
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

 
CITY OF MENASHA 

ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
March 1, 2010 

6:15PM 
or immediately following Common Council 

 
AGENDA 

 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
1. Administration Committee, 2/15/10 
 

D. ACTION ITEMS 
1. Authorization to Participate in Wisconsin Tax Refund Intercept Program (TRIP) 

   
E. ADJOURNMENT 

 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Admin%20Draft%20Minutes%202-15-10.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Memo%20Tax%20Refund%20Interception%20Program1.pdf


DRAFTCITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

February 15, 2010 
MINUTES 

 
 

A. CALL TO ORDER 
Meeting called to order by Chairman Wisneski at 7:32 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Alderman Taylor, Wisneski, Pack, Hendricks, Zelinski, Englebert, Benner, Roush 
ALSO PRESENT: Mayor Merkes, CA/HRD Captain, Lt. Bouchard, DPW Radtke, CDD Keil,  
C/T Stoffel, Clerk Galeazzi and the Press 
 

C. MINUTES TO APPROVE 
1. Administration Committee, 2/1/10 
Moved by Alderman Pack, seconded by Alderman Roush to approve minutes. 
Motion carried on voice vote.  
 

D. ACTION ITEMS 
None 

   
E. ADJOURNMENT 

Moved by Alderman Pack, seconded by Alderman Englebert to adjourn at 7:34 p.m. 
Motion carried on voice vote. 
 
 
Respectfully submitted by  
Deborah A. Galeazzi, WCMC, City Clerk 
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Admin%20Draft%20Minutes%202-1-10.pdf


City of Menasha ● Office of the City Attorney
 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3600 ● Fax (920) 967-5273 
www.cityofmenasha-wi.gov 

 

 

 

MEMORANDUM 
 
TO:   Mayor and Common Council    
            
FROM:  Pamela A. Captain, Thomas Stoffel, Melanie Krause  
  
SUBJECT:  Wisconsin Tax Refund Intercept Program (TRIP)  
   
DATE:   Thursday, February 25, 2010 
 
Council member Sue Wisneski requested an update relative to the City’s 
participation in the Tax Refund Interception Program (TRIP) being discussed 
among staff members at the City, including the utility.    

Sections 71.93, 71.935, 73.03 (52), 73.03 (52m), and 73.03 (52n), Wis. Stats., 
authorize the Wisconsin Department of Revenue (DOR) to intercept taxpayer 
refunds, other refundable credits, and lottery prizes to be applied against certain 
debts a taxpayer owes to local governments.  In order to participate in the refund 
interception program the local government must enter into a written agreement 
with DOR.  At least one municipal representative must also obtain a Web Access 
Management System user ID and password to access the TRIP system.  This is 
the person who transmits the certifying debt to the DOR. 

In order to submit the debt for tax interception, it must in an amount of at least 
$20.00.  Qualifying debts include:  fines, fees, forfeitures, debts reduced to 
judgment and debts related to property taxes.  The municipality must have the 
debtor’s name and social security number, federal identification number or 
operator’s license number.  All amounts due DOR and other state agencies will 
be satisfied prior to payment to the local government.   
 
There is an administrative fee charged to the taxpayer and it is currently $5.00 
per debt. 
 
A municipality is required to keep accurate and updated information on TRIP and 
must check TRIP at least once a week.  The municipality must notify the debtor 
in writing of the certification of a debt to DOR and provide for an appeal process. 
 
Based upon staff investigation into TRIP as well as discussion with Melanie 
Krause, Co-general manager of the utilities and Tom Stoffel, City 
Comptroller/Treasurer, it is staff’s recommendation that the City participate in this 
municipal debt collection program (municipal court is already using the program).  
We request authority to execute any contracts and other documents necessary 
for participation. 
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