Special%20Event%20Recom%20Changes%202012.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2012/MobileRestaurant.pdf�


DRAFTCITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

January 16, 2012 
  MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Klein at 6:56 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Aldermen Klein, Taylor, Sevenich, Langdon, Krueger, Zelinski, Englebert, 
Benner 
ALSO PRESENT: PC Styka, FC Auxier, DPW Radtke, CDD Keil, C/T Stoffel, PHD Nett, 
Dave Maccoux (Schenck), Bob Drifka (Drifka Group).  
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 1/3/12 

Moved by Ald. Krueger, seconded by Ald. Langdon to approve minutes. 
 Motion carried on voice vote. 
 
D. ACTION ITEMS 

1. Review and accept 2010 City of Menasha Audit Report (Dave Maccoux, Schenck) 
 

Dave Maccoux from Schenck gave an overall review of the Annual Financial Report and 
Management Communications Statement. He answered questions from the Committee. 
 

Moved by Ald. Krueger, seconded by Ald. Langdon to recommend to Common Council 
to accept the 2010 City of Menasha Audit Report 
Motion carried on roll call 8-0. 
 
2. Approval of the proposed Parochial School fees for school year 2012-2013 
 (Recommendation of Board of Health) 
 

PHD Nett explained the proposed fees will recoup the cost of providing health services 
to parochial schools for the 2012-2013 school year.  
 

Moved by Ald. Sevenich, seconded by Ald. Krueger to recommend to Common Council 
Motion carried on roll call 8-0. 
 
3. Amendment to Listing Contract with Drifka Group Inc. for Midway Business Park and 
      Province Terrace Lots 
 

CDD Keil explained the activities with the lots in the Midway Business Park and Province 
Terrace. Even though 2011 was still a slow real estate market, there was some activity.  
 

Bob Drifka commented on a prospected buyer of a lot in the Midway Business Park.  
 

Moved by Ald. Krueger, seconded by Ald. Sevenich to recommend to Common Council 
Motion carried on voice vote.  
 

E. ADJOURNMENT 
Moved by Ald. Krueger, seconded by Ald. Langdon to adjourn at 7:23 p.m. 
Motion carried on voice vote. 
 
Respectfully submitted by Deborah A. Galeazzi, WCMC, City Clerk 
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2012/Drifka%20Listing%20Contract%20Amend%201-12-12.pdf�


ADMINISTRATION COMM  2/6/12  PAGE  2



ADMINISTRATION COMM  2/6/12  PAGE  3



ADMINISTRATION COMM  2/6/12  PAGE  4



ADMINISTRATION COMM  2/6/12  PAGE  5



 

 
 
 
Guidelines for Licensed Transient/Mobile Restaurants 
 
Parks 
Unless specifically approved through the Parks Dept., Mobile restaurant vending is not allowed 
in parks unless associated with an approved special event. Mobile restaurant vendor must pay 
associated special event fees as dictated by the special event. 
 
Events 
Mobile restaurant Vending may be allowed at special events. The event sponsor MUST approve 
event mobile restaurant vendors prior to participation.  
 
Streets 
Complex Mobile restaurant vending is allowed on public streets or sidewalks as dictated by 
current ordinance and street occupancy permit fee. Mobile restaurants must remain at least 
400ft from competitive businesses who serve similar products. Vendors will not impede or 
inconvenience the public use of the street or sidewalk. A safety officer’s judgment, exercised in 
good faith, shall be conclusive as to whether the area is congested and the public impeded or 
inconvenienced. 
 
Vending fees 

1) Annual Mobile Restaurant street occupancy fee permits acquired through the Dept. Of 
Public Works or Police Dept. (Yet to be determined) 

 
2)     The City of Menasha Health Dept will inspect all mobile restaurants who wish to operate 

within the City of Menasha and possess a current State license issued by another 
jurisdiction. Current licenses would include those issued by another Agent Health 
Department or the State of Wisconsin Department of Health Services. All non-resident 
mobile restaurant operators will be charged an inspection fee which will be equal to the 
current temporary restaurant license fee. Wisconsin Food Code (WFC) Chapter 9 and all 
other applicable sections of the WFC shall be used as a basis for these inspections. An 
inspection report will be provided to the operator following the inspection, and risk factor 
violations cited must be corrected prior to operating. 
  

3)     The inspection fee charged to non-resident mobile restaurants will be issued on an 
annual basis for the period of July 1 – June 30. Inspection fees paid prior to April 1 will 
expire on June 30 of that same year. Inspection fees paid after April 1 will expire on June 
30 of the following year. Inspection fees must be paid prior to setting up within the City of 
Menasha. 
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4) Mobile Restaurants are described as: 
  

(53m) “Mobile food establishment” means a: (per WFC Chapter 1- References made to 
retail food establishments have been removed from the definition)  
  
(a) Restaurant FOOD ESTABLISHMENT where FOOD is served from a movable vehicle, push cart, 
trailer or boat which periodically or continuously changes location and  requires a service 
base to accommodate the unit for servicing , cleaning, inspection and maintenance or except 
as specified in 9-103.11(D). 
  
(b) “Mobile food establishment” does not include a vehicle which is used solely to transport 
or deliver FOOD or a common carrier regulated by the state or federal government, or a 
movable concession stand designed to operate as a TEMPORARY FOOD ESTABLISHMENT . 
  
(97) “Temporary food establishment” means a FOOD ESTABLISHMENT that operates at a 
fixed location for a period of no more than 14 consecutive days in conjunction with a single 
event or celebration such as a fair, carnival, circus, public exhibition, anniversary sale or 
OCCASIONAL sales promotion.  

 
Chris Klein 
District 1 Alderman 
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