
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
December 20, 2010 

  6:30 PM 
or immediately following Common Council 

AGENDA 
 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 12/6/10 
 
D. ACTION ITEMS 

1. Offer to Purchase – Chute Street Parking Lot 
2. Reserve “Class B” Liquor License Policy 

  
E. ADJOURNMENT 

 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Admin%20Draft%20Minutes%2012-6-10.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Chute%20Street%20Parking%20Lot%20Offer%20to%20Purchase.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/RESERVE%20CLASS%20B%20POLICY.pdf�


DRAFTCITY OF MENASHA 
ADMINISTRATION COMMITTEE 

Third Floor Council Chambers 
140 Main Street, Menasha 

December 6, 2010 
  MINUTES 

 
A. CALL TO ORDER 

Meeting called to order by Chairman Wisneski at 8:10 p.m. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PRESENT: Aldermen Hendricks, Zelinski, Englebert, Benner, Roush, Taylor, Wisneski, Langdon 
ALSO PRESENT: Mayor Merkes, CA/HRD Captain, Lt. Brunn, DFC DeLeeuw, CDD Keil, 
DPW Radtke, C/T Stoffel, PHD Nett, Clerk Galeazzi 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 11/15/10 

 

 Moved by Ald. Hendricks, seconded by Ald. Englebert to approve minutes.  
 Motion carried on voice vote. 
 
D. ACTION ITEMS 

1. First Amendment to the Lease Agreement between Morton Martin l LLC,  
Dumke and Associates, LLC and the City of Menasha, January 1, 2011 to  
December 31, 2011, and authorize signature. 
  

PHD Nett and CA/HRD Captain meet with the landlord and amended the current lease for the 
Health Dept. Several options were discussed and it was agreed to reduce the rent from $7.90 to 
$4.00 for square foot for one year.   

 

Moved by Ald. Hendricks, seconded by Ald. Roush to recommend approval to Common Council.  
 Motion carried on voice vote. 
 

 2. FY ’08 Homeland Security Program Grant Award for Homeland Security/ 
  Preparedness Volunteer Training with Office of Justice Assistance, and 
  authorize signature. 
 

 PHD Nett explained the Health Dept. has received a grant in the amount of $4,258 to help train 
 volunteers in CPR.  

 

Moved by Ald. Hendricks, seconded by Ald. Englebert to recommend approval to Common 
Council 

 Motion carried on voice vote. 
  
 3. City of Menasha Special Event Policy. 
  

 Staff evaluated the value of the events held in the City and the actual cost to the City to hold the 
 event. The actual cost far exceeds the amount charged to the event holders. Staff created a 
 policy to charge event holders for the actual cost. Area municipalities have similar policies in 
 place.   
   

Moved by Ald. Hendricks, seconded by Ald. Zelinski to recommend approval to Common Council 
 Motion carried on voice vote. 

 
E. ADJOURNMENT 

Moved by Ald. Hendricks, seconded by Ald. Roush to adjourn at 8:35 p.m. 
Motion carried on voice vote. 
 
 
Respectfully submitted by Deborah A. Galeazzi, WCMC, City Clerk 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Admin%20Draft%20Minutes%2011-15-10.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Health%20Dep%20-%20Lease%20-%202011%20AMENDMENT.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Health%20Dep%20-%20Lease%20-%202011%20AMENDMENT.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Health%20Dep%20-%20Lease%20-%202011%20AMENDMENT.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/FY%2008%20Grant%20Award%20OJA.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/FY%2008%20Grant%20Award%20OJA.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/FY%2008%20Grant%20Award%20OJA.pdf�
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2010/Special%20%20Event%20Policy.pdf�


























RESERVE “CLASS B” LIQUOR LICENSE POLICY  
 

When an application for a “Class B” liquor license is submitted to the Clerk’s office, it will be 
processed in accordance with Wisconsin State Statute 125 and Title 7, Chapter 2 of the Menasha 
Code of Ordinances. The 1997 Wisconsin Act 27, effective December 1, 1997 puts a quota of 
how many “Class B” liquor licenses a municipality can issue and established the Reserve “Class 
B” license. A Reserve “Class B” license requires a fee of $10,000 in addition to the regular Class 
“B” and “Class B” license fees.  
 
Reserve “Class B” licenses shall only be issued after all regular “Class B” licenses are issued.  
Consideration for a “Class B” license will be based on the business being opened to the general 
public and the economic impact to the City of Menasha. The Clerk shall establish a waiting list 
for those interested in a regular “Class B” liquor license.  
 
Upon request, the City of Menasha will provide a grant of up to $8,000 to anyone who is granted 
a Reserve “Class “B license provided that all criteria stated in Sec. 7-2-5 of the Code of 
Ordinances are met. Currently the criteria listed in Sec. 7-2-5 are:   
 

a. Inspections by the Fire Department, Health Department, and the Inspections 
department disclose no violations or that any violations have been corrected  
and approved.  

b. The applicant has not been convicted of any offense, misdemeanor, or felony  
relating to the sale of either intoxicating liquor or fermented malt beverages or 
for sale or delivery of any controlled substance for at least five years preceding  
the request.  

c. The applicant has not been delinquent with any obligation to the City of Menasha  
or Menasha Electric & Water Utility in any business which holds or has previously 
held any license issued under this section for at least five years.  

d. The applicant has not been convicted of operating a motor vehicle while under the 
 influence of an intoxicant within the previous two years before this request.  

e.  The applicant and all of the employees of the applicant have answered truthfully all 
questions in applications for any licenses to be used in conjunction with the business 
applying for the grant.  

f.  Any requirements of an approved site plan approval have been completed.  
g.  The application must have been made within one year after the granting of the 

Reserve license.  
h.  The property must comply in all respects with any other requirements of the City of 

Menasha.  
 

