
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

 
CITY OF MENASHA 

ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
April 5, 2010 

6:30 PM 
or immediately following Common Council 

 
AGENDA 

 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
1. Administration Committee, 3/15/10 
 

D. ACTION ITEMS 
 1. State of Wisconsin Division of Public Health Contract Agreement ARRA Immunization 

and Vaccines for Children and Adults, Sept. 1, 2009 to Dec. 31, 2011, and authorize 
signature. 

  2. Approval of proposed fees for the licensing period July 1, 2010-June 30, 2011:  
  a) DHS Agent of the State; b) DATCP Agent of the State; c) Tattoo Parlor/Body 

  Piercing Establishments; d) Manufactured Home Park  
  (Recommendation of Board of Health)   
 3. O-5-10 An Ordinance Relating to the Regulation of Dogs, Cats and Ferrets.  

(Introduced by Alderman Hendricks) 
4. O-6-10 An Ordinance Relating to Closing Hours of “Class B” Licensed  

Establishments (Daylight Savings Hours) (Introduced by Mayor Merkes) 
5. O-7-10 An Ordinance Relating to Licensing of Restaurants and Retail Food 

Establishments (Introduced by Alderman Pack) 
6. R-8-10 Resolution Transferring/Appropriating Funds (Introduced by Alderman Pack)  
7. R-9-10 Resolution Continuing Appropriations (Introduced by Alderman Pack)   

   
E. ADJOURNMENT 

 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Admin%20Draft%20Minutes%203-15-10.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/DPH%20Contract.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/DPH%20Contract.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/DPH%20Contract.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Microsoft%20Word%20-%20LICENSE%20FEES%20Proposed%202010-11.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Microsoft%20Word%20-%20LICENSE%20FEES%20Proposed%202010-11.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Microsoft%20Word%20-%20LICENSE%20FEES%20Proposed%202010-11.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Microsoft%20Word%20-%20LICENSE%20FEES%20Proposed%202010-11.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/O-5-10%20Licensing%20Regulation%20Dogs%20Cats%207-1-1.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/O-5-10%20Licensing%20Regulation%20Dogs%20Cats%207-1-1.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/O-6-10%20SEC%207-2-15%20(Daylight%20Savings%20Hours).pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/O-6-10%20SEC%207-2-15%20(Daylight%20Savings%20Hours).pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/O-7-10%20Licensing%20of%20Restaurants.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/O-7-10%20Licensing%20of%20Restaurants.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/R-8-10%20Transfering%20Appropriating%20Funds.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/R-9-10%20Continuing%20Appropriations.pdf


DRAFTCITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

March 15, 2010 
MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Wisneski at 6:39 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT:  Alderman Pack, Hendricks, Zelinski, Englebert, Benner, Roush, Taylor, Wisneski. 
ALSO PRESENT: Mayor Merkes, CA/HRD Captain, PC Stanke, DPW Radtke, CDD Keil, 
C/T Stoffel, Clerk Galeazzi and the Press 
 

C. MINUTES TO APPROVE 
1. Administration Committee, 3/1/10 
Moved by Alderman Pack, seconded by Alderman Englebert to approve minutes. 
Motion carried on voice vote 
 

D. ACTION ITEMS 
1. Appeal of Denial of Operator’s License - Nicholas Duda. 
 

Nicholas Duda was present and stated his case. He is currently employed at Wiseguys 
Pizzeria. His temporary operator’s license expires in June, 2010. He feels his convictions 
are not alcohol or drug related and he should not have been denied his operator’s  
license.   
 

CA/HRD Captain explained Mr. Duda failed to provide complete information on the Operator’s  
License application and the background check showed multiple convictions that would constitute 
a habitual offender. Being a habitual offender is grounds for denial.  
 

Moved by Alderman Hendricks, seconded by Alderman Benner to uphold the denial of  
the operator’s license.  
Motion carried on roll call 8-0.  
 
2. Acknowledgement, Release and Hold Harmless Agreement for use of Oshkosh 
 School District Property by Menasha Police Department, May 3-7, 2010, and 
 authorized signature.  
  

   PC Stanke explained this contract with the Oshkosh School District will allow the Menasha  
   Police Department the use of Lincoln Elementary School for training purposes.  

 

Moved by Alderman Englebert, seconded by Alderman Pack to recommend approval  
To Common Council  
Motion carried on voice vote. 
 

E. ADJOURNMENT 
Moved by Alderman Pack, seconded by Alderman Hendricks to adjourn at 6:51 p.m. 
Motion carried on voice vote. 
 
