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CITY OF MENASHA POLICY TITLE:  DRUG FREE WORKPLACE 

LAST UPDATE:  4/17/2012 
 

TOTAL PAGES:  2 
 

POLICY SOURCE:  Drug Free Workplace Act of 1988 
(applies to direct recipients of federal grants and most 
federal contractors holding contracts under the Federal 
Acquisitions Regulations that exceed $100,000) 

AUDIENCE:  Employees, 
contractors, volunteers and 
interns 
 

Personnel Committee Approval Date:  4/2/2012 Council Approval Date:  
4/17/2012 

 
 
I. PURPOSE  
 
 This policy is intended to be consistent with and in compliance with the Drug Free Workplace 
 Act of 1988. 
 
II. POLICY 
 
 The City of Menasha certifies that it will maintain a drug-free workplace.  Any individual who 
 conducts business for the City, is applying for a position or is conducting business on the 
 City’s property is covered by this drug-free workplace policy.   
 

A. Notice to Employees.  Employees of the City are hereby notified that the  
  unlawful manufacture, distribution, dispensing, possession, being under the  
  influence of, or use of a controlled substance by employees at the work place is 
  prohibited. 

 
   If an employee commits a prohibited action, as stated above, the employee will 

  be subject to penalties ranging from a written reprimand up to and including  
  termination. 

 
B. Drug-Free Awareness Program. 

 
 1. The City shall make available literature concerning the dangers of drug  

  abuse in the work place. 
 

 2. Employees are notified that it is the City's policy to maintain a drug-free  
  work place. 

 
 3. Employees are notified that the following are among the drug counseling and 

  rehabilitation programs available in our area: 
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  Confidential Assistance Program (EAP), 515 S. Washburn, Suite 203, Oshkosh, (920) 
232-1400; 1500 N. Casaloma, Suite 201(Fidelity bank building), Appleton, (920) 730-
7515; 1-800-236-7605. 

 
  Alcohol/Drug Program — St. Elizabeth Hospital, 1506 S. Oneida Street, Appleton, WI, 

(920) 738-2000. 
 
  Oasis Recovery Program — Mercy Medical Center, 500 S. Oakwood, Oshkosh, WI, 

(920) 223-2000. 
 
  Other programs are listed in the yellow pages under "Drug Abuse & Addiction—

Information & Treatment Centers," and under "Alcoholism Information & Treatment 
Centers." 

 
C. Copies to be Distributed.  Employees and contractors who are engaged in the  

  performance of any federal grant project shall be given a copy of these   
  requirements. 

 
D. Notification by Employees. 

 
 1. Employees are notified that they must abide by the terms of these   

  requirements. 
 

 2. Employees are required to notify the City of any criminal drug statute  
  conviction for a violation occurring in the work place no later than five days  
  after such conviction. 

 
E. Notification by the City.  The City shall notify, within ten days, any federal  

  agency that awarded any federal grant that a notification from an employee has 
  been received as above or that the City has otherwise received actual notice of  
  such conviction. 

 
F. Actions Taken by the City after Notification.  Within thirty days of receiving  

  notice as stated above, with respect to any employee who is convicted as  
   above, the City shall: 

 
 1. Take appropriate personnel action against such an employee, up to and  

  including termination; or 
 

 2. Require such employee to participate satisfactorily in a drug abuse assistance 
  or rehabilitation program as required by 41 U.S.C. §703.   

 
G. Good Faith Effort.  The City shall make a good faith effort to maintain a drug- 

  free work place through implementation of the above policies. 
 


