
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
June 21, 2010 

  6:30 PM 
or immediately following Common Council 

AGENDA 
 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 6/7/10 
 
D. ACTION ITEMS 

1. Neenah-Menasha YMCA Senior Center Collaboration Proposal 
2. 
 

State of Wisconsin Authorized User/Local Government Customer Service 
Agreement with U.S. Cellular for cell phone service 

3. Fire Prevention Ch. 2 Ordinance Update  
 

E. ADJOURNMENT 
 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Admin%20Draft%20Minutes%206-7-10.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Senior%20Center-YMCA%20agreement%20final%20with%20staffing%20costs.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/2010%20US%20Cellular%20contract.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/2010%20US%20Cellular%20contract.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Fire%20Prevention%20CHAPTER%202.pdf�


DRAFTCITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

June 7, 2010 
MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Wisneski at 6:50 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT:  Aldermen Langdon, Hendricks, Zelinski, Englebert, Benner, Roush, Taylor, 
Wisneski 
ALSO PRESENT: Mayor Merkes, CA/HRD Captain, PC Stanke, DPW Radtke, CDD Keil, 
C/T Stoffel, PHD Nett, Clerk Galeazzi and the Press 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 5/17/10 

Moved by Ald. Zelinski, seconded by Ald. Englebert to approve minutes. 
 Motion carried on voice vote 
 
D. ACTION ITEMS 

1. Agreement to Administer a Retail Food Program for the Department of Agricultural 
Trade and Consumer Protection     
 

PHD Nett reported this agreement is updating the contract with Dept. of Agriculture for 
the inspection of grocery stores. One of the stipulations of a recent state inspection was 
to have all agreements/contract brought up to date with correct State Statute numbering.    

  

Moved by Ald. Hendricks, seconded by Ald. Roush to recommend approval to Common 
Council.  

 Motion carried on voice vote 
 

2. Memorandum of Understanding for Tuberculosis Clinical Services 
 

PHD Nett reported this is the annual renewal for the Tuberculosis dispensing program for 
the treatment of Tuberculosis to those that do not have health insurance or they can’t 
afford the deductible. The amount allocated with this contract is less than previous years, 
but extra funds are available if needed.   

 

Moved by Ald. Hendricks, seconded by Ald. Zelinski to recommend approval to Common 
Council.  

 Motion carried on voice vote 
 

3. Smoking Ban Ordinance Discussion 
 

Extensive discussion was held on the State definition of “enclosed place” as it pertains to 
the state wide smoking ban law. Should the City of Menasha pass an ordinance similar to 
the ordinance recently passed by City of Neenah clarifying enclosed place.  
Comments made; Menasha should stay equal to neighboring communities; should wait 
until State has resolved loophole issues on defining “enclosed place”; should have similar 
enforcement as Neenah for municipal court reasons; people will be hanging around 
outside businesses to smoke; should invite Representative Kaufert and Senator Ellis to a 
meeting to find out how State plans on correcting loophole.   
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3. Smoking Ban Ordinance Discussion, cont’d. 

   

Chairman Wisneski allowed people from the gallery to speak. 
 

Roger Biechler, 100 Lock Street. He has talked to State Representative and Tavern 
League Representative, he supports the State smoking ban law. Council needs to define 
indoor and outdoor space. Local businesses do not want people hanging outside the 
entrance to their businesses. Should invite State Representatives to a meeting.  
 

Mary Nebel, 813 First Street. Council should wait a few months to see how the  
smoking ban works then address changes if necessary.  
 

Mary Ann Mulvey, 274 Misty Meadows. Council should not rush into making changes;  
State created law, they should correct loophole. 
 
4. Set 2011 Budget Review Session Dates (Alderman Taylor) 
 

Ald. Taylor commented the 2010 budget review sessions were long, therefore he is  
requesting adding a fourth day, maybe on a Saturday for the 2011 budget review 
sessions.  
 

Discussion ensued on adding extra days, but should limit the time of the review sessions.  
Mayor Merkes will set up a Council workshop to discuss budget ideas.  
 

  
E. ADJOURNMENT 

Moved by Ald. Englebert, seconded by Ald. Zelinski to adjourn at 8:15 p.m. 
Motion carried on voice vote. 
 