 
Respectfully submitted by 
Deborah A. Galeazzi, WCMC, City Clerk 
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Admin%20Draft%20Minutes%203-1-10.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Duda%20Appeal.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/PD%20Hold%20Harmless%20Agrmt%20with%20Oshkosh%20School.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/PD%20Hold%20Harmless%20Agrmt%20with%20Oshkosh%20School.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/PD%20Hold%20Harmless%20Agrmt%20with%20Oshkosh%20School.pdf
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PROPOSED LICENSE FEES 2010-11 

 
LICENSE TYPE  2009-2010 LICENSE 

FEE  

PROPOSED  

2010-2011 FEES 

Limited Food Service – pre packaged  194.00 198.00 

Full Service Restaurant – Simple  331.00 338.00 

Full Service Restaurant – moderate 390.00 398.00 

Full service restaurant – complex  449.00 458.00 

Full service – temporary  93.00 95.00 

Not for Profit temporary w/ training  25.00 25.00 

Not for profit temporary w/o training  50.00 50.00 

Mobile restaurant – limited  194.00 198.00 

Mobile restaurant – full service  331.00 338.00 

Mobile service base – limited  194.00 198.00 

Mobile service base – full service 331.00 338.00 

School base kitchen 132.00 138.00 

School satellite kitchen  100.00 102.00 

Tavern – no food service  151.00 154.00 

Special organizations  163.00 166.00 

Pre-inspection fee – simple  225.00 225.00 

Pre-inspection fee – moderate  300.00 300.00 

Pre-inspection fee – complex  350.00 350.00 

Re-inspection fee – simple  100.00 150.00 

Re-inspection - moderate   150.00 200.00 

Re-inspection – complex  200.00 250.00 

Late Fee 100.00 100.00 

RETAIL FOOD  

Sales .1,000,000 process PHF  1140.00 1163.00 

Sales >25,000 but less than 1,000,000  375.00 382.00 

Sales 25,000 or more no PHF processing  270.00 275.00 

Sales of 25,000 or less and process PHF 189.00 193.00 

Prepacked  131.00 134.00 

Temporary retail  88.00 90.00 

Mobile retail  131.00 134.00 

Pre-inspection fee A  350.00 350.00 

Pre-inspection fee B 300.00 300.00 

Pre-inspection fee C  225.00 225.00 

Re-inspection fee A 300.00 300.00 

Re-inspection fee B 150.00 200.00 

Re-inspection fee C 100.00 100.00 

RECREATIONAL FACILITIES  

Swimming pool  265.00 271.00 

Whirlpool  265.00 271.00 

Additional pool  132.00 135.00 

Water attraction – no slides  265.00 271.00 

Water attraction – 2 or less slides  X 296.00 

Water attraction - > 2 slides  X 321.00 

Recreational education camp   165.00 

Pre-inspection swimming pool – whirlpool   200.00 

Pre-inspection water attraction   225.00 

Pre-inspection water attraction 1-2 slides  250.00 

Pre-inspection water attraction >2 slides   275.00 

Re-inspection fee swimming pool / whirlpool  100.00 

Re-inspection water attraction all   150.00 

   

HOTEL / MOTEL / BED AND BREAKFAST / TOURIST ROOMING HOUSES 

Bed and Breakfast  X 160.00 

Tourist rooming house  X 160.00 

Hotel / motel 5-30 rooms  X 200.00 

Hotel / motel 31-99 rooms X 270.00 

Hotel / motel 100-199 rooms  X 340.00 

Hotel / Motel > 200 rooms  X 690.00 

   

TATTOO / BODY PIERCING 

Tattoo  252.00 258.00 
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Body Piercing  252.00 258.00 

Tattoo and Body piercing  371.00 380.00 

Temporary  252.00 258.00 

Pre-Inspection  225.00 225.00 

Re-Inspection   150.00 

MOBILE HOME PARKS 

Manufactured Home Park 1-20 units  399.00 407.00 

Manufactured Home Park 21-50 units  604.00 616.00 

Manufactured Home Park 51-100 units  887.00 904.00 

Manufactured Home Park 101-175 units  1150.00 1173.00 

Manufactured Home Park >175 units  1370.00 1397.00 

Pre-inspection fee 200.00 200.00 

Re-inspection fee  100.00 100.00 

Late Fee – license renewal  100.00 100.00  

Indicates new fee 
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Menasha aldermen occasionally attend meetings of this body. It is possible that a quorum of Common Council, 
Board of Public Works, Administration Committee, Personnel Committee may be attending this meeting. (No official 
action of any of those bodies will be taken). 

 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities are invited to 
contact the Menasha Health Department at 967-3520 at least 24-hours in advance of the meeting for the City to arrange special 
accommodations."   
 
