City of Menasha e Department of Personnel

Honashar
MEMORANDUM
DATE: January 3, 2013

TO: Mayor Merkes

RE: Appointmént of Interim Comptroller-Treasurer

Given the upcoming retirement of Comptroller-Treasurer Stoffel, I am recommending the
appointment of Staff Accountant, Jennifer Sassman, to serve in the interim pending
recruitment and hiring of a permanent comptroller/treasurer. Comptroller-Treasurer
Stoffel’s last day of employment with the City of Menasha is January 18, 2013 and the
recruitment process will take months to complete. In the interim the city will need
someone to serve in the capacity of comptroller/treasurer. Additionally, we are in the
process of completing an organizational/efficiency study which includes the finance
department and it is recommended that we temporarily hold-off beginning recruitment to
fill the vacancy until we have reviewed the study.

Ms. Sassman currently serves as staff accountant and has been with the City of Menasha
since December 2000. She has also been appointed by Comptroller Stoffel as Deputy
Treasurer having completed certification as a municipal treasurer in July, 2011. She has
acted in the capacity of deputy treasurer in the absence of Comptroller Stoffel. As part of
her current duties, Ms. Sassman is the person responsible for the city’s accounts
receivables and payables, banking, investing and cash flow analysis which accounts for
most of the day-to-day accounting activities for the city. As an aid to Ms. Sassman we
will contract with an outside consultant.
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