 
Respectfully submitted by 
Deborah A. Galeazzi, WCMC 
City Clerk 
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City of Menasha 
and  

Neenah-Menasha YMCA  
Senior Center Collaboration 

Proposal 
 

I. Preamble 
Whereas the Neenah-Menasha YMCA and the City of Menasha are committed to 
helping our seniors in the community in their pursuit of wellness and social outlets.  
Whereas collaboration between the Neenah-Menasha YMCA and the City of 
Menasha will provide enhanced services and programs for the senior citizens of the 
community and maximize the available resources of the City of Menasha and the 
Neenah-Menasha YMCA. 

 
II. Responsibilities of Neenah-Menasha YMCA 

The Neenah-Menasha YMCA (YMCA) will serve as the operation agent for the City 
of Menasha Senior Center.  The YMCA will serve as the scheduling agent for the 
facility and will book use of the facility by outside groups during closed times.  The 
YMCA will be responsible for management of the day to day operations of the 
facility along with all programming.  The YMCA will employ and supervise all staff 
along with supervising any volunteers.  All Program and Administrative staff at the 
Menasha Senior Center will be employees of the Neenah-Menasha YMCA.  All staff 
will be CPR/First Aid Certified and will complete all trainings as specified by YMCA 
policies.  All staff will have a signed job description on file and will receive yearly 
performance appraisals.   
 
Programming will be considered YMCA programming and will fall under the YMCA 
Volunteer Board of Directors oversight and counsel.  Minimum programming will be 
as set forth on Attachment 1.  At a minimum, the hours of operation at the Senior 
Center shall be 40 hours per week, Monday through Friday.   
 
On a quarterly basis, the YMCA will provide written updates to the City of Menasha 
as to its planned programming at the Senior Center.  The YMCA will keep adequate 
records of all expenses and revenues related to this Agreement and will provide at 
least a quarterly report to the City of Menasha.  The YMCA shall own and maintain 
the records from the program operations of this Agreement for at least (7) seven 
years.  All YMCA records related to this Agreement will be open for inspection upon 
reasonable notice by the City of Menasha or any member of the public. 
 

III. Responsibilities of the City of Menasha 
The City of Menasha will allow the Neenah-Menasha YMCA to utilize the Menasha 
Senior Center facility at no cost for older adult programming.  The City of Menasha 
will be responsible for all general maintenance and upkeep of the building.  Repairs 
or updates should be scheduled in order to minimize disruption of programs or 
operations.  City employees may access facility at any time to perform duties or 
ensure upkeep on the center.  Furnishings existing at the Senior Center on the first 
day of this Agreement will remain at the Senior Center and be available for continued 
use until the end of its useful life.   
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IV. During the term of this Agreement, Advocap meal program will be allowed to continue 

to use the Menasha Senior Center facility, Monday through Friday, per their contract 
with the City of Menasha.   

 
V. Program and Facility Costs/Revenues 

The YMCA will be responsible for all program costs including, operational costs, 
staffing charges, utilities, supplies, IT equipment and services, licensing and 
miscellaneous expenses of the Senior Center including snow removal on the 
sidewalk(s), grass cutting and housekeeping.  [The City of Menasha will continue 
snow removal on the driveway and parking lot areas. Equipment owned by the 
YMCA will remain as property of the YMCA.  Replacement furnishings at the 
facility will be the responsibility of the YMCA as a cost of operations.  The YMCA 
will include the Menasha Senior Center in its Active Older Adult Budget and will be 
responsible for creating an operational budget that fits within the contract fee.  The 
YMCA will keep First Aid kits in program areas and at the reception desk.  Kits will 
be the responsibility of the YMCA and will be restocked as needed by YMCA staff.  
Incident/accident reports for participants and staff will be managed by the YMCA and 
a copy of each report will be forwarded to the City within 3 days of any 
incident/accident.   
 
The City of Menasha will be responsible for all facility costs including repairs, 
maintenance and upkeep.  Any inspections and assessments will be the responsibility 
of the city.  Menasha will equip the facility with the proper amount of fire 
extinguishers as required by city codes.  An AED will be located in a common area 
and maintained by the City of Menasha staff.  Supplies for maintaining the AED are 
the responsibility of the City of Menasha.  In addition, the City of Menasha will pay 
the Neenah-Menasha YMCA a contract fee of $42,708 for program finances that the 
YMCA incurs from programming at the Senior Center from July 12, 2010 to 
December 31, 2010.   
 