Board of Health Members: Dorothy Jankowski, Lori Asmus, Susan Nett, Candyce Rusin, Theresa Shoberg 
 

 

CITY OF MENASHA 

BOARD OF HEALTH 

Menasha Health Department 

316 Racine Street, Menasha 
 

03-10-2010 
 

MINUTES 

 

A. Meeting called to order by Chairman C. Rusin at 8:05 AM. 
 

B. Present: Candyce Rusin, Dorothy Jankowski, Dr. Teresa Shoberg, Lori Asmus, Susan 
Nett 
Also Present:  City Sanitarian Todd Drew RS 
 

C. MINUTES TO APPROVE 
1. Motion to approve February 10, 2010 minutes made by L. Asmus and seconded by D. 

Jankowski.  Motion carried. 
 

D. REPORT OF DEPT HEADS/STAFF/CONSULTANTS 
1. February 2010 Communicable Disease Report distributed and discussed.  C. 

Rusin questioned the number of Hep C cases.  S. Nett explained there is an 
increase in the number of Hep C cases statewide and is being seen locally as well.  
Most of those diagnosed have a history of IV drug abuse. 

2. H1N1 Vaccine Update---To date, the health department has administered 3978 
doses of H1N1 vaccine.  There is another clinic scheduled for today.  S. Nett 
commended the staff of the health department for their efforts in targeting at risk 
populations.  Vaccines were administered by staff and volunteers.  The health 
department did not need to contract with any agency for vaccinators. 

3. I3 Stimulus Finding – S. Nett discussed the projects to be completed using the 
immunization stimulus funding.  The major initiatives will be school based clinics 
for required vaccines and adult immunizations for disparate populations. 

4. Part Time Grant PHN Position—the department recently hired a part time nurse 
completely funded by grants.  The position will only continue if there is grant 
funding to support it in the future. 

5. H1N1 Grant Funds – the grant funds allocated for the public health emergency 
response efforts need to be expended by July 31, 2010.  The department 
continues to hold H1N1 clinics and will also use the remaining funds to purchase 
supplies that need to be replaced as well as a portable copier to be used at future 
mass clinics. 

6. Community Needs Assessment – Every 5 years the department is required to 
update its community needs assessment.  This is the end of year five.  Planning 
has begun to do a community needs assessment in conjunction with the Appleton 
and Neenah Health departments and Affinity and Thedacare health systems.  The 
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results of the needs assessment will become part of the United Way’s Life Study 
for 2011. 

7. Seasonal Flu – S. Nett shared the plan for distribution of seasonal flu vaccine for 
children for this coming fall using a mass clinic setting at one of the schools.  This 
would be free for those through 18 years of age. 

 
 

E. ACTION ITEMS 
1. Review Agent of the State – DHS Fees 2010-11.  Sanitarian Drew presented the 

proposed fees for the license period 7-1-10 to 6-30-11.  The fee increase is 2%  
except for re-inspection fees which will increase $50 for each category.  The 
increase will set fees comparable to surrounding communities.  T. Drew explained 
the need to raise the re-inspection fees to gain compliance when there are 
significant violations not being addressed and to be comparable to the state re-
inspection fees.  L. Asmus questioned how many establishments have issues with 
noncompliance of critical violations.  T. Drew responded 2 or 3 and further related 
that these are repeat critical violations which may get corrected but then are found 
again on subsequent routine inspections.  C. Rusin questioned why the not for 
profit temporary fee wasn’t increased.  T. Drew responded that with the pre-
training required, his time has decreased for the inspection and the current cost is 
adequate.  T. Drew also explained the new fees for pre-inspection of new  water 
attractions stating that he now has to do more during the pre-inspection to meet 
commerce codes and this will cover his costs to review plans and do site 
inspections.  T. Drew also requested a fee structure for hotel/motels etc. citing that 
even though we don’t have those facilities in Menasha, if one were to open here 
we would have no fee structure in place and these are all part of the agent 
contract.  Motion to recommend for approval to the common council made by T. 
Shoberg and seconded by D. Jankowski.  Motion carried. 

2. Review Agent of the State – DATCP Fees 2010-11.  Sanitarian Drew presented 
the proposed fees for the license period 7-1-10 to 6-30-10.  The fee increase is 2% 
except for the re-inspection fees which will increase $50 for each category B and 
C.  L. Asmus questioned why Category A wasn’t also increased.  T. Drew 
responded the current fee is adequate for that size establishment to gain 
compliance on critical violations.  Motion to recommend for approval to the 
common council made by L. Asmus and seconded by T. Shoberg.   Motion 
carried. 

