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MEMORANDUM 
 

To: City of Menasha Common Council 
 

From: Peggy Steeno, Director of Administrative Services 
 

Date: April 14, 2016 
  

RE: R-12-16 – Resolution to approve the cancellation of outstanding checks; and the 
write-off of general uncollectible accounts receivables and delinquent personal  
property receivables  

  
BACKGROUND 
 

As part of the year-end process, staff reviews outstanding checks, past due accounts 
receivables, and delinquent personal property accounts receivables; and requests that 
Council take action on the following: 
 

o Cancel outstanding accounts payable and payroll checks that were issued more 
than 1 year ago, and up to 2 years, i.e. the request in 2016 is to cancel checks that 
were issued in 2014 and prior, 

o Adjust our accounting records to reflect the likelihood that we may not collect 
past due accounts receivables, and  

o Write-off delinquent general and personal property accounts receivables.  
  

ANALYSIS 
 

Staff has established an annual process that is completed to maintain current records and 
reflect the City’s financial position accurately.  The details for each section are as 
follows: 
 
Cancel Outstanding Checks – Per the ATTACHMENT A, this recommendation includes 
$200.43 of combined accounts payable and payroll checks.  Please note that it is very 
possible / likely that the majority of these checks have been cashed but did not make it 
back through the federal banking system to be charged against our accounts.  However, 
staff does review the list and make contact with those payees with outstanding check 
amounts greater than $100, as these are the ones that likely would not have gotten held up 
in the federal banking system.  Also, if, at any time in the future, any of the checks are 
presented for payment, the City will certainly honor them. 
 
General Accounts Receivable from 2009 and delinquent Personal Property Receivables 
from 2008/09 – Per ATTACHMENTS A and B, this recommendation includes $315.29 
of general accounts receivables from 2009, and $2,421.33 of personal property 
receivables from 2008/09. Since these accounts receivable are no longer legally 
collectible, they need to be removed from the City’s records. 
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FISCAL IMPACT 
 

The fiscal impacts of this item are as follows:  (1) Cancelled outstanding checks – the City 
will increase its cash position by $200.43, (2) Write-off of general accounts receivables 
of $315.29 – no financial impact as the allowance was made in a previous year, and (3) 
Write-off of personal property accounts receivables of $2,421.33 – the City will decrease 
its financial position in regard to this write-off, acknowledging that the accounts are no 
longer collectible. 
 

RECOMMENDATION  
 

Staff recommends that council authorize this resolution to execute these transactions as 
outlined. 
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RESOLUTION R-12-16 
 

RESOLUTION TO APPROVE THE CANCELLATION OF OUTSTANDING CHECKS; AND THE WRITE OFF 
OF GENERAL UNCOLLECTIBLE ACCOUNTS RECEIVABLES AND DELINQUENT PERSONAL PROPERTY 

RECEIVABLES 
 

Introduced by Mayor Merkes 
 
BE IT RESOLVED by the Mayor of the Common Council that because the checks on 

“ATTACHMENT A” ($200.43) have been outstanding for more than twelve months, the proper City 
Officials are hereby authorized to notify First National Bank-Fox Valley to stop payment on these 
checks and to credit the proper amounts to the appropriate accounts. 

 
 
BE IT FURTHER RESOLVED by the Mayor of the Common Council that the proper City officials 

are hereby authorized to write off the general accounts receivable balances from 2009 on 
“ATTACHMENT B” ($315.29).  These write-offs do not change the City’s financial position as an 
allowance for uncollectible accounts was previously set up for these accounts in the period in which 
the accounts were sent to collections or deemed as unlikely to be collected.  However, since the 
receivables are no longer legally collectible, they need to be removed from the City’s records. 
 
 

BE IT FURTHER RESOLVED that the proper city officials are hereby authorized to write off the 
personal property accounts receivable balances from 2008/2009 on “ATTACHMENT C” ($2,421.33).  
These write-offs do change the City’s financial position, as will be reflected in the 2015 Financial 
Statements, as they were not previously removed from the City’s records but are no longer legally 
collectible.  
  

 
 
Passed and approved this ___________________day of April, 2016 
 
 
 
____________________   ____________________________ 
Donald Merkes, Mayor   Deborah A. Galeazzi, City Clerk 
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Outstanding checks to be Cancelled - 2015 Year-End ATTACHMENT A
April 14, 2016

Check # Check date Payee Purpose Amount
11253 2/7/2013 Benjamin Keller Payroll 0.27$       
11255 2/7/2013 Jeffrey Mason Payroll 0.27$       
11257 2/7/2013 Trevor Theisen Payroll 0.27$       
15026 2/6/2014 Joel Nelson Payroll 0.27$       
15091 6/12/2014 Tyler Anderson Payroll 10.00$    
15130 7/24/2014 Francisco Zavala Payroll 20.77$    
15305 5/14/2014 Estate of Valencia Del Toro Payroll 43.17$    
37308 5/16/2013 United Way Payroll Deduction 30.25$    
43169 7/23/2013 Jennifer Wunrow-Lemke Library Refund 17.00$    
44626 12/12/2013 Christine Janssen Mailbox Damage 50.00$    
44656 12/12/2013 Gary Schwantes Public Works Refund 11.16$    
47681 9/24/2014 Isabella Taylor Library Refund 17.00$    

Total 200.43$  
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Delinquent Accounts Receivable 2009-2015 - 2015 Year-End ATTACHMENT B

April 14, 2016

Date Obligor Reason Amount

5/12/2009 Abler, Christine Accident Damage 82.64$        

4/15/2009 Cachu-Mendez, Marisol Accident Damage 229.30$      

6/24/2009 Directsat USA Accident Report 3.35$          

Total 315.29$      
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Personal Property Write-Offs - Year-End 2015 ATTACHMENT C

4/14/2016

Obligor 2008/2009 City Portion

Abraham, Dan 262.27$      95.30$           

Advanced Services 127.00$      48.77$           

Badger Ice Cream Shop LLC 893.64$      324.69$         

Bauer Ferris & Holloway 41.28$        15.00$           

Bead Boutique 228.27$      82.94$           

Brenda's Babes Family Daycare 36.42$        13.23$           

Business Graphics 26.71$        9.70$              

CB Supply Inc 772.23$      280.58$         

Center Stage Hair Salon 335.12$      121.76$         

Champions Martial Arts 682.38$      247.93$         

Color Odessy 2001, LLC 131.13$      47.64$           

Cutting Crew 53.43$        19.41$           

Deisgn One 167.56$      60.88$           

Farris Law Firm 9.71$          3.53$              

Fiberglass Technologies 109.28$      39.70$           

Fink Law Offices, Thomas 551.26$      200.29$         

Four Seasons Roofing 616.81$      224.11$         

Geoffery Cook Photography 16.99$        6.17$              

Get Reel Entertainment 896.08$      325.57$         

Great American Mortgage 111.71$      40.59$           

Gurpal Wisconsin Stations 19.43$        7.06$              

Massage Therapy Associates 34.00$        12.35$           

Needle Freaks 19.43$        7.06$              

Perma- Way Waterproofing 291.40$      105.87$         

Pit Row Racing Apparel 26.71$        9.70$              

TCR Properties 24.30$        8.83$              

TPO Internet 51.00$        18.53$           

Trackside Diner & Catering 121.42$      44.12$           

Grand Total 6,656.97$  

Total 2,421.33$      
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