All revenues received by the YMCA for programming as set forth in Attachment 1 
will be collected by and belong to the YMCA, except revenues from outside group 
rentals which will belong to the City of Menasha.   
 
The City of Menasha will be responsible for the City of Menasha Health Department 
60 Plus program.  Any program fees collected  for the City of Menasha Health 
Department 60 Plus program will belong to and be maintained by the City of 
Menasha Health Department.   
 
Annually, the parties will exchange financial information regarding program and 
facility costs and revenues in order to prepare the following year’s budget and 
contract fee.  In determining subsequent years’ contract fees, it is expected that as 
rental fee income increases, the Tax-Based Subsidy can decrease. 

 
VI. Facility 

The scheduling and operation of the Menasha Senior Center facility will be controlled 
by the Neenah-Menasha YMCA.  Primary scheduling of the facility will be for older 
adult programming and activities.  The City of Menasha can reserve space in the 
facility as long as it does not negatively impact operations or programming.  
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Generally the facility may be used for outside group rental on Friday through Sunday 
or when available Monday through Sunday.  The YMCA will also have the option of 
utilizing the facility after hours for special events or trainings related to the older 
adult programming.   

 
VII. Facility Safety 

Compliance with all health and safety codes will be the joint responsibility of the City 
of Menasha and the Neenah-Menasha YMCA.  
 

 
VIII. Terms of the Agreement 

The initial agreement will run from July 12, 2010 to December 31, 2010.  A new 
agreement will be put into place for 2011 by December 1, 2010 if agreeable to both 
parties.  This agreement can be terminated by either party by providing written 
notification (90) ninety days before end date. 
 

IX. Insurance 
The Neenah-Menasha YMCA and the City of Menasha will hold each other harmless 
in this agreement and each shall retain appropriate insurance coverage for malpractice, 
comprehensive, general liability and director and officer coverages.  The YMCA will 
also hold liability insurance for the staff and for programs. 

 
       Miscellaneous Items 

 This written agreement is the entire contract and can only be modified in 
writing by both of the parties. 

 This agreement will be subject to the laws of the State of Wisconsin. 
 No third party rights are created by this agreement 

 
 
 
________________________________    _________________ 
              President/CEO signature      Date 
              YMCA of the Fox Cities 
 
 
 
________________________________    _________________ 
                      Mayor        Date 
              City of Menasha 
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Menasha Senior Center
Neenah-Menasha YMCA Proposal

Senior Center Expenses

Senior Center 
Expenses (If no 

YMCA Contract) 
2010 (Jul-Dec) 

Estimate

YMCA Contract 
for Senior Center 

2010 (Jul-Dec) 
Estimate

Senior Center 
Expenses (If no 

YMCA Contract) 
2011 Estimate

YMCA Contract 
for Senior Center 

2011 Estimate

*Staffing Costs $54,881 $34,575 $113,053 $73,134 A
Utilities $4,088 $4,088 $8,420 $8,420
Buildings (Maint. & Repairs) $1,625 $1,625 $3,500 $3,500 B
Housekeeping Sup./Pest Control $768 $768 $1,581 $1,581
Printing/Postage $775 $0 $1,550 $0 C
Supplies/Equipment $1,310 $1,500 $2,620 $3,000
Vehicle/Equipment Rental $75 $75 $150 $150
Dues/Memberships/Licenses $53 $53 $110 $110
Periodicals/Subscriptions $44 $44 $90 $90
Travel Expenses $375 $375 $750 $750
Training $250 $250 $500 $500
Marketing/Promotion $0 $500 $0 $1,000
Insurance $480 $480 $960 $960

Total Expenses $64,724 $44,333 $133,284 $93,195
*Staffing includes: 40% YMCA AOA Director, Senior Center 
Program Coordinator, Housekeeping, Lawn/Snow Maint., 
Staffing for Marketing & Newsletter Publication/Printing, 
Benefits and Taxes. 

