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MEMORANDUM 

 

 
To: City of Menasha Common Council 
 
From: Peggy Steeno, Administrative Services Director 
 
Date:  April 21, 2015 
 
RE:  Extension of Assessor Agreement  
 

 
 

As reported in my March 16, 2015 Communication to the Council, the City’s 
current agreement with Associated Appraisal expires on April 30, 2015.  Because 
the 2015 assessment year work will not be completed at that time per normal 
course of business for assessment activities, staff is requesting that the Council 
approve an extension of the current agreement at the April 21, 2015 Council 
Meeting.  The attached extended agreement, if approved, will continue through 
July 31, 2015, which will allow Associated Appraisal ample time to complete the 
2015 assessment year work.   
 
In addition, staff is planning for a RFQ (Request for Qualifications) process in 
advance of the July 31, 2015, extended contract end date so that we can receive 
proposals from assessment companies to complete the City’s assessment work 
in the future.  As discussed in December of 2014, staff will include specific 
requirements in the RFQ to ensure that there is not a repeat of the issues that 
have occurred recently. 
 
Please let me know if you have questions or would like additional information in 

advance of Tuesday’s meeting.  Otherwise, I look forward to discussing this with 

you at the meeting. 
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EXTENTION AGREEMENT FOR ASSESSMENT AND TAX LISTING SERVICES 
 

  
 This Agreement is by and between the City of Menasha, Winnebago & Calumet Counties, 
State of Wisconsin, a municipal corporation (hereafter “Municipality”) and ASSOCIATED APPRAISAL 
CONSULTANTS, INC., with its principal office at 1314 W. College Avenue, Appleton, WI 54914 
(hereafter “Assessor”) as follows: 
 
 
SCOPE OF SERVICES.  All services rendered shall be completed in full accordance and compliance 
with Wisconsin Statutes, the Wisconsin Property Assessment Manual and all rules and regulations 
officially adopted and promulgated by the Wisconsin Department of Revenue as of the date of this 
agreement. 
 
The Assessor will perform the remaining Property Assessment and Tax Listing Services for the 2015 
Assessment Year.  This extension agreement between the Municipality and Assessor shall be for the 
three months (May – July) of the 2015 assessment year. Office hours conducted between May and July 
shall be Tuesday 8 am – 12 pm and Thursday 12 pm – 4 pm weekly with the last office day scheduled for 
Thursday, July 30, 2015.  
 

1. Assessor shall appraise all newly constructed buildings and verify major remodeling of real 
property as reported through building permits pertinent for the above mentioned assessment 
year.  

 
2. Assessor shall reappraise land values where property has been divided, combined or where 

significant changes are indicated by recent sales of property.  
 
3. Assessor shall prepare and mail personal property blotters from a list supplied by the Municipality 

of the accounts to be appraised.  Assessor shall analyze returned personal property blotters from 
the merchants in order to establish the proper assessment.  

 
4. Assessor shall enter real estate and personal property assessments in the current assessment 

roll so that it may be submitted to the Board of Review. 
 
5. Assessor shall complete and file any Assessor’s reports to the Department of Revenue as 

required by Wisconsin State Statues that are due within the agreement timeframe. 
 

6. Items to be mailed such as, but not limited to, assessment notices, assessor’s annual report and 
personal property blotters will be the responsibility of the Assessor.  Postage is at the 
Municipality’s expense. 

 
7. Assessor shall attend up to (2) Open Book sessions and the Board of Review for a two (2) day 

period, if necessary, the days to be consecutive if needed, to provide testimony in defense of 
assessed values and assist the Board with its proceedings. 
 

8. The Municipality shall hold harmless the Assessor from all claims and liabilities relating to the 
assessment or taxation of property, including but not limited to claims made under Statutes 74.35, 
74.37 and circuit court claims, unless otherwise specified in this agreement. 
 

9. Assessor shall have completed all work under this agreement on or before July 31, 2015, 
excluding appearances beyond the Board of Review. The date of completion may be extended, if 
necessary, under the terms of this contract and by mutual consent.   
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10. The Assessor shall maintain during the term of this agreement full coverage insurance to protect 
and hold harmless the Municipality which insurance is to include:  

 
(a) Workers Compensation    State of Wisconsin requirements 

 
(b) General Liability 

 
General Aggregate $ 2,000,000 
Products/Completed Operations $ 1,000,000 
Each Occurrence $ 1,000,000 
Personal & Advertising $ 1,000,000 
Fire Damage $ 200,000 
Medical Expense $ 10,000 

 
(c) Comprehensive Auto Liability 

 
 Combined Single Limit $ 1,000,000 

 
 
COMPENSATION: 
 
The Municipality shall pay the Assessor Fifteen Thousand Dollars ($15,000.00) for the three months 
(May – July) of the 2015 assessment year. The compensation due the Assessor shall be paid in equal 
monthly installments of Five Thousand Dollars ($5,000.00). 
  
 
 
 
 
SIGNATURES 

 
 

 
 ________________________________   March 11, 2015   
 Mark A. Brown      Date 
 President 
 Associated Appraisal Consultants, Inc. 
 
 
 
 _________________________________  ______________________ 
 Authorized Signature     Date 
 City of Menasha            


