
It is expected that a Quorum of the Personnel Committee, Board of Public Works, and Common Council will be 
attending this meeting: (although it is not expected that any official action of any of those bodies will be taken) 
 

 
 

CITY OF MENASHA 
ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
December 21, 2009 

 6:30 PM 
or immediately following Common Council 

 
AGENDA 

 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 12/7/09 
 
D. ACTION ITEMS 

1. Appeal of Denial of Operators License – Stacie Christie  
2. 2010 Impound Agreement between City of Menasha and Fox Valley Humane 

Association 
3. Pitney Bowes Mailing System Rental Agreement 
4. Consideration of Listing Agreements for City owned Commercial Properties at  
      Midway Business Park and Province Terrace.  

  
E. ADJOURNMENT 

 

 
 
 

"Menasha is committed to its diverse population. Our Non-English speaking population and those with disabilities 
are invited to contact the Menasha City Clerk at 967-3603 24-hours in advance of the meeting for the City to 
arrange special accommodations." 
 

http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Admin%20Draft%20Minutes%2012-7-09.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/FV%20Humane%20Assoc%20Agrmt.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/FV%20Humane%20Assoc%20Agrmt.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Pitney%20Bowes%20Rental%20Agmt.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Listing%20Agrmts%20for%20MBP%20PT.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Listing%20Agrmts%20for%20MBP%20PT.pdf


DRAFT
CITY OF MENASHA 

ADMINISTRATION COMMITTEE 
Third Floor Council Chambers 

140 Main Street, Menasha 
December 7, 2009 

 MINUTES 
 

A. CALL TO ORDER 
Meeting called to order by Chairman Wisneski at 7:50 p.m. 

 
B. ROLL CALL/EXCUSED ABSENCES 

PRESENT: Ald. Hendricks, Englebert, Benner, Roush, Taylor, Wisneski, Pack 
EXCUSED: Ald. Zelinski 
ALSO PRESENT: Mayor Merkes, CA/HRD Captain, PC Stanke DPW Radtke, CDD Keil,  
C/T Stoffel, PHD Nett, SC Coord. Bull, PWS Jacobson, Kim Pischke and Kris Oates  
(Core Development), Clerk Galeazzi and the Press. 
 

C. MINUTES TO APPROVE 
 1. Administration Committee, 11/16/09 

 

 Moved by Ald. Pack, seconded by Ald. Benner to approve minutes. 
 Motion carried on voice vote.  
 
D. ACTION ITEMS 

1. Poll Worker Appointments for the City of Menasha for the 2010-2011 election years, 
      pursuant to Wis. State Stats.§7.30  
 

Moved by Ald. Pack, seconded by Ald. Englebert to recommend approval to Common Council 
Motion carried on voice vote. 
 
2. Proposed rental fees for Senior Center (Recommended by Committee on Aging). 

 

 Senior Center Coordinator Sylvia Bull explained the current rate being charged to rent the  
 Senior Center is lower than other area facilities. The Committee on Aging is recommending 
 charging by the hour rather than the current way of a flat fee. A rental deposit is required.  

 

Discussion ensued on the differences between residents and non-residents rate, and 
profit and non-profit groups. 
 

Moved by Ald. Pack, seconded by Ald. Taylor to recommend approval to Common Council  
with changes for non-resident without kitchen up to three hours of $15/hour and $10/hour 
after three hours and to eliminate the profit/non-profit.   

 Motion carried on voice vote.  
 
 3. Listing Agreement with Core Development for the Lake Park Villas Phase II Lots and 
  Parcels #7-01700-01, 7-01772-00 & 7-01700-02 (Lot Price List to be received) 
 

 CDD Keil explained the original agreement with John Coughlin has expired and staff 
 discussed with other realtors and developers on listing options for the lots at Lake Park 
 Villas Phase II. Core Development suggested some good options.    
 

 Kim Pischke and Kris Oates from Core Development handed out a price list of the lots. 
 They spoke to the Committee on their plans for marketing the lots.  
 

 Discussion ensued on clarification of the additional provisions of the listing contract 
 

Moved by Ald. Taylor, seconded by Ald. Pack to recommend approval to Common Council  
of the listing agreement with Core Development with more clarification of the additional 
provisions.   

 Motion carried on voice vote.  
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Admin%20Draft%20Minutes%2011-16-09.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Poll%20worker%20appt.%202010-11.pdf
http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Poll%20worker%20appt.%202010-11.pdf
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http://www.cityofmenasha-wi.gov/COM/Clerk/Administration_Committee/2009/Core%20Dev%20Listing%20Agmt.pdf
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 4. O-22-09 – An Ordinance Relating to Polling Places (Introduced by Ald. Pack) 

  

 Clerk Galeazzi explained with the population growth in District 8 (Calumet County) it is 
 necessary to add an additional polling place. Clovis Grove Elementary School will again  
 be used as a polling place for District 7 & 8 (Winnebago County) voters. Heckrodt Wetland 
 Reserve will remain the polling place for District 8 (Calumet County) voters.  Voters from  
 District 7 & 8 (Winnebago County) will be notified after the first of the year of the change.  
 