Items "shaded" would still be paid by City. $1,625 $3,500

Contracted fee to YMCA $42,708 $89,695

Savings to City $20,391 $40,089
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Menasha Senior Center
Neenah-Menasha YMCA Proposal

City of Menasha Budget
*City Budget 2010 

(Jul-Dec)
City Budget 2011 

Estimate

Income
     County Grant $12,871 $25,741
     Rental Fees* $2,500 $5,000

     Sponsorships/Ads (YMCA)            
(C) - Income generated would offset cost of newsletter) $1,000 $2,000 
     Donation Program (YMCA)          
(A) - Income from donation program will help offset 
some staffing costs) $1,000 $2,000
Tax-Based Subsidy* $26,962 $58,454

Total Income $44,333 $93,195

Expenses
     Contract to YMCA $42,708 $89,695
     Buildings (B) $1,625 $3,500

Total Expenses $44,333 $93,195

*As Rental Fee Income increase, the Tax-Based Subsidy can decrease.

Instructor fees & expenses for classes are offset by income generated from fee classes.  Income & expense for these classes are not included.
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Menasha Senior Center
Neenah-Menasha YMCA Proposal

Senior Center YMCA Staffing Costs
YMCA Budget 
2010 (Jul-Dec)

YMCA Budget 
2011 Estimate

Direct Facility Staffing Costs

AOA Director (40%)
     Wages $7,535 $16,274

     FICA $904 $1,953

     Retirement (12%) $577 $1,245

Activity Coordinator
     Wages $12,812 $26,383

     FICA $980 $2,018

     Retirement  (12%) $1,537 $3,166

      Health Ins. - Family (80% YMCA/20% Employee) $6,234 $12,468

      Dental Ins. Family (75% YMCA/25% Employee) $226 $452

Housekeeping (Wages & FICA) $2,600 $5,200

Lawn/Snow Removel (Wages & FICA) $250 $500

Marketing & Publishing (Wages & Staffing) $920 $3,475

Total Expenses $34,575 $73,134
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City of Menasha ● Police Department

430 First Street ● Menasha, Wisconsin 54952-3143 ● Phone (920) 967-5128 ● Fax (920) 967-5145 
www.menashapolice.org 

 

 

 

 
 
To:   Mayor Merkes 
          Members of the Common Council 
 
From:  Chief Stanke 
             I.T. Patrick James 
 
Date:   June 17, 2010 
 
   Re:   Cell Phone Contract 
 
Our current cell phone contract with U.S. Cellular has expired and we have researched 
options for Cell phone service.  We along with the Menasha School District, the Neenah 
School District, and the City of Neenah entertained bids for phone service. 
 
All participants had their advantages and disadvantages, however it is our 
recommendation, based on several factors including overall pricing, the ability to deliver 
service to the E.O.C. and an excellent service relationship in the past, that we renew our 
service agreement with U.S. Cellular and sign a new two year contract. 
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CHAPTER 2 
Fire Prevention 

 
SEC. 5-2-1  IMPEDING FIRE EQUIPMENT PROHIBITED. 
 

No person shall impede the progress of the fire engine or fire truck or other fire apparatus of the 
Menasha Fire Neenah-Menasha Fire Rescue Department along the streets or alleys of such City 
at the time of a fire or when the Fire Neenah-Menasha Fire Rescue Department of the City is 
using such streets or alleys in response to a fire alarm or for practice. 
 
SEC. 5-2-2  POLICE POWER OF THE DEPARTMENT; INVESTIGATION OF  FIRES.   
 

 (a)  POLICE AUTHORITY AT FIRES. 
(1) The Fire Chief, and assistants, or officers in command at any fire, emergency 
operations and hazardous situation are hereby vested with full and complete police 
authority at fires, emergency operations and hazardous situation. Any officer of the 
Department may cause the arrest of any person failing to give the right-of-way to the Fire 
Neenah-Menasha Fire Rescue Department in responding to a fire, emergency operations 
and hazardous situation. 
(2) The Fire Chief may prescribe certain limits in the vicinity of any fire within which no 
persons, excepting firemen firefighters and policemen police officers and those admitted 
by order of any officer of the Department, shall be permitted to come. 
(3) The Fire Chief shall have the power to cause the removal of any property whenever it 
shall become necessary for the preservation of such property from fire or to prevent the 
spreading of fire or to protect the adjoining property, and during the progress of any fire he 
shall have the power to cause the removal of all wires or other facilities and the turning off 
of all electricity or other services where the same impedes the work of the Neenah-
Menasha Fire Rescue Department during the progress of a fire. 

