From: Melnarik, Phil [mailto;pmelnarik@arthritis.org]

Sent: Tuesday, October 14, 2014 5:43 AM
To: Carol A. Schmidt
Subject: 2014 Jingle Bell Run Fox Cities

Hi Carol,

I hope this finds you well.  apologize for the delay getting this to you. | changed the route this year and wantgd to be sure
this would be final if approved by the city. | submitted the insurance request this morning and will foliow up with you on the

progress. We ran into a few snags last year in some of the wording but | sent along the examples in the application. Is it
possible to bring the check the day of the meeting with you all? If net, | will request that today as well. T

Thank you so much, please let me know if you have any questions regarding the application.

Take care,

Phil Melnarik

Director, Community Development
(920) 330-0592 (Direct)

{800} 333-1380 (Toll Free)

Arthritis Foundation Upper Midwest Region
2920 S. Webster Ave., Ste. A
Green Bay, W! 54301

From: Carol A. Schmidt [mailto:cschmidt@ci,menasha.wi.us]

Sent: Tuesday, October 14, 2014 10:55 AM
To: Metnarik, Phil
Subject: RE: 2014 Jingle Bell Run Fox Cities

Hi Phil,

I have received your Special Event Packet and will put your Street Use Application on our Board of Public Works Agenda
for the October 20" meeting with the understanding that the insurance is on it’s way. Also, the Street Use Application
will be forwarded to the Common Council for their meeting on November 3™ for final approval.

We have a Special Event meeting scheduled for Tuesday, October 28™ with an opening at 1:30. Will that day and time
work for you? We would need your insurance by that date as well in order to forward the Street Use Application to the

Common Council for the November 3™ meeting. And yes you can bring your $50 check on the 28",

Please let me know if the above will work for you. By the way, | know all about delays and snags! Thanks Phil,

Carol Schmidt

Administrative Assistant

City of Menasha

Public Works & Engineering

Phone: 820-967-3610 Fax 920-967-5272

cschmidt@ci.menasha.wi.us

www.cityofmenasha-wi.gov

"**As a local governmental entity, the City of Menasha is subject to Wisconsin statutes relating to open records. Any e-
mail received by anyone at the City of Menasha, as well as any e-mail sent by someone from the City of Menasha are
subject to these laws. Unless otherwise exempted from the Open Records law, senders and receivers of City e-mail
should presume that any e-mail is subject to release upon request. =+



Form Ej

il City of Menasha e Department of Public Works

STREET USE APPLICATION

Event: it)di_nﬁl? Zel) QM?(,&‘AHC FoyCilies
Sponsored by: A(“H’\f S g\-‘tf\cll‘}-fbm

Street Use Date: }1/ | &

Start Time: KAM '

Responsible Person: Phil Melna: ke B T oy
Address: JUAC S, Lebder Ave e A Number of Units:
GreenBay, (1 SU= (Parades)

Email Address: * NE \v\ar“-i:_.@_}aﬁ*‘f\r ot f&.e-rej Phone: X3¢ ~320-a¥q

Street Route: P\@QS e see ctachiment
Descriplion of Use (attach map)

Liability Insurance has been secured in the amount of § with the City of
Menasha named as the additional insured. This Is primary insurance.

Insurance Company Policy No.
(Attached are samples of the certificate of insurance and endorsement: each naming the Gity of Manasha as additional Insured)

Date: l‘:‘! i ! (4 Applicant's Signature: “@L\_Ql() == __

Permit Fee: Each application for a Street Use Permit shall be accompanied by a fee of $25.00
along with a Speclal Event Fee of $25.00. Please make checks payable to City of Menasha.

ote to events planning to use City Parks and/lor ace: Any multi-day event or event which
plans to sell beer and/or wine to the public must appear before the Parks and Recreation Board.

--.....-.__.—_—-...._____........._..__—.--.......__..—._—__....__—..._.—...._-—-..._—___—._—..._._._.-._—.-.__._.._

Scheduled Park & Recreation Board Review Date:
Not Required: Approved: Denied:

Scheduled Common Council Review Date: \ { - 3 il \ L‘|

Approved; Denied:

APPROVAL:
Palice Dept. Fire Dept. M Public Works Dept. / M E City Attorney

140 Main Street e Menasha, Wisconsin 54952-3151 e Phone (920) 967-3610e Fax (920) 967-5272
www.cityofmenasha-wi.gov
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