Moved by Ald. Pack, seconded by Ald. Roush to recommend approval to Common Council 
 Motion carried on voice vote.  
 
E. ADJOURNMENT 

Moved by Ald. Taylor, seconded by Ald. Benner to adjourn at 8:26 p.m. 
 Motion carried on voice vote.  
 
 
 Respectfully submitted by 
 Deborah A. Galeazzi, WCMC 
 City Clerk 
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DRIFKA
GROUP INC.

Brokerage
Management
Development
Design-Build

Greg Keil
City of Menasha
140 Main Street
Menasha, VVI54952

RE: Commercial Listing
Midway Business Park and Province Terrace

It is my understanding that the Listing Contract has expired with your current broker, for
the City of Menasha's available vacant land located in the Midway Business Park,
Province Terrace and Manitowoc Road.

Drifka Group Inc. has a strong interest in marketing the above properties. Robert and
Jenifer Drifka are the principals of Drifka Group and are one-third owners ofBFT
Investments, LLP (Midway Crossing Development). I do not feel that the Midway
Crossing Development is in any way competition with your available land because of
their location differences and development types. They each target different types of
users. However due to their proximity to each other they have a common vested interest
in all three developing simultaneously. Drifka Group's focus on Midway Crossing
simply brings a marketer to your available land that has a vested interest in the entire area
developing.

Drifka Group Inc. would appreciate the opportunity to work with the City of Menasha on
the above properties. Drifka Group Inc. would suggest a 12 month listing agreement
using the City's standard commission percentages currently paid to broker's. The
current asking prices are fair and competitive and should remain the same going forward.

I have attached the questionnaire that the City used previously for marketing proposals of
the aforementioned lands. If the City, any members of the Plan Commission, and City
Council have any questions please feel free to call.

([~IJj~
Robert E. Drifka
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DRIFKA
GROUP INC.

Brokerage
Management
Development
Design-Build

Name of Firm:
Address:
Phone Number:

Drifka Group Inc. Robert & Jenifer Drifka
N9601 Crystal Drive, Appleton, WI 54915
920-993-9065 Email Address:bob@drifkagroup.com

How long has your firm been marketing commercial real estate in the Fox Cities area?
Drifka Group Inc. is celebrating its Twelfth year.

State the no. of brokers & describe their experience in marketing commercial real estate.
Drifka Group Inc. consists of 2 brokers; Bob & Jenny Drifka. A combined 25 years of
experience in the marketing of commercial real estate. Experience includes working with
clients selling and leasing properties, buyer agency, development, and property
management. We work with national, regional, local companies, commercial loan
officers from various financial institutions, and the Fox Cities Chamber of Commerce.

Describe how you intend to market the properties including the types of advertising
media (MLS, print, broadcast, signage, other) and the frequency of placement.
Drifka Group Inc. uses several types of marketing: Loopnet and Co-Star which are very
well known Web-sites that provide a national internet listing service for commercial real
estate properties. Ninety-eight percent of the national commercial brokerage firms are
members. So the listed properties will be seen by brokers when they are doing their client
site searches.
Drifka Group Inc. is a member of the Fox Cities Chamber of Commerce. We advertise
properties on the Chamber's web site.
Drifka Group Inc.'s web site on which we post all of our commercial real estate listings.
Install signs on the property and development brochures for advertising purposes to other
brokers and potential buyers.

Describe the methods you would employ to identifY prospects and promote the site(s) to
the prospect.
Drifka Group Inc. is very familiar with the southeast side of the Fox Cities; our office is
located in Darboy. We would promote the area as a rapidly growing area for residential
and commercial development. We would include the above marketing to identify and
promote the sites. See the attached sales sheet that Drifka Group Inc. has completed in
the South Oneida and Appleton Road areas.

What do you consider to be a reasonable time frame for the sale of one or more lots:
This is very difficult to answer due to the current economic situation and uncertainty
going forward. However this is usually a slow time (November - January) for
commercial real estate and Drifka Group is currently very busy? I feel that the uptick in
business will continue next year. The rebound will be slow and cautious but I am
optimistic.

Administration Comm 12/21/07  Page 24

mailto:Address:bob@drifkagroup.com


DRIFKA
GROUP INC.

Drifka Group Inc. Sales and or Developments in the South Oneida and Appleton
Road areas:

Fox Communities Credit Union SE comer of Appleton Rd & Wittman Drive
Ed Esselman Lot 1 Wittman Drive
Gold Cross Ambulance - Lot 15 Wittman Drive
Wisconsin Orthopedic - Lot 14 Wittman Drive
Christ the Rock Main - Salvation Anny
Christ the Rock office - Day Care

BFT Investments Midway Crossing Development
BFT - Lakeview Credit Union
BFT - CVS Pharmacy
Rusch - Tail Waggers
Menasha - Alternative Resolutions

Christ the Rock; Assisted them in acquisition and development of their land. After
which Drifka Group sold the western 34 acres portion of their property in 2007.

Brokerage
Management
Development
Design-Build
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