(b)  FIRE INSPECTION DUTIES. 
(1) The Fire Chief shall be the Fire Inspector of the City of Menasha and shall have the 
power to appoint one or more Deputy Fire Inspectors and shall perform all duties required 
of the Fire Inspectors by the laws of the State and rules of the Department of Industry, 
Labor and Human Relations Wisconsin Department of Commerce, particularly Section 
101.14, Wis. Stats. 
(2) While acting as Fire Inspector pursuant to Sec. 101.14(2), Wis. Stats., the Fire Chief, 
or any officer of the Fire Neenah-Menasha Fire Rescue Department designated by the 
Fire Chief, shall have the right and authority to enter any building or upon any premises in 
the City of Menasha at all reasonable hours for the purpose of making inspections or 
investigations which, under the provisions of this Code of Ordinances, he may deem 
necessary. Should the Fire Inspector find that any provisions of this Code relating to fire 
hazards and prevention of fires are being violated, or that a fire hazard exists which should 
be eliminated, it shall be his duty to give such directions for the abatement of such 
conditions as he shall deem necessary and, if such directions be not complied with, to 
report such noncompliance to the Common Council City Attorney for further action. 
(3) The Fire Chief of the Fire Neenah-Menasha Fire Rescue Department or an officer 
designated by him shall inspect all building premises, except the interior of private 
dwellings, for the purpose of correcting any violations of any law or ordinance relating to 
the fire hazard or the prevention of fires. Such inspections shall  be made every six (6) 
months follow the time frames set up in Comm 14.01 in all territory served by the 
Department. Each six (6) month period shall begin on January 1 and July 1. 
(4) Written reports of inspections shall be made and kept on file in the office of the Fire 
Chief of the Fire Neenah-Menasha Fire Rescue Department in the manner and form 
required by the Department of Industry, Labor and Human Relations Wisconsin 
Department of Commerce, A copy of such reports shall be filed with the City Clerk. 
 

State Law Reference:   Section 101.14(2), Wis. Stats. 
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SEC. 5-2-3  DAMAGING FIRE HOSE PROHIBITED; PARKING BY HYDRANTS;  
  BLOCKING FIRE LANES. 
 

(a)  DRIVING OVER FIRE HOSE. No person shall willfully injure in any manner any hose, 
hydrant or fire apparatus belonging to the City, and no vehicle shall be driven over any 
unprotected hose of the Fire Department when laid down on any street, private driveway 
or other place, to be used at any fire or alarm of fire, without the consent of the Fire 
Department official in command. 

(b)  PARKING VEHICLES NEAR HYDRANTS. It shall be unlawful for any person to park any 
vehicle or leave any object within ten (10) feet of any fire hydrant at any time. 

(c)  NO PARKING NEAR FIRE. It shall be unlawful for any person, in case of fire, to drive or 
park any vehicle within one block from the place of fire without the consent and authority of 
the Fire Chief or any police officer. 

 
SEC. 5-2-4  FIREMEN FIREFIGHTERS MAY ENTER ADJACENT PROPERTY.   
 

(a) ENTERING ADJACENT PROPERTY. It shall be lawful for any fireman firefighters while 
acting under the direction of the Fire Chief or any other officer in command to enter upon 
the premises adjacent to or in the vicinity of a building or other property then on fire for the 
purpose of extinguishing such fire and in case any person shall hinder, resist or obstruct 
any fireman firefighters in the discharge of his or her duty as is hereinbefore provided, the 
person so offending shall be deemed guilty of resisting firemen firefighters in the discharge 
of their duty. 

(b)  DESTRUCTION OF PROPERTY TO PREVENT THE SPREAD OF FIRE. During the 
progress of any fire, the Fire Chief or his assistant shall have the power to order the 
removal or destruction of any property necessary to prevent the further spread of fire; 
provided that it is inevitable that, unless such property is removed, other property is in 
danger of being destroyed by fire. 
  

SEC. 5-2-5  VEHICLES TO YIELD RIGHT-OF-WAY. 
 

Whenever there shall be a fire or fire alarm or the Fire Department shall be out for practice, and 
while operating a vehicle that is responding to emergencies every person driving or riding in a 
motorized or other vehicle shall move and remain to the side of the street until the fire engine and 
fire truck and other fire apparatus shall have passed. 
 
SEC. 5-2-6 INTERFERENCE WITH USE OF HYDRANTS PROHIBITED. 
 

