
ORDINANCE O –13 – 09 
 

AN ORDINANCE RELATING TO COMMON COUNCIL PROCEDURE 
 
Introduced by Mayor Merkes 
 
 The Common Council of the City of Menasha does ordain as follows: 
 

SECTION 1: Sec. 2 – 2 -19 is repealed and recreated to read as follows: 
 

SEC. 2 – 2 – 19 COORDINATION OF COMMON COUNCIL MEETINGS 
AND COMMITTEE MEETINGS 
 
(a) All Common Council meetings will start at 6:00 p.m. on the first and third 

Mondays of the month, except for the annual organizational meeting any 
special meetings. If a legal holiday falls on a regularly scheduled meeting 
day, the meeting will be held on the subsequent Tuesday. 

(b) Committee meetings will be scheduled to start at the conclusion of the 
Common Council meeting. The order of the Committee meetings will be 
determined at the agenda meeting by the Clerk and the Mayor. 

(c) The Common Council agenda will be limited:  
 

1. Items considered at the previous Committee meetings. 
2. Items not required to be reviewed by Committee as determined by 

the Common Council, such as accounts payable, appointments or 
liquor licenses. This list may be expanded by majority vote of the 
Common Council.   

3. A consent agenda will be created on each agenda with items that 
may be moved and considered in one motion and vote. Any 
Alderman may remove any item from the consent agenda to be 
taken up later in that meeting. The vote on consent agenda items 
shall be done by roll call. The Clerk and the Mayor will create the 
consent agenda after the agenda meeting.  

 
(d) Persons addressing the Common council during the two public 

participation forums or at any public hearing shall be required to state 
their name and address before addressing the Common Council or 
Committee. A sign-up sheet will also be provided for those persons who 
do speak to sign in. The City Attorney shall keep time and shall strictly 
enforce the five minute limit for public participation. 

 
 
 



 
(e) The appropriate Department Head will draft an explanation sheet that shall 

accompany any required notice to residents of any Public Hearing. The 
explanation sheet shall also be attached to the Public Hearing agenda. A 
brief explanation of the requested action shall be made by the appropriate 
Department Head at the Public Hearing. An explanation sheet as to the 
rules for any Public Hearing will be attached to the Public Hearing notice. 

 
(f) All persons, including the Mayor, Common Council members, 

Department Heads, City staff and the general public who choose to 
participate in any Common Council meeting, Committee meeting or 
Public Hearing shall do so with civility. It is the responsibility of the Chair 
of any meeting to insure compliance with this rule. 

 
SECTION 2: This ordinance shall supplement all other ordinances or rules of the 

Common Council. This ordinance shall apply in the event of any conflict 
with other ordinances or rules. 

 
SECTION 3: This ordinance shall become effective upon its passage and publication as 

provided by law. 
  
Passed and approved this _________ day of ___________________, 

 
 
       __________________________ 
       Donald Merkes, Mayor 
 
     ATTEST: 
 
       __________________________ 
       Deborah A. Galeazzi, City Clerk 
 
Attorney’s Note: This ordinance removes the sunset provision from O – 20 – 08 and makes the 
CC meeting procedure permanent. 
 
 
 
 
 
 
 
 
     


