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MEMORANDUM 

 

To: Plan Commission 

 

From: David Buck, CDD 

 

Date: September 28, 2016 

 

RE: Special Use and Site Plan Review for a Parking Lot Expansion at St. Patrick’s 

Church at 320 Nicolet Boulevard 

 

 

St. Patrick’s Congregation is requesting approval of a special use and site plan approval 

for the expansion of the parking lot on the west side of St. Patrick’s Church located at 

320 Nicolet Boulevard (northeast corner of Washington Street and Nicolet Boulevard).  

Church uses are permitted as a Special Use in the R-1 Single Family Residence District 

and as such require Plan Commission and Common Council approval of the expanded 

use as well as Plan Commission approval of the proposed site plan. 
 

The proposed plan includes the development of a 63 foot wide by 135 foot deep (Approx. 

8,500 square foot) parking lot expansion to the south of the existing drive lane entering 

the property from Washington Avenue.  The location of the parking lot expansion is on a 

portion of the property formerly occupied by the middle school building, which was 

removed from the site in April 2016.  The parking lot expansion includes the addition of 

21 code compliant parking stalls, new parking lot lighting, and the addition of substantial 

landscaping.  Vehicular access to the expanded parking lot is expected to be primarily 

provided by the existing drive lane entering the property from Washington Avenue but it 

will also be accessible from two access drives to Nicolet Boulevard through the larger 

existing parking lot areas on the north and west of the Church, Rectory and Convent.  All 

dimensional and access regulations of the zoning code are met with the proposed layout. 

 

Lighting is proposed in the form of wall mounted fixture on the building adjacent the 

parking lots eastern edge as well as the installation of a pole light centered on the 

southern edge of the parking lot.  Both fixtures are full cutoff, fully shielded fixtures and 

the applicant states that the lighting will meet code requirements for illumination.  As the 

lighting plans have not been fully developed to depict light levels, staff is recommending 

a condition of approval that a lighting plan which demonstrates that light levels meet 

code requirements be submitted to and approved by the Department of Community 

Development. 

 



The Zoning Ordinance requires landscaping for this size parking lot to include five trees 

and 28 shrubs at the parking lot perimeter and approximately 850 square feet of internal 

parking lot landscaping (based on 10% of the expanded/new parking lot area).  The 

submitted landscaped plan includes the addition of five trees to the perimeter in addition 

to the 8-10 mature trees already existing on-site as well as the addition of 28 shrubs, 

thereby meeting that section of the codes requirements.  Internal parking lot landscaping 

is not depicted on the plan so staff is recommending a condition of approval that an 

amended landscape plan, including code compliant internal parking lot landscaping, be 

submitted and approved by the Department of Community Development. 

 

Staff recommends a finding that the proposed expanded special use and site plan (with 

conditions) is compatible with adjacent land uses, shall have an appearance that will not 

adversely affect adjacent properties, reasonably relates to the existing land use patterns of 

the city, and will not cause traffic hazards or congestion.  Staff recommends that the 

proposed expanded special use and parking lot site plan be approved with the following 

conditions: 

 

1) Lighting plan which demonstrates that light levels meet code requirements be 

submitted to and approved by the Department of Community Development. 

2) An amended landscape plan, including code compliant internal parking lot 

landscaping, be submitted and approved by the Department of Community 

Development. 

 





City of Menasha 
Public Hearings 

 
NOTICE IS HEREBY GIVEN that public hearings will be held by the Menasha Plan Commission 
and Common Council on an application for a Special Use Permit by St. Patrick’s Congregation, 
Owner, for a parking lot expansion in the R-1 Single Family Residence District, as required by 
Sec. 13-1-25(d)(4) of the City of Menasha Municipal Code.  The proposed parking lot expansion 
is to take place at the northeast corner of Washington Street and Nicolet Boulevard, 320 Nicolet 
Boulevard (Parcel Number 3-00526-00), City of Menasha, Winnebago County, Wisconsin.  The 
Plan Commission will hold its informal public hearing on Tuesday, October 4, 2016 at 3:30 PM, 
or shortly thereafter, in the Council Chambers of Menasha City Hall located at 140 Main Street, 
Menasha, WI 54952.  The Common Council will hold its formal public hearing on this matter at 
6:00 PM, or shortly thereafter, on Monday, October 17, 2016 at the same location.  All persons 
interested in commenting on the application for this Special Use Permit are invited to attend.   
 

Deborah A. Galeazzi, WCMC 
       City Clerk 
 
Run:  October 2 and 10, 2016 
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