No person shall occupy any portion of such streets or alleys with a motorized or other vehicle 
between such fire engine or fire truck or other fire apparatus or any hydrant to which a fire hose 
may be, or may be about to be, attached. 
 
SEC. 5-2-7  OPEN BURNING. 
 

(a)  OPEN BURNING PROHIBITED. No person, firm or corporation shall build any outdoor fire 
within the corporate limits of the City of Menasha excepting as set forth in Subsection (b) 
of this Section. 

(b)  EXCEPTIONS. 
(1) Outdoor cooking over a fire contained in a device or structure designed for such use. 

a. Material used to make a cooking fire cannot include construction materials, trash or 
rubbish. 
b. All cooking devices must be in good working condition to prevent the possible 
spread of fire; 

  c. For all multi-family dwellings more than one story in height, the use and/or storage 
of any propane or charcoal portable cooking device or any portable fireplace device is 
strictly prohibited above the first floor occupancy. 
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d. For all multi-family dwellings more than one story in height, the use of any open or 
closed outdoor cooking device, any portable fireplace device, or any open flame 
device is prohibited within ten (10) feet of the structure on the ground floor or any 
combustible material on the ground floor. 

  e. Recreational Fires. 
1. It is the intent of the City of Menasha that citizens shall have the opportunity to 
have recreational fires at single-family and two-family dwellings provided that such 
fires are in strict compliance with restrictions relating to recreational fires. It is 
further the intent of the City of Menasha that the Police Department and the 
Neenah-Menasha Fire Rescue Department shall strictly enforce these restrictions 
so as to insure that such fires do not compromise safety. Such enforcement shall 
require an investigation into any complaint and an independent determination by 
either the Police Department or Neenah-Menasha Fire Rescue Department as to 
whether a particular recreational fire is in compliance with these regulations. 

  2. A recreational fire is a campfire for the purpose of recreation and personal 
  enjoyment. 
  3. A portable fire pit is a structure or device intended to contain and control 
  outdoor wood fires. This shall include a structure which although not portable, 
  is designed to contain and control outdoor wood fires. 
  4. An in-ground fire pit is defined as a fire pit surrounded on the outside by a 
  non-combustible material such as concrete block or rocks. 

5. No recreational fire may be started or allowed to continue burning unless such 
recreational fire is contained in a portable fire pit or an in-ground fire pit. 

 6. No recreational fire, portable fire pit, or in-ground fire pit shall be closer than  
10 feet from any building, structure, shed, garage, fence, or any combustible 
material. 
7. All recreational fires shall not have a diameter larger than 2 feet nor may the fire 
extend more than 2 feet above the pit. 

 8. “Portable” fire pits, such as devices commercially designed and intended to 
 control and contain outdoor wood fires, may be used in accordance with the 

manufacturer’s specifications, these regulations, and must be based upon a non-
combustible surface. 

 9. No recreational fire shall be started or allowed to continue burning when the  
wind direction or wind speed will cause smoke, embers, or other burning materials 
to be carried by the wind toward any building or other combustible materials, nor 
anytime when the wind speed exceeds 7mph. Smoke from any recreational fire 
shall not create a nuisance for neighboring property owners. The fire shall be 
completely extinguished based upon the findings of the required investigation 
conducted by either the Police Department or the Neenah-Menasha Fire Rescue 
Department . The Police Department and the Neenah-Menasha Fire Rescue 
Department shall strictly enforce this section so as to comply with the intent of 
Section e.1. of this ordinance. 
10. Material for recreational fires or portable fire pit shall not include rubbish, 
garbage, recyclable items, trash or any material made of petroleum-based 
materials, and shall not contain any flammable or combustible liquids, except for 
devised which are designed to burn LP gas. LP gas devices shall only be used per 
the manufacturers listing instructions. 
11. Adequate fire suppression equipment shall be immediately available to control 
or extinguish the recreational fire. Adequate fire suppression shall be a garden  
hose or a large bucket of water within two feet of the fire. 

 12. All recreational fires or portable fire pits shall be attended at all times by at 
least one responsible person of age 18 or older from the ignition of the fire until the 
fire is completely extinguished. 
13. The property owner and/or person who have has started any recreational fire 
shall hold the City harmless from any and all damages caused by a recreational 
fire. 
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14. Any party who has started or maintains a recreational fire as defined herein 
shall pay any and all costs incurred by the Neenah-Menasha Fire Rescue 
Department for any service related call as a result of a recreational fire NOT in 
compliance with these requirements, if deemed necessary by the Fire Chief. 