3. Review Tattoo Parlor/Body Piercing Establishment Fees – 2010-11.  Sanitarian 
Drew presented the proposed fees for 7-1-10 to 6-30-10.  Proposed fee increase 
is 2%.  T. Drew is also recommending adding a re-inspection fee.  Currently there 
are no operating tattoo parlors in the city.  Motion to recommend for approval to 
the common council made by  D. Jankowski and seconded by L. Asmus.  Motion 
carried. 

4. Review Manufactured Home Park Fees – Dept. of Commerce 2010-2012.  
Sanitarian Drew presented the proposed fees for 7-1-10 to 6-30-12.  This is a 2 
year license.  Part of the fee is pass through monies for the Department of 
Commerce.  C. Rusin questioned if there have been critical violations noted during 
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the inspections.  T. Drew responded no.  Motion to recommend for approval to the 
common council made by D. Jankowski and seconded by L. Asmus.  Motion 
carried. 

 

F. HELD OVER BUSINESS 
1. None 
 

G. ADJOURNMENT 

1. Motion to adjourn at 9:05 made by D. Jankowski and seconded by L. Asmus.  
Motion carried.  Next meeting April 14, 2010. 

 
 
 
     Submitted by Susan Nett 
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Ordinance O-5-10 
 

An Ordinance Relating to the Regulation of Dogs, Cats and Ferrets 
 

Introduced by Alderman Hendricks 
 
The Common Council of the City of Menasha does hereby ordain as follows: 
 
SECTION 1:  Amend Title 7, Chapter 1 of the Code of Ordinances of the City of 
Menasha, Wisconsin as follows: 
 
Title 7 – Licensing and Regulation 
 

CHAPTER 1 
 

Licensing of Dog, Cat or Ferret or Cat and Regulation of Animals 
 

SEC. 7-1-1 DOG, CAT OR FERRET OR CAT LICENSE REQUIRED; DEFINITIONS. 
… 
 

(b)  DEFINITIONS. In this Chapter, unless the context or subject matter otherwise 
require: 
(14) “Bite” shall mean to seize, pierce or cut with the teeth or with parts of the 

jaw or to create a wound, usually superficial, inflicted by nails or claws 
pulled across the skin. 

 
SEC. 7-1-2 RABIES VACCINATION REQUIRED FOR LICENSE. 
  
(a) RABIES VACCINATION.  The owner of a dog, cat or ferret or cat shall have the animal 

dog or cat vaccinated against rabies by a veterinarian within thirty (30) days after the 
animal dog or cat reaches five (5) months of age and re-vaccinated within one (1) year 
after the initial vaccination. If the owner obtains the dog, cat or ferret or cat or brings the 
dog, cat or ferret or cat into the City of Menasha after the animal dog or cat has reached 
five (5) months of age, the owner shall have the animal dog or cat vaccinated against 
rabies within thirty (30) days after the animal dog or cat is brought into the City unless 
the animal dog or cat has been vaccinated as evidenced by a current certificate of 
rabies vaccination. The owner of a dog, cat or ferret or cat shall have the animal dog or 
cat re-vaccinated against rabies by a veterinarian before the date of that immunization 
expires as stated on the certificate of vaccination or, if no date is specified, within three 
(3) years after the previous vaccination. The certificate of vaccination shall meet the 
requirements of Section 95.21(2), Wis. Stats. Should the owner of a dog, cat or ferret or 
cat provide evidence from a veterinarian that a particular dog, cat or ferret or cat should 
not be vaccinated for rabies, this requirement shall not apply. The owner must file such 
veterinarian statement annually when applying for the cat, dog or ferret or cat license. 
The Finance Department shall notify the Police Department of any cat, dog or ferret or 
cat whose owner files such a veterinarian statement. 
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SEC. 7-1-5 RABIES QUARANTINE. 
  
(a) DOG, CAT OR FERRET OR CAT CONFINED. If a district is quarantined for 

rabies, all dogs, cats or ferrets or cat within the City shall be kept securely 
confined, tied, leashed or muzzled. Any dog, cat or ferret or cat not confined, 
tied, leashed or muzzled is declared a public nuisance and may be impounded. 
All officers shall cooperate in the enforcement of the quarantine. The City Clerk 
shall promptly post in at least three (3) public places in the City notices of 
quarantine.  

(b) EXEMPTION OF VACCINATED DOG, CAT OR FERRET OR CAT FROM CITY 
QUARANTINE. A dog, cat or ferret or cat which is immunized currently against 
rabies, as evidenced by a valid certificate of rabies vaccination or other evidence, 
is exempt from the City quarantine provisions of Subsection (a) if a rabies 
vaccination tag or substitute tag is attached to the animal’s dog or cat collar.  

