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MEMORANDUM 
 

Date: September 29, 2016 
 
To: Board of Public Works 
From: Pamela A. Captain, City Attorney 
 
Re:   Proposed Lease Agreement between Menasha Joint School District and 

City of Menasha – 100 Main Street, Menasha, WI 
 

 
Attached for your review and consideration you will find a Summary of Basic 

Lease Information provided by the Menasha Joint School District to the City and 

floor plans.  Below also find a summary of material terms.   

MATERIAL TERMS AND CONDITIONS 

1. Leased Premises:   

a. Part of first floor (exclusive for health department use) 

b. All of second floor (exclusive use) 

c. Share part of first floor (Public meeting rooms; employee break room; 

IT server room) 

d. Part of roof for cell phone equipment 

e. Share parking lot 

2. Rent: 

a. $70,088 

i. Based on square footage:  $4 exclusive use/$2 shared used 

j. Same rent for five years 

k. Includes utilities, maintenance, repairs, snow removal 

l. Includes backup generator for IT servers and health department 

b. Ability of school board to adjust rent annually after five year 

anniversary (based on CPI) 

3. Term:  30 years with either party having the ability to terminate the lease 

after 10 years 

4. Tenant responsible for tenant Initial Build-out 

5. Tenant responsible for its own improvements; fixtures and furnishings 

6. Tenant responsible for repairs/damages tenant causes 

 

 

 



7. Insurance: 

a. Tenant to carry insurance 

b. Tenant to comply with Landlord’s Fire and Casualty Insurance 

requirements or Tenant will be responsible for extra costs to 

Landlord 

8. Indemnity:  Each party to indemnify and hold the other harmless from 

breach, claims, negligence including attorney fees 

9. City has a sixty day right of first refusal to purchase the property if the 

Landlord receives a third-party offer 

 

If these terms are acceptable please forward to the Common Council for 

approval and a formal lease agreement can be drafted for execution with the 

approved material terms and conditions. 