 15. Any person who wishes to have a recreational fire in a portable fire pit or 
in-ground fire pit must obtain a permit prior to such fire. The permit shall contain 
the name and address of the location where the portable fire pit is to be used. Such 
permit is not transferable to any other person nor any other location. 
16. The permit specified in paragraph 14 15 shall require payment of an annual fee 
to be established by the Common Council Administration Committee upon the 
recommendation of the Joint Personnel and Finance Committee. A copy of  
Sec. 5-2-7 shall be provided along with the permit. 
17. No recreational fire shall be started or allowed to continue unless the permit 
and the copy of the ordinance can be produced and shown to anyone who 
requests to see the permit. 
18. No recreational fire may be started or allowed to continue between 12:00 a.m. 
and 6:00 p.m. Any such fire is presumed unreasonable and must be extinguished.  
upon demand. 
19. Any recreational fire, portable fire pit or in-ground fire pit not in compliance with 
all the terms of Sec. 5-2-7 may, in addition to any other penalties, result in the 
permanent revocation of the permit. 
20. The City Clerk shall send to any permittee a copy of any subsequent 
amendments to Sec. 5-2-7. Any such amendments may be sent by First Class mail 
to any permittee. Permits for recreational fires shall be issued only to the property 
owner or to a tenant, provided that the tenant supplies the City Clerk with a letter of 
approval for the permit signed by the property owner. 
21. 

(2) Controlled burning of grass or similar vegetation for environmental management 
purposes, with the prior written approval of the Fire Chief; 
(3) Ceremonial campfire or bonfires, with prior written approval of the Fire Chief; 
(4) Other occasions of desirable outdoor burning not specified by this Subsection, but not 
as an alternative to refuse removal or disposal of which other methods are available, may 
be granted single occasion approval as in Subsections (2) and (3) above. 
(5) Whenever approval and special permit are granted by the Fire Chief under Subsection 
(b)(2), (3) and (4) of this Section, the permit may specify and be conditioned on 
observance of safety restrictions and insurance requirements set forth therein. 

 (c)  FIRE CHIEFMAY PROHIBIT. The Fire Chief is permitted to prohibit any or all bonfires and 
outdoor rubbish fires when atmospheric conditions or local circumstances make such fires 
hazardous. 

(d)  BURNING ON STREETS. No materials may be burned upon any street, curb, gutter or 
sidewalk. 

(e)  LIABILITY. Persons utilizing and maintaining outdoor fires shall be responsible for any 
liability resulting from damage caused by his fire. 

 
SEC. 5-2-8  INSTALLATION, REMOVAL AND INSPECTION OF FLAMMABLE AND 

COMBUSTIBLE LIQUID STORAGE TANKS. 
 

(a)  AUTHORITY. The most current version of the Wisconsin Administrative Code, DILHR, 
Comm Chapter ILHR 10, Flammable and Combustible Liquids is hereby adopted and 
incorporated by reference.  

 The City of Menasha Fire  Neenah-Menasha Fire Rescue Department shall also be 
adopted as part of the authorized inspection authority related to storage tank inspections 
pursuant to the Professional Services Contract between DILHR Wisconsin Department of 
Commerce and the City of Menasha. 
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(b)  No person may install, remove or alter any underground storage tanks for storage of 
flammable or combustible liquids without first obtaining a permit from the City of Menasha 
Fire Neenah-Menasha Fire Rescue Department.   

(c) INSPECTION REQUIREMENTS - SCOPE OF SERVICE. The City of Menasha 
 Fire Neenah-Menasha Fire Rescue Department shall perform the following inspection 

duties related to the storage of flammable and combustible liquids in the City of Menasha: 
(1) Complete plan examinations for all tank installations of less than 5,000 gallons. 
Approve/disapprove plans which are submitted based upon the criteria established in 
ILHR  COMM 10, or any successor State law. 
(2) Establish permit fees, for approval by the Common Council Administration Committee 
for all work related to the installation and alterations of tanks less than 5,000 gallons and 
permit fees for all tank removals. 
(3) Perform installation inspections for tank systems reviewed at either the state or local 
level. 
(4) Authorize stop work orders when violations of ILHR COMM 10 have occurred. 
(5) Perform the annual inspection of federally regulated tank systems for compliance with 
leak detection, operation and maintenance and the closure requirements established in 
ILHR COMM 10. 
(6) Perform inspections at the closure of tank systems. 
(7) Perform any and all duties or authority as set forth in ILHR COMM 10, the City of 
Menasha Municipal Code, or the contractual inspection agreement with DILHR, Wisconsin 
Department of Commerce as necessary and determined by the City of Menasha Fire 
Neenah-Menasha Fire Rescue Department.  

