City of Menasha
Event Sponsorship and Fee Waiver Policy
Effective January 1, 2007

Per Common Council action taken on September 19, 2005, the City of Menasha will no longer
be an official sponsor or co-sponsor to any event brought forth by an outside organization.

As a consideration to this policy, the Parks and Recreation Board and Common Council will
consider a waiver of certain fees from requests made by bona-fide non-profit organizations. The
applicant is responsible for any insurance required by City ordinance. Neither the Parks and
Recreation Board nor the Common Council shall have the authority to waive any insurance
requirements. No application shall be considered unless the proper insurance certificate has been
filed with the City.

Conditions for Waiving a Fee:

1.
2.

3.

One request per organization per calendar year
Requests must be made in a timely manner so that both the Parks and Recreation Board
and Common Council can act on the request before the event occurs
An activity, program or event must be open to the public and demonstrate a significant
benefit to the Menasha community
50% of one fee may be waived from the following categories:
A. Equipment Rental Fees
Including, but not limited to, the city stage, picnic tables, bleachers, park benches,
trash containers, bike racks, etc. (maximum 3 items).
B. Facility Rental Fees
Including, but not limited to: park shelters, picnic areas, ball diamonds, soccer
fields, tennis courts, swimming pool, Racine Street welcome sign installation fee,
etc. (maximum 2 items).
Note: Park User Fees and Beer Permit fees shall not be waived.

Questions about this policy should be made to Brian Tungate, Director of Parks and Recreation.

This policy was revised by the Common Council on October 16, 2006.
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