(c) QUARANTINE OR SACRIFICE OF AN ANIMAL SUSPECTED OF BITING A 
PERSON OR BEING INFECTED OR EXPOSED TO RABIES.  
(1) Quarantine or sacrifice of dog, cat or ferret or cat. An officer shall order a 

dog, cat or ferret or cat quarantined if the officer has reason to believe that 
the animal bit a person, is infected with rabies or has been in contact with 
a rabid animal. If quarantine cannot be imposed because the dog, cat or 
ferret or cat cannot be captured, the officer may kill the animal. The officer 
may kill a dog, cat or ferret or cat only as a last resort if the owner agrees. 
The officer shall attempt to kill the animal in a humane manner and in a 
manner which avoids damage to the animal's head.  

(2) Sacrifice of other animals. An officer may order killed or may kill an animal 
other than a dog, cat or ferret or cat if the officer has reason to believe that 
the animal bit a person or is infected with rabies.  

(d) QUARANTINE OF DOG, CAT OR FERRET OR CAT. 
(1) Delivery to isolation facility or quarantine on premises of owner. An officer 

who orders a dog, cat or ferret or cat to be quarantined shall deliver the 
animal or shall order the animal delivered to an isolation facility as soon as 
possible but no later than twenty-four (24) hours after the original order is 
issued or the officer may order the animal to be quarantined on the 
premises of the owner if the animal is immunized currently against rabies 
as evidenced by a valid certificate of rabies vaccination or other evidence.  

(2) Health risk to humans. If a dog, cat or ferret or cat is ordered to be 
quarantined because there is reason to believe that the animal bit a 
person, the custodian of an isolation facility or the owner shall keep the 
animal under strict isolation under the supervision of a veterinarian for at 
least ten (10) days after the incident occurred. In this paragraph, 
"supervision of a veterinarian" includes, at a minimum, examination of the 
animal on the first day of isolation, on the last day of isolation and on one 
(1) intervening day. If the observation period is not extended and if the 
veterinarian certifies that the dog, cat or ferret or cat has not exhibited any 
signs of rabies, the animal may be released from quarantine at the end of 
the observation period.  
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(3) Risk to animal health.  

a. If a dog, cat or ferret or cat is ordered to be quarantined because 
there is reason to believe that the animal has been exposed to a 
rabid animal and if the animal dog or cat is not currently immunized 
against rabies, the custodian of an isolation facility or the owner 
shall keep the animal leashed or confined for one hundred eighty 
(180) days. The owner shall have the animal vaccinated against 
rabies between one hundred fifty-five (155) and one hundred sixty-
five (165) days after the exposure to a rabid animal.  

b. If a dog, cat or ferret or cat is ordered to be quarantined because 
there is reason to believe that the animal has been exposed to a 
rabid animal but if the dog, cat or ferret or cat is immunized against 
rabies, the custodian of an isolation facility or the owner shall keep 
the animal leashed or confined for sixty (60) days. The owner shall 
have the animal re-vaccinated against rabies as soon as possible 
after exposure to a rabid animal.  

(4) Sacrifice of a dog, cat or ferret or cat exhibiting symptoms of rabies. If a 
veterinarian determines that a dog, cat or ferret or cat exhibits symptoms 
of rabies during the original or extended observation period, the 
veterinarian shall notify the owner and officer who ordered the animal 
quarantined and the officer or veterinarian shall kill the animal in a 
humane manner and in a manner which avoids damage to the animal's 
head. If the dog, cat or ferret or cat is suspected to have bitten a person, 
the veterinarian shall notify the person or the person's physician. 

 
SEC. 7-1-9 DUTY OF OWNER IN CASE OF DOG, CAT OR FERRET OR CAT BITE. 
  
Every owner or person harboring or keeping a dog, cat or ferret or cat who knows that 
such animal dog or cat has bitten any person shall immediately report such fact to the 
City Health Officer and shall keep such animal dog or cat confined for not less than ten 
(10) days or for such period of time as the Health Officer shall direct. The owner or 
keeper of any such dog, cat or ferret or cat shall surrender the animal dog or cat to a 
law enforcement or humane officer upon demand for examination. 

 
SECTION 2:  This amending Ordinance shall take effect upon passage and publication 
as provided by law. 

 
Passed and approved this              day of                     , 2010. 
 