Staff is recommending the following changes to the criteria: 
 The applicant must be current and has not been delinquent more than 60 days with any 

obligation to the City of Menasha or Menasha Electric & Water Utility in any business  
for at least five years.  
 
The business must be operating at the time of the grant. 
 
A 90-day minimum before receiving grant/refund. 
 

 The grant/refund is based on indoor floor space dedicated to food service x $10,000. 
 Maximum grant/refund is $8,000. 
 
 



SEC. 7-2-5 LICENSE FEES.  
 
There shall be the following classes and denominations of licenses which, when issued by the 
City Clerk under the authority of the Common Council after payment of the fee hereinafter 
specified shall permit the holder to sell, deal or traffic in intoxicating liquors or fermented malt 
beverages as provided in Sections 125.04(5), (6); 125.28(1)(a), (b), (d); 125.28(2); 125.31(2)(a); 
125.22(1),(2),(4); 125.32(4)(a); 125.31(2)(b); 125.26(2); 125.04(6); 125.17; 125.68(2); 
125.32(2); 125.51(2); 125.51(3); or 125.57, Wis. Stats.:  
(a)  Retail Class "A" Intoxicating Liquor License -- $350.00 annually or fraction thereof.  
(b)  Retail Class "B" Intoxicating Liquor License -- $375.00 annually.  
(c)  Class "B" Fermented Malt Beverage Retailer's License -- $100.00 per year or three-fourths 
 (3/4) of that amount for a six (6) month period.  
(d)  Special Class "B" Fermented Malt Beverage Picnic License -- $95.00 per event.  
(e)  Wholesaler's License -- $45.00 annually or fractional part thereof.  
(f)  Reserve Class “B” Intoxicating Liquor License Fees.  
 (1)  Reserve Class “B” Intoxicating Liquor License -- $10,000 for the initial application 
  And the renewal price as specified by 7-2-5(b).  

(2)  Upon request, the City of Menasha will provide a grant of $8,000 to anyone who is 
granted a Reserve Class “B” Intoxicating Liquor License provided that all of the 
following criteria are met:  
a.  Inspections by the Fire Department, Health Department, and the Inspections 

     Department disclose no violations or that any violations have been corrected  
     and approved.  

b.  The applicant has not been convicted of any offense, misdemeanor, or felony 
     relating to the sale of either intoxicating liquor or fermented malt beverages or  
     for sale or delivery of any controlled substance for at least five years preceding 
     the request.  

   c.   The applicant has not been delinquent with any obligation to the City of Menasha 
or Menasha Electric & Water Utility in any business which holds or has 
previously held any license issued under this section for at least five years.  

  d.  The applicant has not been convicted of operating a motor vehicle while under the 
influence of an intoxicant within the previous two years before this request.  

  e.  The applicant and all of the employees of the applicant have answered truthfully 
all questions in applications for any licenses to be used in conjunction with the 
business applying for the grant.  

  f.  Any requirements of an approved site plan approval have been completed.  
  g.  The application must have been made within one year after the granting of the 

Reserve license.  
  h.  The property must comply in all respects with any other requirements of the  
   City of Menasha.  
 (3)  The City Attorney shall review the written request for the grant and certify to the 

Clerk that all the requirements of this section have been satisfied. Upon such 
certification, the Clerk shall notify the Common Council that the Finance Department 
will be awarding the grant.  

 (4)  Should the City Attorney notify the Clerk that all conditions precedent to the 
awarding of the grant not be satisfied, the applicant may appeal to the Administration 
Committee for award of the grant notwithstanding the non-compliance. The only 
issue before the Administration Committee shall be whether the grant ought to be 
awarded. No appeal may be taken as to the circumstances of the non-compliance.  

(g)  Retail “Class C” Wine License - $100.00 Annually.  
(h)  Class “A” Fermented Malt Beverage License - $225.00 Annually.  
 



 
(i)  The provisions of s.125.185 Wis. Stats. are hereby adopted by reference. The City Clerk is 

designated as the municipal authority to authorize provisional licenses. Before issuing such 
provisional license, the Clerk shall ascertain that the inspections required by sec.7-2-8 have 
been stated and that the designated municipal official under sec. 7-2-8 has no objection to 
the provisional license. All fees for the permanent license shall have been paid prior to 
issuance of the provisional license. The fee for the provisional license shall be set by the 
Clerk and approved by the Common Council as part of the budget process. The initial fee 
shall be $15. No provisional licenses may be granted where the application is for a picnic 
license or a temporary license. If the provisional license is requested for a premise that 
already holds a license, the existing license must be surrendered to the Clerk before a 
provisional license is issued.  