(d)  INSPECTION REQUIREMENTS - NOTICE. Notice inspection requirements shall be as 
follows: 
(1) The City of Menasha Fire Neenah-Menasha Fire Rescue Department shall be notified 
ten (10) days in advance of any underground storage tank removal. 
(2) Twenty-four (24) hour minimum advance notice shall be required for any canceled 
installation, upgrade, or removal inspection appointment. 

(e)  FEES. 
(1) Any plan review, new installation inspections or upgrade plan review inspections for 
tanks of 5,000 gallons or greater shall require a prepaid fee as established by State 
authority. 

 (2) All other plan review, new installation inspections, upgrade plan review and 
inspections, revisions of previously approved plans and all underground storage tank 
removals shall require a prepaid fee as established under Sec. 5-2-8(b)(c)(2). 

(f)  PENALTY. 
 (1) Any person, firm, association or corporation who shall violate any of the provisions of 

Ordinance 5.07 shall, upon conviction of such violation, be subject to penalty as follows: a 
forfeiture not to exceed $500.00, together with the costs of prosecution. 

 c (2). Each violation, and each day a violation continues or occurs, shall constitute 
 a separate offense. Nothing in this ordinance shall preclude the City of Menasha from 
 maintaining any appropriate action to prevent or remove a violation of this ordinance. 
 b. (3) Failure to obtain any permit will result in the doubling of any permit fee. 
 d.(4) Failure to remove any contaminated soil within thirty (30) days after completion of 
 any project will constitute a public nuisance under Sec. 11-7-2. 

a (5) A stop work order shall be issued until compliance has occurred, and a forfeiture not 
to exceed $500.00, together with the costs of prosecution. 

 
SEC. 5-2-9  FIRE ALARMS. 
 

(a)  The user of any private alarm system which upon activation, elicits a response from the 
Fire Neenah-Menasha Fire Rescue Department or Police Department, shall be subject to 
the following an answering fee schedule for each alarm response in the calendar year. 
The fee will be assessed if it is determined that the alarm was discharged falsely, 
accidentally, or by negligence, including lack of maintenance. Answering fees shall be 

 established by the Administration Committee. 
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(b)  FEE SCHEDULE. 
 (1) First two false alarms -- No Charge. 
 (2) Third and fourth false alarm -- $25.00. 
 (3) Fifth through sixth false alarm -- $75.00. 
 (4) Seventh through eighth false alarm -- $100.00 
 (5) Ninth and subsequent false alarms -- $200.00. 
  
(c) (b) The fees above mentioned shall not be imposed in the event of any evidence of forcible 

entry or attempted forcible entry. Said fee will not be imposed if it can be determined that 
the alarm was activated by weather conditions, fire or other acts of God. 

(d) (c) If the possessor of the alarm shows to the satisfaction of the Fire Chief or Police Chief, as 
appropriate, that a false alarm was not the result of negligence or improper maintenance 
or other good and sufficient cause beyond the reasonable control of the possessor of the 
alarm, such fee may be waived and the response not counted as a false alarm in 
computing the fee established by the ordinance. 

(e) (d) The fee established by this ordinance is imposed whether the Winnebago County 
Communication Center, the Menasha Fire Neenah-Menasha Fire Rescue Department or 
Police Department receive notification of the alarm by direct connection or through other 
intermediary means. 

(f) (e) Those subject to fees for false alarms shall be notified, in writing, of such fees by the City 
of Menasha within thirty days of the receipt of the fee notification. In the event fees remain 
unpaid, said fees may be collected as a special tax assessed against the property of the 
owner. 

(g) (f) Alarm users who intentionally activate any alarm shall be subject to the receipt of a City of 
Menasha Municipal Summons for said intentional violation of paragraph (a) of this Section. 
Intentional activation of any alarm shall be subject to a minimum fine of $200.00 plus costs 
per occurrence. 
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