 

                 
__________________________ 

                               Donald Merkes, Mayor 
 
ATTEST: 

__________________________ 
      Deborah A. Galeazzi, City Clerk 
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Ordinance O-6-10 
 

An Ordinance Relating to Closing Hours of “Class B” Licensed Establishments  
(Daylight Savings Hours) 

 
Introduced by Mayor Merkes 
 
The Common Council of the City of Menasha does hereby ordain as follows: 
 
SECTION 1:  Amend Title 7, Chapter 2, Article A, SEC.7-2-15(a)(1) of the Code of 
Ordinances of the City of Menasha, Wisconsin as follows:  

 
Title 7 – Licensing and Regulation 
 

CHAPTER 2 
Fermented Malt Beverages and Intoxicating Liquor 

 
ARTICLE A 

Fermented Malt Beverages and Intoxicating Liquor 
 
 
SEC. 7-2-15 CLOSING HOURS.  
Closing hours shall be established in conformance with Section 125.32(3), Wis. Stats., 
and further restricted as follows:  
(a) “CLASS B" LICENSES.  

(1)  No premises for which a retail “Class B” liquor and fermented malt 
beverage license has been issued shall be permitted to remain open for 
the sale of liquor or fermented malt beverages or for any other purpose 
between the hours of 2:00 a.m. and 6:00 a.m., Monday through Friday, 
and 2:30 a.m. and 6:00 a.m. Saturday and Sunday except that, on the 
Sunday that daylight saving time begins as specified in Section 
175.095(2), Wis. Stats., the closing hours shall be between 3:30 a.m. and 
6 a.m. There shall be no closing hours on January 1. 

 
SECTION 2:  This amending Ordinance shall take effect upon passage and publication 
as provided by law. 
 
Passed and approved this          day of                  , 2010. 
 
 

            _______________________________ 
                                    Donald Merkes, Mayor 

 
ATTEST: 

_______________________________ 
                Deborah A. Galeazzi, City Clerk 
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Ordinance O-7-10 
 

An Ordinance Relating Licensing of Restaurants and Retail Food Establishments 
 
Introduced by Alderman Steve Pack 
 
The Common Council of the City of Menasha does hereby ordain as follows: 
 
SECTION 1:  Amend Title 7, Chapter 6, SEC. 7-1-1(a), (d), (e) and (f) of the Code of 
Ordinances of the City of Menasha, Wisconsin as follows: 
 
Title 7 – Licensing and Regulation 
 

CHAPTER 6 
 

Restaurant and Retail Food Establishment Licensing 
 
SEC. 7-6-1  LICENSING OF RESTAURANTS AND RETAIL FOOD 

ESTABLISHMENTS.  
 
(a)  PERMITS OR LICENSES REQUIRED. Upon the authority and scope of 

Chapters 97, 101 and 254 of the Wisconsin Statutes, this regulation adopts 
by reference Chapters HFS 171, 172, 175, 178, 195, 196, 197 and 198, ADM 
65, and ATCP 74 and 75 and Comm 26, of the Wisconsin Administrative 
Code Annex – Wisconsin Food Code and the FDA Food Code 2009 edition.  

 
… 

 
 (d)  PERMIT ISSUANCE AND REQUIREMENTS.  

(1)  Permit Issuance.  
a.  No person shall operate an eating and drinking establishment or 

a public facility or establishment covered in this regulation within 
the City of Menasha who does not have a valid permit issued by 
the Department, unless otherwise exempted in this regulation.  

b.  Only a person who complies with the requirements of this 
regulation shall be entitled to receive or retain such a permit.  

c.  Permits are not transferable.  
d.  A valid permit shall be posted in plain public view in every public 

facility and/or public establishment as required in this 
Ordinance.  

(2)  Permit Requirements. The Menasha Common Council shall establish 
all pre-inspection fees and permit fees for all public facilities and 
establishments. Facilities and establishments requiring permits 
covered in this regulation are listed below:  
a.  Public indoor and outdoor swimming pools each are subject to 

an annual permit fee (HFS 171 and HFS 172).  
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b.  Restaurants are subject to an annual permit fee (HFS 196).  
c.  Mobile home parks are subject to an annual permit fee [ADM 

65, 85.5(3)].  
d.  Eating and drinking establishments are subject to an annual fee.  
e.  Hotels, motels and tourist rooming houses are subject to an 

annual permit fee (HFS 195).  
f.  Bed and breakfast establishments are subject to an annual 

permit fee (HFS 197 185).  
g.  Vending machine operations shall be licensed and fees shall be 

issued, assessed and collected by the State of Wisconsin under 
the Wisconsin Administrative Code (HFS 198).  

h.  Mobile restaurants are subject to an annual permit fee.  
i.  Retail food establishments are subject to an annual permit fee 

unless specifically exempted by s. 97.30(1)(c) Wis. Stats.  
j.  Temporary non-profit, non-licensed food stands are subject to 

an annual fee (up to three events per year).  
k.  Recreational and educational camps are subject to an annual 

permit fee established by the Director of Public Health and 
approved by the Common Council (HFS 175).  

l.  Campgrounds are subject to an annual permit fee established 
by the Director of Public Health and approved by the Common 
Council (HFS 178). 

(e)  INSPECTIONS.  
(1)  Inspection Frequency. An inspection of public facilities and 

establishments and eating and drinking establishments shall be 
performed at least once per year. Additional inspections of facilities 
and establishments shall be performed as often as necessary for the 
enforcement of this regulation. All eating and drinking establishments 
shall be assigned a risk category based on the FDA Food Code 2009 
Annex 5 – Table 1.  Additional inspections over and above the one 
annual inspection shall be based on the risk category for each 
establishment.  All category 2 and 3 establishments shall receive at 
least two inspections per year. 

(2)  Report of Inspections. Whenever an inspection of a facility or 
establishment is made, the findings shall be recorded on an inspection 
report form. The inspection report form shall summarize the 
requirements of this regulation. A copy of the completed inspection 
report form shall be furnished to the holder of the permit, or his/her 
agent in charge of the facility or establishment, at the conclusion of the 
inspection.  

(3)  Correction of Violations. The completed inspection report form shall 
specify a reasonable period of time for the correction of the violations 
found. Correction of the violations shall be accomplished within the 
period specified.  

(4)  Access. Representatives of the Department, after proper identification, 
shall be permitted to enter any facility or establishment at any 
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reasonable time for the purpose of determining compliance with this 
regulation.  

(5)  Hours of Inspection. Inspections shall be made during the regular 
operating hours of the Health Department of the establishment and 
primarily during the regular office hours of the Health Department (8:00 
AM – 4:00 PM Monday – Friday), unless circumstances necessitate 
conducting an inspection at a time other than normal Health 
Department operating hours. In the case of temporary permits, an 
inspection will be made coinciding with the hours of operation, i.e., the 
Sanitarian will be available for an evening or weekend inspection to 
determine compliance with the regulations.  

(f)  PERMIT DENIAL. Permits issued under this Section may be denied by the 
Health Officer upon annual application for renewal for continued violations of 
this Code of the applicable provisions of Wisconsin Administrative Codes or 
Wisconsin Statutes.  Permits may also be denied until payment of re-
inspection fees issued in the prior license year. 

 
SECTION 2:  This amending Ordinance shall take effect upon passage and 
publication as provided by law. 
 
Passed and approved this          day of                  , 2010. 
 
 

               
__________________________ 

                                        Donald Merkes, Mayor 
 
ATTEST: 

__________________________ 
                Deborah A. Galeazzi, City Clerk 
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RESOLUTION R-8-10

RESOLUTION TRANSFERRING/APPROPRIATING FUNDS

Introduced by Alderman Pack

WHEREAS, it is necessary for the City of Menasha to
transfer funds to cover 2009 Budget overdrafts 
and to appropriate revenues received but not budgeted,

NOW, THEREFORE, BE IT RESOLVED by the Mayor and the Common
Council concurring that the following budget transfers/appropriations be made:

A/C # ACCOUNT NAME AMOUNT AMOUNT
--------------- --------------------------------------- ----------------------- -----------------------
TO:
100-0202-512 PERSONNEL 25,776.21$       
100-0205-512 MUNICIPAL COURT 120.00              
100-0303-542 DIAL-A-RIDE 1,200.00           
100-0305-562 URBAN REDEVELOPMENT 21,469.69         
100-0408-552 CIVIC COMMEMORATIONS 4,617.39           
100-0704-553 SWIMMING POOL 6,089.10           
100-0806-532 ANIMAL IMPOUNDMENT 2,034.05           
100-0905-531 HEALTH SCREENING-60+ 27.37                
100-0909-531 DENTAL SEALENT 6,892.40           
100-0910-531 H1N1 GRANT 29,080.90         
100-0913-531 LEAD PREVENTION 1,182.69           
100-0918-531 BIO-TERRORISM 18,415.67         
100-1001-514 CITY BUILDINGS 7,905.12           
100-1003-541 STREET CONSTRUCTION 124,284.18       
100-1006-541 SNOW/ICE REMOVAL 190,419.88       
100-1013-541 STREET LIGHTING 152.50              
100-1013-541 PARKING LOTS 13,946.51         
100-1019-552 LIFT BRIDGES 7,809.40           

-----------------------
461,423.06$     

=============
FROM:

100-0000-482 STATE-LIFT BRIDGES 6,892.40           
100-0201-512 CITY ATTORNEY 8,000.00$         
100-0203-512 CITY CLERK 3,000.00           
100-0304-562 COMMUNITY DEVELOPMENT -                    
100-0403-513 INFORMATION TECHNOLOGY -                    
100-0501-522 FIRE DEPARTMENT 77,719.35         
100-0702-552 RECREATION DEPARTMENT -                    
100-0801-521 POLICE DEPARTMENT 125,000.00       
100-0903-531 HEALTH DEPARTMENT 120.00              
100-1002-541 ENGINEERING/PUBLIC WORKS 150,000.00       
100-1016-543 REFUSE COLLECT/DISPOSAL 30,000.00         

-----------------------
400,731.75$     

=============

Passed and approved this ___ day of __________, 2010

_____________________________________
Donald Merkes, Mayor

                   Attest:
_____________________________________
Deborah A. Galeazzi, City Clerk
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FISCAL NOTE:  This resolution is only to cover those individual
accounts which exceeded their budgeted amount or to appropriate
revenues received but not budgeted for in the General Fund.

The General Fund, in its entirety, had Expenditures 
roughly equal to Revenues for 2009.
Thomas Stoffel, City Comptroller/Treasurer

FISCAL NOTE:  This resolution is only to cover those individual
accounts which exceeded their budgeted amount or to appropriate
revenues received but not budgeted for in the General Fund.

The General Fund, in its entirety, had Expenditures 
roughly equal to Revenues for 2009.
Thomas Stoffel, City Comptroller/Treasurer
accounts which exceeded their budgeted amount or to appropriate
revenues received but not budgeted for in the General Fund.

The General Fund, in its entirety, had Expenditures 
roughly equal to Revenues for 2009.
Thomas Stoffel, City Comptroller/Treasurer
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RESOLUTION R-9-10

Introduced by Alderman Pack

     WHEREAS, it is desirous and necessary for the City of Menasha to
continue some 2009 Appropriations into 2010 to finance ongoing projects, 

     NOW, THEREFORE, BE IT RESOLVED by the Mayor and the Common
Council concurring that the following appropriations be continued:

A/C # ACCOUNT NAME AMOUNT

100-0203-512 ELECTIONS 10,000$   
100-0601-551 PUBLIC LIBRARY 25,068     
100-0702-552 RECREATION DEPARTMENT 250          
100-0703-552 PARKS DEPARTMENT 32,000     
100-0706-561 FORESTRY        6,214 
100-0904-531 ENVIRONMENTAL HEALTH 3,132       
100-0906-531 PREVENTION PROGRAM 3,577       
100-0907-531 RADON GRANT 1,525       
100-0909-531 DENTAL SEALANT PROGRAM 3,839       
100-0913-531 LEAD PREVENTION GRANT 1,874       
100-0914-531 IMMUNIZATION GRANT 4,152       
100-0915-531 MATERNAL CHILD HEALTH 1,066       
100-0918-531 BIO TERRORISM 8,340       
100-0919-531 TWENTY-FOUR/SEVEN COVERAGE 47,815     
100-1002-541 ENGINEERING/PUBLIC WORKS 10,000     
100-1009-541 SIDEWALKS/CROSSWALKS 25,000     

 -  -  -  -  - 
TOTAL 183,852$ 

========

     Passed and approved this ___ day of __________, 2010

______________________________
Donald Merke, Mayor

                               Attest:
_______________________________
Deborah A. Galeazzi, City Clerk

               RESOLUTION CONTINUING APPROPRIATIONS

Administration Comm. 4/5/10  Page 35



EXPLANATION OF CONTINUING APPROPRIATIONS
                            From 2009 into 2010

A/C # PURPOSE AMOUNT REQUESTED BY

100-0203-512 Optic scan machines (4) 10,000     CLERK Galeazzi

100-0601-551 Statutory carry forward 25,068     LD Saecker

100-0702-552 Positive Youth Development Grant 250          PRD Tungate

100-0703-552 Poured in place playground surfacing 20,000     PRD Tungate

100-0703-552 Engineering for future park/green spaces  12,000     PRD Tungate

100-0706-561 Tree Trimming 6,214       PRD Tungate

100-0904-531 Emergency preparedness supplies/needs 3,132       PHD Nett

100-0906-531 Community Needs Assessment/Add'l hour 3,577       PHD Nett

100-0907-531 Additional Staff Hours 1,525       PHD Nett

100-0909-531 Dental Hygienist hours 3,839       PHD Nett

100-0913-531 Additional Staff Hours 1,874       PHD Nett

100-0914-531 Additional Staff Hours 4,152       PHD Nett

100-0915-531 Car Seat Technician training/Add'l hours 1,066       PHD Nett

100-0918-531 Additional Staff Hours 8,340       PHD Nett

100-0919-531 24/7 emergency coverage/communication 47,815     PHD Nett

100-1002-541 WISDOT Projects 10,000     PWD Radtke

100-1009-541 Sidewalk Replacement 25,000     PWD Radtke
 -  -  -  -  - 

TOTAL 183,852$ 
========
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